How this book is arranged

As the title implies, the main ssrangement b alphabetical there are
just e 300 headwands, each af which provides o definition andiar
anplanation of a grammuatical terme Headwords are shown by ooloui
angd fort:

| infinitive

Mreeeseer, in a book of this dnd, 06 Important toe show the inter
refations hips betwesn cifferent items. This is donz ina number of wiys.

Master headwords

A far ak possible, I'E'adm:n:.ls hiarve been groupsd together
families of related terms, 5o, for example, the fallowing headwoeds
hawe obsious Bnks:

sbsolme - amtribelhoe  classifying comparative
gracing - predicats qualitstive supedative

They @ refate to adjectives, and the enlry foe that term prosides an
Imtrockiction to both adjectives and these related eoncepts. Ta
Inhcate this, such master beadwords are presented In 2 tinted box,
like: this:

|—| adjective |

Cross references

Within all entries, cross referances ane indicatiad by e e of bald type.
Master hea chwand accurming within the text are in bl

| infinitive
|_ b form of the verb. In the verls phease the infnithe
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These are also explicit oress references:

Further information
Sae sl phrasal verk

Diagrams

At the end of many of the master hesdwoed entries the information &

susmimad wp in 2 diagram,
the related terms:

which alsa brings together mamy or all of

adjectives

|
7%

lassifylng quaditative

absolute

farms sentenoe pasition

comparative i-up.-ll“jﬂ

List of master headwords

abbreiarion
adjective
acfvarh
advertis
agreamant
apostrophe
AppOSiton
aspect
brackets
Captial ke
cas

claime

cokan
COuTHTE
Compunction

dash

determiner

exciaEmation
mailk

hyphem
eeried
LOTATL
v
i

paragraps

i
phrase

Introduction to grammar

How English sentences work

This reference book |5 organized so that resders can find the tems
ey are leoking for as quickly as posaible, For this PUTpIEE 20 H-E
arrangemnk is the ol suilsbie, The problem with gramimar,
however, ks that in arder to undesiand one Lerm, you wally need o
ke what one or mare other termis mean, For example, if you look
wip thee term abstrsct nown the explanation assumes that vou ko
what a moun &5, I yoo) kool up moum, it takes it for granted that you
know what o phease i3, and =0 on, Beaders who have littke or no
background knewledgs abaut grammar misy find this very
frustrating. Sa the pupose of this section it to provide a brief
Introduction to the basic terms of Englh grameruar,

Types of sentence
W can use sentences for four main purposes in communicatio:
W to make 3 statement:
That car is travelbng wery fast,
B toazk o question
15 that car beeaking the speed bmdt?
W 1o give an order or make 3 requestt
Dion't drive s fastl
B toomiake an exclamsdian:
Haow Fest that car s traveling!

Eachhas a different structune, bt siace statement sentenices ane by farthe
comimarest, the explarutions in this introduction concentrate on tham

Grammar levels

When we arabyse how sertences work, we nead b0 be able to ook at 2
mmtser of sapanate but relsted gammatical lewels:
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SENEERCE The chidien watched a T¥ programime while thek
mathar made thertea

Thie Chiildiren watched & thetir moitier made
Y programme Lh2ir tea

/ i g T
-\-\-H-\"-\_ e ——
Thee chidren veaichedd ATV prograem me

VA

chiclren

i

!

maonpheme child

Clauses

The simplest sentonces in English consist of just one clagsa, In the
diagram aboee there ane twa clauses, each of which could stand lone
a5 B erence

The children watched a TV programimees,

Thair mother made their tea.
A sembence can corslst al one or moee claases. if & contains just one
dause it s referned to as a simple sentence. B it contsing mane than
ane, then it is a multiple sentence, Mukiple sentences can be
compound of camplex These will be explained later in this
tnoduiction.
H yiou look at the twio examgple clauses absne, you can see thak they
ol @ sirmilar pattem, Each begins with words that indcate what
e sembence is aboul:

The childram

Thair muathe
Thits is Che sulject of the clawie.

introduction to gramm.ar

I each Case the sbject is followed by a wond which refers o an
e,

walched

mae
This is the werd of the clauss.

Affter the verb cormes o group of words which provides information
about the action of the vert, In sach case they arswer the question
What?':

= The chikdren watiched ...,

- What?

=& TV programme.
Meesse veoncks after Lhe werb form the object of the dause

a ™ programma

their 1ea
50 our bwo sample clauses follow the pattern mibiect + wesbs +

oect, The subjet, the verb, and the abject dre componends. of the
clavse, and “subect + verk + object” & the pattern al the clause,

Clause components and patterns

Claaises can confian five dfferent companents;
B subgect

W vork

W ohject

B complement

W adverbial

Subject + werb

Thee simplest pattem for a dause s a subject followad by a varh, The
subiject tells us what the santence i about and the verh tells 155 what
the subject s dalng. or has been dodng:




Introduction to grammar

SUMECT DaECT
Barcls #ing,
Avery large and ugly chicken  was squawhking,

Subject + verb + object
o there is an object, it noemaly follows the verb, It refiers to a different

person or thing from the subject. Frequently that person or thing |s
allected by the action described by the verk:

SURJECT v Ul_pi'l

Mary  weites  books

Subject + verb + complement
A smak nurmber of verbs are followed not by an object, but by a
complemint, The cormmonest of these verbs is “be”, For examiple;
SUBJEST  VERDC  COMPLERACMT
Mary [ a writer,

In clawses like this the verb acts like an equal sign:
Mary = a wiies
Subject + verb + abject + complement
I is abea possible b have part of 3 élavis that completes the obgect:

SrajEcd WERlA gajich COssrurRiE T
The companny — macke  him CED,

In these sentences the Bmaginary equad sign ks between the object and
I&s romphement:
The company made him = CED.

Subject + verb + object + ohject

& numizsr of verbs can have not just one but tees olfects. In the
senbemce Mirkam gave fer brother o present bath ber Grother and o
present are abjects, but in diffeent ways, The teo objects anwe
different questions:

_Introduction to grammar

- What did Miriam give?

- A prazent,

= Whom did she ghve it to?

- Har brother,
A present is called the direct abject and her hroher the indinect
nhject.

SURECT  WERS  IRDWAECT OBJECT  DORECT OMECT
Mildam gi'.re hiesr brnodhesr i present.
Thits gives 1 fee comman ¢lbuse patterns:
W sulgect = verb
Birds wng.
B subject + wverk + object
Moy warites books.
B subject + werb + complement
Wary B a writer,
B sublect + verb + object + complement
The campary made him CF0,
B subject — verb + indirect object + it object
Minam gave her brother a present.

In each of these patterns each component, sulbtect, verb, etc. is
essentiad If you remowe any of them, you destroy the grammear of the
claweee and make the sentence elther meaningleds cr difficult to
untangle.

Adverbials

There remaing ane clagse compoment that & much bess
straighitforward: adverbiali, These are words or phrases that snswer
muesticns such as:

W WWhere?
here dww the road
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u Whent
later after & few hours
W How?
sloedy  with grest diffculy
L RouT

for the sake of the chidren because of the bad weather

in a small numiber of clavses an adverbial is 2n essential component,
just like & veib o @n object: it is required by the type of verb wed:

B subject = werh « acherbisl

Theey hared bown living on thelr savings.
W sublect + verd = object + adeerbial

| placed the book an the table.

If you remsve the adverblal from these clauses you destroy their
grarmamar and lpave guestions unanswered:

- They have been living ..

= Hiorad

- g their sawings.

Optional adverbials

lore aften an acherbial is nal essential ta the gramemar of the clause it
in i Bs el of the sentenoes that follew the adverbal inin bald bype

He found a secret peasage behind the Freplace.
the s usaally 2 wery happy child.
Lt etk Mr and Mrs Holt came to see us

In each case IF you remove the adverbial the dawse 5 sl
grammatical and still makes sense. As the examples show,
adverbials can oocw n different positiees in the cause, Sometimes
they cam be moved to a different podition:

He taund a secrel passage behind the fireplace.

Behind the fireplace be found 2 seoret passage.

e _Smtrawiuction 1o g

This desed pot mean that thisy can b placad ameadane in the cleues,
Tha fallmsing arrangamsant s impossibies

Hiz bnehied the freplace foend & secrel passage

Simple and multiple sentences
i a sentence conslsts of one dawse 15 15 desobed 35 3 simple
stribence. Each of the following 5 a simple senbence:

Mary writes books,

She has mot been very sccesshal,

she is looking for another career.

IFa sertenice cantaing mare than one cawse it is described as a multiple
sentence. Each of the foffowing senbences i mulfiple

She has not been wery successful aad she is looking for ancther

Carser.

Although Mary verites booka, she bas nat been very successful,

Compound sentences
uiltisle sermences e made by combining clauses, The simplest way
of dovng this is to use the grammatical equivalent of a plus sign:

She has mokbeen -+ she b looking Tor

very successhul anather career.
The comsmomest words to dao this job are
ansd bt qr

it is possible to string tegethser as many dauses as yod Bke i this way:

She has not been wery successhul and she is boking for anotfher
career, but 2o far she has mat had msch luck aad has dedded m
try & dfferant tack or even give up altsgethe:, but ..

until pour readers either get lost or gve up 0 disgust!

Complex sentences

There ks a limit to the meaning you cin express with the conjunction
onel. F somuone says She fos oo been veny surceisful and she i loaking
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[for orodiher coreer, we can probabdy work out that looking for anothes
career s 3 result of not being wery sucoessful, but sometimes [oining
twen claumes by ond can leave the connection between them very
umciear:

Thie merw CECH wias appaointed and Martin resigned
This sertence desoribes Bwo evends but £ doesn't show what
canmection themns was between them—always supposing there was
amy connection at 2l We could link the swo dlauses inways that did
shivw @ cormection. For example;

Before the new CEO wat appointed Martin reshgned,
After the new CEO was sppointed Martin resigned.
although the new CEOD was appointed Martin resigned,
Thez new CED was appointed $o Maniin resigned,

Incompound seatences the clavses joined together are of pogual
LAk wee G2 Cul the sembence wp nbo cleises and sach ol them aill
becnme an dependent simple sentence. Comple: sentenoes work in
a different way. One of the clauses s the man dause and the others
are subandinate to it The subsrdinate clawses form a sngle
component of the main clause: subject. object. complement, o
acyerbial, In the first of each of the pairs of sentences that foliow the
Aubordinate clavse is in bold type. In the second sertence it has been
replaced by 2 word or shoet phrase.

W subject
‘What you did yesterday was Inexousable
It was inesrusable.

W object
| cannat forglve what you did yesterday.
| canmat tonglve wour acthon

B comiplament
That Is what | admire about Bilie,
That i it

introduction to grammar

B adverhial
After the mine CED was appainted Maitin resigned,
Afterwards Martin resigned.

Phrazes

Thee first clause pattemn ntroduced was this

SUMjECT oEECT

Birdls SR
A very large and ugly chicken  vas squanwking.

Azl e e fram the sxample santances, cometimes the sidsect
or abject may be a Sngle word (e.g. Brds) and at others it i a group of
waniads (8 g, A vy h“ﬁtéﬂ'lﬂ'llﬂir chieker). In GrAMMIMAr, groupd al wordy
that frem part of 3 samtence pattemn are caliad phraseg.
A phrase is & group of words built upon a single woed. In the examples
above, [hat single word, or headhwoard, 15 prined i bokd pppe. IF the
headword 15 a noun, then the phrase is talked 2 nown phase, A Wiy
foge and upy chicker |5 a noun phrase: wos sqguosking s a verb phse
Asirtheer wery cormemon Lype of phrase is the prepositional phrase.
Prepositional phrases abways begin with a preposition, Prepasitions
are yeords placed before @ noun or a noen phrase and they give
irflgrmation sboul position, tme, and athes things. Examples are

in at up butrfiore
Examples of prepositional phrases are:

in the garden

creer imy daad body

[ Seveiral Frouars

Words and morphemes

S0 Far we have looked at four grammaticad levels: sentence, classe,
phrase, word. There is jJust ore more we need o be aware of, Some
wiardi can change their form depending on where they are placedin a
sentence and how they are vied. For exarmgle, nouns change their
form according to whether they are singular or plural-




Introduction to grammar ren

hiouse - hiusas
thid - chidren
Each of these plurals consists of two parts:
hioume & %
child + ren

Each part corneeys mieanang: house refers to a familisr type of bulding,
while -5 indicates that there ks mare than one, These parts are refaresd

La as morphemes.
We can anaiyse veib fonms in a similis way, For examgle, the
wert: fprms wrlwalis walkingvelked comsist of the morphemes
walk(s!ing/ed,
Same personal pronouns kave different farme according to whethar
they ara the subject or the abject of the saptepoe:

He was my beoss et Sand=rs & Webb,

I coudcdn't stand him,
Theese, too, e marphemes. The study of how words change their
berrres according to use s referred to as monphology.

abbreviation » absolute

e T o T S
Ehbreui.atlnn_f. P

L T e o Y

The preuentation of abbreviatans n wniing raises bano
uesticins:

0 Should i use full stops?
= Do | e capital o ol leftan?

Full stops

Wormially I pou use infokal (Arst ) lenters 1o represent wards
there & no need to pet & full stop after them:

UK BBC
In Morth America, hoveever, 1L s more comemen to ose & full stop
tor “perind”) alter initial leiten
¥ the abbredaton comsists of the Gng and last letbers of the
e, thers o de oot use-a fall sbop:

M i
Il the abbreviston cansisas of the it pant of & woed, then you
put & ful stog at the end:

Wed | Dec

Capitad or small letters
Wosmally I you use the fing bketter of 3 waord in an abbreviation,
then a capital letter & wed:

HND EAA HS8LC

Dhrvee wwedl-koricneen Eception Lo Bhis nule s the ablbreviation pi: lor
public Emited comipany, althoigh this & slsa sometimes writtan
PLL.
Sen by aCromym.

abzolute

Marry adjectioed have thres forms:

SAERDLUTE CiMPARATNE EUPDRLATIVE

big bigger higgest
ertEn e certain oAt cErtain




abstract noun

Wiz use the comparstive when teo iberms are being compared:
The rahbit was bigger than the cat
The saperlative is used when thers ars mone then bwo:
The Mandela Theatre Is the biggest of the thme.
The absohste formn is used when a plain statement i being made
without any kind of comparisan:

Patchwark is bdg again this pear.

abstract noun

Mowns can be divided into beo growps: concrete and shstract,
Comerate nauns refer to people, places, and thirgs that can be
enpefienoed using our five ssnses. Abstract nouns reder to thoughts,
dess, and II'I'HIJ-I-‘H'IQ!- that Cansal:

EOMERETE AESTRALT

Labale balasdaticn
author autharship

Tao manyobscune sbstractions n make a piece of wiiting difficuk 1o

read. For examnple the sentence in bald type inthe folosdng extract:
Such people may be lesn to woek, but unable to find jobs because
none are avalable in their ecoupation or in their geograghical
ared, 40 that re-training cr re-howsing would be necessary to
Irrease the chances of emploment. it Could also be that thers
i a general deficency of demand for labowr throwghowt the
ecoamomy, in which case the ipvoluntarily unemploped
wiorkers will face flerce competition for the jobs thar do
bBecome avallable.

A general deficfency of demnaee! Tor b IMoughoul D eommmy is
pst a pompous el iong=winded way of saying that thene aen
enough |cbs to go round. On the other hand these are alse many
Evrpday shibrat rauins that ame simple and direct

happiness  fallure  tnth  beauty

1T waoihd b psprverse 00 By 00 a0l aDSTract nains sudh as these, so
the wme of abstract resns In wilting ts a qacssion of judgement,

| accent k= active voice |

accent

“hocert” bonften used to desorbe promundation which the speaker

consickers diferent fram 'normal':
His intenation and emphasts wene @l wiong, seme of the articles
gul switched, ard he had a noticeable accent when soeaking In
English,

Ceften whiat: people mean is that a speaker & wsing the pronunclatan

thit is typical of a particular region of Britais, America, ar elsewhere;

| vk beallied because | hiad an unusual suemame and a broad
Liverpuediisn acoent
In fact, everyone has an accents it 5 senply the way in which each
irudiwickial pronaunces Erglish words. it s mest strongly marked in
thet way different vewels are sounded. For sample, the vawels in
‘hath’ and "ben' are presounced differently in the nosth and south
ol Englard.

Accent showd not be confused with dialect. Whils scrent concerns
only the promuncation of the language, diglect i corcermed with
vicahulary {lexds) and grammar.

aCronym
Anahbreviation compased of the Fest letters of other weonds so that
the absresiation itsell forms a word. For examale;
CRASSH: Centme for Research in the Ars, Socia Sciences and
Hiu masnities
Alds: acguined immune deficiency symdeoime
Asrangrry ane treated pust like ordinary words in a sentence, and
may. b composed of & capital ebters. of of an initial capital
foliowed by small fetters, For eiample:

His pdicy on Alds hat eamed him some infernabional praise.

active volce
Transitive verbs [verbs that ke an obfecth Can be e in hwe
Ways, OF “Woeces': sctive and pasiiee,
Active: Thee dog bit Fim.
passhees He was Bitten by the dog.




Trarsitive verbs wsually desoribe some kind of action, in the
sentence The dog bt fam, you have a persan, thing, or dea that
performs the action and one thet is #lecbed by it. The first is the
subject The dag, and the second the mhdect him, When we put a
senlence inbo Lhe passve voice, the object im beoomaes the subject
. The ariging! subject The dog becomes the sgent and has the
preposition by pleced in front of it This chongpes the emphasiy of
the wrtence contldarsbby.

In wrverpdany veriling the active waice is much more comman than the
1

See dlag passlve walce; wolce,

addresses

Styles for the presentation of sddiessss (n |etten and oo emeelopes
nave '.'hil'lﬂ-!‘d over the years, D}I'{EI'I'IIJ-EI'EI'I.' practice & Lo sl
dddresses with the left hand end of lines squane (et justified ] and
withoul any punctustion;

Ohclord Linheersity Press

Gieal Clarendon Street

{HOFORD

02 slp

The British Post Office recormmend that the sown or ity 15 in block
ﬂpil.'ik. The peatecels s placod separstely, on a line of its cam,
exrept in the case of London sddepcsas, where it & skl
comvenlicnaly pfaced an the same fine a5 London:

LEWDOMN W1 BEE

Forms of address
The coerenosest tithes used in addresses are:
Miss Mr Mirs [

Mr and Mrs are straightiorwand to use. Mris used fior all men wha
harwe Ny other tile, while Mrs B used for mamied womes. Women
whe are npt married can be addressed in letiers as Miss, but some
WO prﬂfer 5. A number of married women also prefer to be
addressed as My I wow ane in 3 situalion whens you da not knew the

preferences of the person you are writing to, then it is safest touse
e for married seormen ard &y for urmanried seaman,

'- e

The commarest prafessioral tithe 5 O for doctors (both medical
practitfoners and those who heve 2 higher umivernsity deqreal

Members of the clergy #re addressed &5 The Reverend [abbreviated
1o Rl )

See also: abbrevistion; capital letters; full stop

o idjEl.‘“lul'.l.!- -

Adlectives are words that reber ta the qualities of penple.
things, oo ideas, or which gross them Into dasses,
m Mast adiecthes can he sed with & roun sod usuall come
immediately before it in the sentence:
& Blue fosser
a slow train
m Whes adiectives are e in this way they arm sald o
modify the nown; this wse s called artributive,

m hoat adjectives can be used afer verls ke 1o be, to soem,
e Gppenr i serdenoes e this:
The fest was paslthne,

Wb such senbenoes the adfective forms the complement of
the senbence and Cemgdetes the meaning of the senterce
sublect, This use iz called predicative.

m Narry aclpectives can be graded by adding & modifier befoes
or dfter them!

a  wery show afeimer
modifier  adjective

Many adecties have & comperative and a superiative fom;
ABSOLUTE  COBPREATIVE SLIFERLATIVE

sad sacder sadidest

wimual  moe unusual | oSt Leseal

Bl .. -
¥ Somee adjectives can orly o uced pradicatively: thay cannok
be used sttributively. You can -

Che was alnne.




adjective

but you canmot szy-
I 5@ @ alone woman.,
® Some adjectives can andy be uied aftributhely; they cannot be
e predicatively. Yeq an say:
It wears 2 mene s kimmishe
biit i cannak gay;

The skirmnish was e, X

Cualtatve and dessifying
| [ualitative acectives describe the gualities of a person, thing, o
bdea. Far sarmple:

& tupendous achievement
an exciting prapesal
m Classifying adpectives el to divids persors, thifgs, or ideds into
greips ar dasses. For axamplie:
the French language
a1 amiisal event

m Classilying adjectives cannof asually be graded and they do
it normialy have comparative or superlative forms, So# would
Lo caeficd 13 Sy, fof Exarnplec

It veas 3 very annval event, X

Further information
More fpemation and examples wil be found as fodlows:

adjectives

There are alio sdditional entries under adjective phrase;
adjectives and punciuation; grading adjectives; and unilgue.

¢ adjective phrase » ld]:ctlmmdpunrtuntmn

adjective phrase

An adpective phrase Is 2 groop of weseds bo@r upon an adjeetle
There are bwn man wanys in which this s done

B An aduerb is placed in front of the sdjective:

HEER vy remarkcabie. - man,” sad Afisan,

adverh  adjeciive
adjective phrase

The ackierh minelifes the adpctive Iy changing its rng;nim;_
Virry is the comemanest adverh used in this way. Oiheag. e

[FL fuite Haiely

¥au can have more than one adverh In front of the adjective,
Fsf i il s

r'mi really rather busy at the mament,

m Sometimes words are placed after the sdjective Lo modity itin a
similar s

ADJECINE NODITES)

siow enough
ey enough Lo spot
adjectives and punctuation

‘When two or more adpctives are used in a list the guestion
arises: should they be separated by commas? These ase na
clear-cut rules about this but the following guidelines may help.

8 Mo coomma is nesded to separate adiectives of dfferent types, ey a
quealitative and a dassfying adpective:

1 lange Spanish bank

m Use a comima betwern twa of more qualitative adiectives;
lomy, slendar lags




adjunct

m if the adpectives ane all classibying adjecthees, e comimads # q"-\
they o relste b the sama el of information A .-I' Ll
English, French, and Spanish editions gt sk i 4 Y claston ‘ot of . R
Doiat e, i theey don'® (i 5.
1l French nudlear reacion As adverbial

They are after used a5 adverblals provicing information out,

ldjm for m]:,ph!m, tirme, and marner;
Agdjuncts are adwerbiabs that add more infarmation to a sertence. aplce
Theey cin proside additional informatios about et o .
= CEse e
They jurt get inta rime because of the lack of other options. soon  already st
m concession B mannaér
Same producers abandonsd theiraak Barels in Savour of stalnless eanily  fast  shoaly
SO Wlch, ISR SapET, 1 R WU - when they are used in this way they e dso relermed Lo as
m condition adumcts.
A= soon as the dormant plants srive, open the packages and, IF ::Iq::'m be umrd as sentence adverbiak. These are of

necessary. masien the mats,

B conjumcts, which lick sentences wathin a test
First alf they hive to be arigingl e to be considered
At classic. Secamdhy, they should be in good nick,

W manmner
Jonathan’s mind was working at top speed ..

W pice preferably still urworn, with the bex intact.
1o A fiith of oor kids Bve bedow the poverty fine ... W disjuncts, which allow the speaker to comment on
the tet:
. purpEe
; Urfartunately, thi t baok is no foniger in pring.
This is not for nessans al swmpetvy 1o the cimnal, but in = L gerin p
the interests of the soclety to which he will return. As siodifles

Audverbs canalso be used to modify sdjecthres and thay form
adjictive phraves;

ADNERE  ADJECTIVE

very aasy
rather  ativactive

m resalt
In ied-Decernber the LN missian agalm plesded for funds
for teachers, palice officers, and ather cwil servents, e

little effect.

o s
fisher wems ohliged to lesve Genmany, and after varlous travels
prireied @ Mol Yo in 1938,




aujt!t_ﬂ_:r formation

Thiey car veark ina simdlarway with other adverhs to make adverb
phrases:

ALVERE
quite so0n
eatremely - shwly

Furthér infarmatian
The nfarmmestion sbave B sormimed ups n e disgram beloy. Each
ol e warchs i bl gy hins 55 cram entey, whaeng further

nfoomation can be found.
i:‘r'ullrhs
] ]
a% adverbials o mindFiErs
[ - ] I_I_.
sentencs acdpuncts adjective  adverh
adwarhials phrases  phrases

e

conjincts disjincks

placo  thme  manner

Thee fedlomdnsg entries also conten information abowt adverbs:
adverh formation; after; after) afierwards; sk how;
however: intensifier; juit only; quite: relative adverh.

adverb formation
Mamy adverhis are formed from adjectives by adding -k

shew + by — slowly

Rules
W The base rule is that you add <ty to the adjective:

&5l — sadly

m I thi adjectine evcls N, st odd -y
full = fully
§ Most adjectives of one syllable that end in -y are egular, with
the exception of goy — gally, dry — ol e oy, gy — slibe or sy,
B Far two-syllable adjectives that end I -, replace the final v
with the letters M
happy — happily
m For .Idjnu'tinH. that sid with 4 consomant followed b:lr Ip.
seplace the final e with -
termbde — terrily

Agljectives that end in = cannot be transformed by adding =Iy,
nstzad, use a sham ghrase;

friendly — in & friendly way

.d- I _-\
| adverblal ) : ==
S -

Function
A adverhisl = a single word or a group of words that forms
part of 3 clause. There wre three e of sdverbist
= adjzincts. These provide additional informaticn.
For commpla:
it Is safe to cimb up or down ether path at walking
L
Acjuncts tan provide Information aboet:
cause  concession  condition  manmer
place purpose result time

® conjuncis, Thess provide a link between s=nk=nos=s:
It appaars That previews for Bily EMal; 1w Wuscod have bean
pustponed due to fear for the heahh of the many child acon.,
Thiee child sctors rotate the tithke rode. In addibon, there are
A5 ather child actan invabesd in the production.

& gisjuncts. You use these to make your san comements an the

Information wou e cornmunicting:




adverbial _ o

a Unfiortunately it & uniikely that your boss wil charge s
WEYE.
Formi
| An adversial can be one of the Fallowing:
| man advers
I Linfeargpiven, Eastwood plays 3 mercensry who b ralisctanily
drram hizck into the game of marder @nd ravenge ..
man adverh phrase
i iy Al thee case that HEBH:pmhmrlﬂurpunﬂrwh:nlt
is meast concemned aboul relings ..
® o prepositional phase
50, umder the guise of time off for ressarch, many onlversiy
facultty spend their warking day elwwhers at other jols,
neither readiag far wrlbng mew matedal
m & pun phrase
{1} dsk theern ol wek vehan we r=hearse for the e album.

Fusrther information
The infarmation given dbeve is summed up in the disgram below.
Each of the wongs in beld type has its cwn entry, whese further
infesmation can be found,

adjunct
— functan oonjunct
disjunct

adverb phrase

L foem

rivan phrase

1a adverbial dause

The follcraing entriet alse contain Alarmation shout adverbials:
achveerbial position; focus, seniente advertdal.

adverbial clause
& claise Im 3 comphex sentence which provides adverbial
Information about
W Caune
Becanse it was cold, ther were goose bumps on her sm.

W cuncaikan
Clare s seen L, althosgh she probally asnT had tme o
riead it Rully,

m condition
If you ses @ stranger acting susplclously outside your home or
your neighbowr's call the police.

N manner
Jamison had come by to runacheck of the medical manitor &she
ahways did belore a dive.

= place

Whers thwe riwer sbrahghtened, be took his chance to chedk the
baramater

N pairpase
Thiey jeinied a major labed o that they could sell records
ﬂ'lrtl.ﬂhld! the world.

o resalt
This weas veritten so quickly that several emmors ooourmed

LRelil

When davem bnple, e rain ceased and the vaious parthes were
abale 1o take stock of their positions,




" adverbphrase » afterfafterwards

adverbial position 1

adverb phrase
A group al words built up round an adverk by adding wonds before
anii'or alter 1L For esamples

adverbial position

Begianing or end
Anadeerbial can come art the beginning or end of 3 dause or

sentense, For cxamgle:
Afver several vours of random identity checks, the thoops
dispersed,
The roogs deperied alter several howrs of rendoem ideniing
checks
This diess ned mean thst all adverbialy can Lake both postions. For
eRample, whie Wl can By
The trees nushed past at grest speed.
WO Canmal 52
Al grest speed the trees rushed pest
This Is because the adverblal of greot speed refers particulasty to the

advert

very  smootithy :
8 economicaly a3 pasibl

after

This word commordy refers to time, helging us to explain the order
in which events happenc

Sha et back to worc very quickly after her aoeration,
i can also sometimes refer to space, usually helping place chjsdsin

actinn described by the verh nusfred, and this Enk is destroyed i vou order:
separate it from the werb. "Where are you going? sakd Lee, coming aRer him.
Middle After cam be:

Advesbials can alio be placed in the mickdle of the sentence.
This is peeticulary true of single word adverbials (adverbs). The
ey boplacdng the adverblal rormectly istheverb, I the werh conskits
af a single word, then the sdverbial is usmlly placed immedist=y

Datone i
Thieyy fimalby reached the deck
1§ there [s am auxiiary verk and a main verb the adverbial is placed
bobwenn theme

®a preposition
Afver his efection Dr Kumar spake of the raclal attacks he andureed
during the campaign.

ma d:ﬂrtl-nillhn mnhln{tluq
Alffter he was elected In November, he revealed that he had been
thee subyect of racial attacks dureg his campaion

man adverh

They have finalky mached the deck. Then be spen sround nd steode sut of the door, his men
ouxiliary verb  adverbial  maln verb frillowing after without 2 ward,
12 i also usid Lo readily a neun in phrases suchas the maming after.

In such sentences, aduarhlals cannok be placed betwann the man
verb and its object or complement:

They have reach=d finally the deck. X

after[afterwards

I formnad writing, sffer should not be ee=d 2z an adverh of time:
instead use aftenaards
It was not w0 sy to brush him off aftersrands,

not




agreement » also

I @S ek 50 BaRy 10 brush him off after. &
The enception Lo this is when it foloes 3 word o phase ghing a
measure of time. For example;

But what sbhot the year alfter?

The subject and the werb of a clause have tr sgree in
pambser a0 persoa.

PEESOA  MUNEDE pROMDUN]  TOwnrE  TooAE
lst simgular | wnite &
st plural we vitite are
2nd singular o varile arg
{thos) [aritest) ()
nd plural et} write anp
Ird simgular he, she, I variles i
3rd plural they L ang

| Wirtbers sometimes fail to make the e ol 8 seente sghes with
| the subject. This usially happens when the subject of the
sentence i 3 lengthy noun phrase, For example:
The advent of digitieatian and electronic media make spepdy
Croparation betwean us even Mo necesany, X
Thin should: bes
The advent of digitzation and electromic media makes spesdy
conpiration bebwen us oven mome nedessay. o
The rule is that the verb should agnee with the main ward in the
subject, the headwaord of the phrase. If in doubt, you shoukd
try bo rechice the subject fod single noun of pronous . i ths case
the subject boils down to adverr, which & singular,

alsa
This is an adverk, used to link Bems in 2 sentence or o make links
Ietveeen sentences, For example:

L AS— and » sy

Tz coppgen thiey prodiuce besefits the B, and they abo provide u
¢ sowrce of food awd shieler,

It 15 Frequenthy used with ond or bod, but it i€ nof a conjunchion
In farmal writieg abso sheouild nos e used instead of ook
The choset i larger than a pit and therefore lasts longer also it 5
Eadsy [0 emEy. A
Here the speaker needs to add asd { - ond alse), or roplace ofsowith
and

and
A conrdinating conjunction which is used (o jon b items. These
can be;

W [0 woords
bread amd hutter
ior e I

B o phrases
ghght European coonbries and 3 number ol istemations) agenties

| w clamses
Than b raled off the ceat nte the fnatwell sad mmediateky
started smoing again.

antonym
% word maeaning the apposite of another word. Far esamiple, the
following are pairs al arteememes:

wet  diry
[T |
il adult

any
o weord that can be used in these ways:

w doberrrines
I s&Lin ey dell, expecting b be called out for exscetion at amy
AR




W pronoun
| dan’t think there'l be amy bo spare for 3 day or two
w adverh

Bt can be used befare the comparative [omn of an sdfective oo
@ty For example

Why won't the car go sy faste?

The spostrophe ls the punctuation mark w1kl @uses moe
people more problema tham any sthee, 1t i wed for v puirposas:

1., To show that one or more betters have been mssed out
Whem wer are speaking we Treguently elide certain sounds,
running parts ol a ward together, For example did pod becomes
dicin't. Wlen these wareds ane willten down, anapostrophe i umed
Eo showe that letters Have beon missed oot

will not —  wom'E
shall not -+ shan
might have - - mighthve
“dhe i — she's

they ane - they'm
& the examples show, the way In which some of these
charened farms zeo weitten down o rather selective b worky
well when ic and oo sre shortened, bot in the case of won't and
shar'r, the-apastrophe dioes nod show where all the letters have
| been omitted; otherwdse we would write shan't (7], and no e
car tower the change lrom widl mal towsn't

2. T ahnw porssassing
We also use the apostropha f show that something belangs b
somenne, For prarmplie

Lard Rodhester's monkey

the gul's handbag
the Brerwrs! Sihess Wedding anisersany

i apposition » article

The rufes aner

| I thsa narse or modn s in the siwjular, we add an apostrophe
Filboraze] by thie Satter 5,

# If the name or moun s 2 plural ending n 5 then e simply
add am apestrophe,

o Mg thit di nok end in g Bollowe the e for singular nowns;
a childemn’s playgroued

B There B one exdeption 1 these rules. When i means "ol i thers

B no apostroghe.

.-,'-appu-sl'timﬁ‘,
e

Flacing one pown or noun ghrsse et o soother ina
senience 50 that IF explains or amplifies it. For example:
The wariter Wichas] Viney lelt Dubin 13 years age tolea lile
af peace and sed-suffickncy Ina remate house,
Here the sheet plrasey IFe wariter and Michoe! Winey wark Ini
paraliel, They are said to be in apposition i 2ach other.
I the example above, the sertence: would: work grammatically
with unly coe of the phiase:

The writer left Cublin T3 years ago tolive a life of peace and
H—uﬂtbﬂqhamm.

the chiwohes” positionn o Jay priess

Michasl Viney left Dulsin 13 year ago 0 live a e of peace
and setf-sufficiency In a semabe house
But el al these stermative verion is very satisfactony,
Tha first Feadk us to ask, "Which witter™, while the second
prompts:sWho & Michas! Winey?:

article
# word dhass Irom Eraditional gramenar. It conskts of these wordc




oW i

moon  indefinite aricle
mhwe  definite aticks
Adtiches form part of 8 larger class of wornds known as determinars,

as
Award That cam be used im thiee main wavs:
Suibnrdinating conjunction
It can introdiece a nerber of dfferent bpes of sdverbisl dause:
w Fima
Ax the train dres into Wetoda ckation, Clesia soltensd
& CaiER

A they &g f-!S-'I.-l]I"'.'i'H] coa [he appiRcatson techmigue ks dighth
it remt,

Thie talk that night was #hout experiments camied aut bo explain
wity people behawad as they did,

The first bwi of these uses are commoner than the Lt in them
w can mean "while® or ‘because”, Oocasionally this can cause
confusion iT a sentence & carclessly corsbodied. For example:

| left the taen as it was getting late,
Dhoees this mesarshen it was getting [ste. or becauseil ves getting lae?
Prepoaition
A can also be used as 2 preposition:
Shaudd | get a job as & barmaid?

Addwerl
it can a0 be used &5 an adverb in comparisans:

s 88 lapoy 8% & $endbay

¥ o,
PG

Thee T wal bl ey gtz provddes Inlirmation b=t the
spnakidr’s attibide tewarnds the action sfhe & describing. There
arp thirpe aspects:

| msimple

| Wiork,
vo- | meals half am howr up the: moad Freem my hause . ..
W ComTinuous

I am working
I Mready have an ides that lam working on ..,

i perfact
| have worked.
... | have worked in dndia and 1 s5ill do .

Ay these peamples show, while the smple aspect jush uses tha
mialn verb, the conkinuss aspect requires the auxdllary verb by,
and the perfect equines the ausxiBary have,

Wore informatioa and examples will bo foond as Epilows:
=t pl'ﬂEl'-ttEl‘ﬂ'
—simple | past tense

L fubiere tense

— présest continuous tense
. pasl contimsous Leise
. fustuire contimumous banss

— present perfect tense
L jpast parfect tence

— future perfect tense

attributive

The attributhes use of an adjective 15 when the adjective modifies a
i, For example

.. & brilliant metalfic-green-coloured oval insect | .,




auxillary verb » bath ... and ...

This & coertrasted with the pradicatisve use, when the adjective
o, miter g verbs suck ot to be and forms the complement of the
Sentence;

Iy closest friend was brillkant

auxiliary verb
A group af verbs that combine with the main werb tofam the verh
phrase

be i am e wan were besen

miMsEy  have has had
do daps

shal
can
Iy

st

aught {toj

S aken: modal awdliany verb: primary auiliany verb,

base
The word ar part of a word to which prefices and s ane
attached to lorm news wordss In e words that follow, the base s
printed in bold type:

courderact underachievement uonegessarily urhappiness

both ... and ...
Coordinating conjunctions that cam be wsed to Bnkwaords, phrases,
aped, sormakimes, clauses:

It's @ rare movde that can lock beth cheap and costly at the samie
time.

A number of paints shoadd be ramoembared:

= Hoify can anly be used with hwo ifems, o0 L is wiong 1o sy
That can he bath college, Independent, and malnstream, X

a1 brackets

m The bwo items ko be joined must be grammaticaly equisalent, so it
‘woiibil b inoomedt Lo wiie:
It has to be bath sihcere and thene's got to be some quality to the
desthetcs of the music. &
instead you should write:

It has both to be sncere and b have some guality bo the
apsthetics of the must,

mitis imporiant to get both in the right place. Here it is not:
Those comibines may have a hasmmful effect both as regands public
nteresls and thase al the State. X
This sheuld bie:

Thowe cormbanes may have a karmvhd effect as regards both public
ntenests and those of the State,

- brackets ) -
A pair of punctuatian marks used ta Indicata thas the words
anchosed are ot @ssental to the messing al e senbencs, but
pronvide addittonal foemnation:
What has been closesd down at CERN is the LEP [Lange Electron
Positron Colfder] acceleraton, anmd you e tight, 5o thit in fve
years” Wi they will buikd she big EHC {Large Hadnon Colider)
inside there, :
T wesargds enclengd i brackets are described &y being in
parenthavis. 3
Braciets can be uzed toendoss addtiona’ information that
dosrsr'E Tif bnke The grammsicsd structuns of the sentence, For
axarmpde:
It ilik vy group of people virtual or In reall Be); vou're going
b v inclivichiials whas fieel a certain way aboul an isue ..
Brackets are alio used by some writers to make asdes, comments
bo thae peadier wehich do not Sorm gart of the main angument of
story belng esprassed. For example:
This i abid krown as junk email .. or sparm: Obsinusly, s
impossitis to dishibite protessed knchmeat shectrosicaly i
this time fand hopefully it'll never happen).

b




but & canjmay

I informal wwiting this & intended te make readers fedl that the
variter is talting directhy to them, and it can be effective. Bt iF & i
| s b rmoch, IE gusckly becomes imltateng,

but
A coordinating conjunction used [o bk together:
W T s
tiredd bt apay

m bwo phrases
nice to ook 20 bt JiToEl (o describe

B bwoclaeses
it™s A very simplie ceremony but it really tosching

an
& modal auxiliary verb, |t has two meanings
u that someone or something has the ability to do something
Thiose whin camn seET, swim

B 1At something & possible;
| suppase arpthing can happen now.

can|may

£an
Traditipnally ron is used to thow:
m abiliy
#n Engfish person whe an spesk eden one ather language
Mty is rare.
m pesslbility
Relapss cam cccur at any time.

I capital letters » cardinal

Pl
This ks normally used to showe:
B T ki
Candidates may exter for both examinations, # desired.

m possibiliny
it sy caurse pain, but often thee 20 no symptoms.
Today can ks incressingly used to show permistion:
Mumn, cam | leave &7

Using can in this way [= genesally accepted, although many people
skl use moy Ik mere farmad stustions.

{ciﬁtal letters

Capitel keiters are L for the follieing parposes)
i fior the fint letter of a sentenco:
Expanditure dsss bo mest income.
m for the first letters of the names of people; places. and special
daye
Barack Ohama Hong Kang Morw Yoar's Day
W for T Tiest Setmers of the main wands of the tes ol books, plays,
nEwspapers, and magazines
il Acko ABout Mafkimg  Aiewe Tork Heredd Tribune

® fgr the first lettess of the main wonds of the titles of peaple and
Irmtiruties:

the Prime Minkter  the Houses of Parifament

§ in abbredations:
LISA H5BC




feowns 4 pronouns con be used gy the subject or object of 2
enitane!
Toa|fcT VIR ORECT
The dog it her.

e sokl  herdog,

A can toen fram his exiengle, thi pranoun she 3 uoed ag the
tubjoct, bait i it |e ped 23 the abgect it hacomas her Thess
different forms are caled cases. These are three caes in Englivh,
subective, objective, antd possesiive
SURECTIE  DBECTIE  POSSESSIVE
PROFAELIN

PSS
DITIRMINIR

| me rmine Yy
] us oifs auE
she her higrs har
ha him hifs his

i il Ly s

Yo il yULE o
they them theirs thieir

Thee subjective torm is used foe the subject of a clawse ot sontence

and afso, in foemal Eoguage, for the subject complement (for
example; it 5 1), The objective form is used for the chjert and a0

after prepositions [lor example: The pesan [o whor § gowe o
JERRL G The possesshoe Tormns are usexd in Sentences sach a5
Enaglard | mdme. it cwwes me a lhving.
I's my job 1o be estekaining.

Nezins alsa have a possestive case. We add an mﬂmﬂ“
fithered by the fetber 2 Lo show this in sngadsr mouns end add a
simpke apostrophe ko plisals ending In s

4 person's e

vy parents' Silver Wedding.

cause ¢ clause

caLse

Adverbiaks can be used to provide infonmation abaut why something

happened:
She laughangly recalled a day when Pearl, (hen in her thirtiss, had
ineaplicably ralled a large reck to the living room of the house
wetwere shie and ather children were playing.
Thiz mariume must not be treated because of the patentia harm
to beneficlal insects,

Advverbial clauses can also be wed ko cary information about

LS
It must has bean pretty G back since he could barely hear the
sound of the waterfall

classifying adjective
Ani ailpective that places the noun which it modifies into a groun,
class, ar category. Exarmpdes of dassifying adjectives ane:

annual Australan  female
military  nuclear numencal

The ather main group of adjectives & qualitative adjectives, which I
peowide Enfoernation abaut the qualities of o person, thing o idea.
Exampies of qualltative adjectives an:

T g abel e Bkl
=at loud apd

Casifying adjectives cannot wsually be graded and they do not
normaly kave companative or superative forms, 5ot would be add

bo say, for example:
It was 3 wery annsal event, X

| clause
1
Sentences can consist of one or more dawses, Their part in

QFaMmMaTical stractirne is shown in this diagram:




clause

Chiises can be finite or pan-finibe, Al the mamples abowe are

b e
”/_,//\\\__\‘ firite clausew
claume clmuss

[How clauses are used
,/’A\ A sarrence gontaingone o mane dawses, which can be of ona of

b Eypes:
plirass phrase

® main clawse
/\, A clmpla cestanca conclsts of justore main dause:
word word Like s grod.

|
|I‘.'.lun|.h'urr.m: 4 compouns senbence cuntains bao or more main duses:
| Clasres are mode tp of Pa o mcee clase componants:

Kevin thought for a moment. s then  he sprang foowand.

| sbsject main clause ealn clanse
wverh

il A complex s=ntence condzing ane main dawse and one or moee
subnrdinate damay:

You'e Just saying that  beciuse  you dom't like Elli
Al claimes used to make 3 statement normally contain a subject main clause subordinate clauss

andl 2 varb, in that order, They may alsa cantais o or mare Hers the subordinate clsuse is an adverbial of cause,
addiomal coerpanente. A English claoses are based on ane of
seven B pattems: m subordinate dause
1 subject in o compdex senfesce, 8 sebordinate clause can 801 @5 The
The um subgert. object, complensent, or sheerbial of the main-cause, In
z  subject complement tha sanfencas thit follew, the sibardnate’ dause & prinked in
The light o, bald and its funchion within the sentence is thown in brackets:

1 subject adverhial WWhat Anthomy did wai an sccident, (uibject)
Rk froim the east. She alsa noticed that the orew was nat present. {ohiect)
wobject g, That was what first sef me on bis cose. (subject n:rlwlcml:ntn

131

153

He the dawen,
subjeet object Fwees sloe maknly because everyone else was busy, (adverbisl
He the do
subject ahﬁn’g Further mformation }

“ i : The farmatan given sbrowe issummed s e disgran below,
subject object Eﬂuﬂjlmum}slnbddnmlnfhmm.mfur_ﬂwr
i b Irdml'lmﬁnhei:md.\'l'nrdinhhchhtnmmm
erfriis.

i
=

P3%8




coherence # cohesion |

sablact

ek
— SENUCTUreE —4= pbject
comalement
adverkbial

colerance
IFypouwrite mane than ane o tao sentences an 3 subject, you have io
Ensive fhat O textholds [l'.'l'gl!{rll!'l' and makes seise Oyl [ =
o dl Lhis by mmaking e thal It has bao important guaities;

W cobe e

# cohesion

Cotierenoe means that the thought behind the teid s conslstent and
maness bogically from one poind to the next, & coherent text uses
suitahle vocabulary and uses it consistenthy,

cohesion

T Loa: of grasmmatical devices to make dune thiat a teut sticks
together. The commenest of these are:
u referance

B ellipsis
B sentence adverbials.

3 collective noun * colon
collective neun
A wingistar mown thet refers (o several individuals, For eample
the police ihe chair Farfamenit

T main queestion raised by eollective nours is agreement: da vou
e & singular ar & plirad vero7 & iCche juip i ... of the jurpore L, L7
The answer iz It depends anthe contest, 1 the speaker s ihiriing of
the jisy ai 4 united body, then the singular is used

The selection jury ls chaired by London's Ray Miles.

o thie jury is besing thought of & a grovp of sepamte individuals.,
then the plural s useds

Thee jury ane asout to hear it from the witness

1L b Impartang to De cornsstent, 5o the examgle abonve should not be
contirused as follows:

The selection jury is chaired by Lomdon's Roy feiles. They mclude
several famous people. 2

1t shoukd b

The selection jury s chaired by London’s Boy Wi 1T includes
swnral larminn people, +

~ colon
A punctuation mark with three main ases
w0 introdece o e
There are twa oihes vareties of cedarwoad il Teeas
[forsipen esbel) and Vinginian (funipens wrginomo),
® o introduce a piece of direct saeech, or 3 quotation
At pnee b sabd: ) do pat mean yoer Irmediate Brof joumey.
W Iy separste bao parts of 3 sentence where thi fird leeds on tothe
s oel:
And that ko the end of the poos man's hapes: there i no retum
fo efgbiky.,
Sie abio commat, colons, and semiookons.

o




comma * commas, colons, and semicolons

TR |
Comma

This panctusticen matd ha the faliowing e
-ﬁ:upanti;ﬂmﬁufru F aliie
von teriy ol issands of them: Cheistians, Hindus, Muslim,
Silchg, :
#'taplicea section of a sentence in parenthesks (= brackets de):
- e B, el created as an enomous Irperisd emiem,
wears nirey 3 jumible-sale of fttle embbems of small authariby.
b0 ek the divislons between the datees in o anmples senberce:
mmmm.wuﬂmmmmmm
seeding grasses before Lhay ane well estabilshed.
W0 Sepamate sections of a sentence Lo make [T esier 1 e
To make: 2 hot mmptm..pnurhm'mrmabmiw then
ackd the: esseqila ol
m b0 Enfroduce andfor end a pece of d@nect speecT
M, sir,’ said Stephen, *and that i what is o curfous.”
See alsoc commas, coloms, and semicolons,

commas, colons, and semicolons

These three purctuation marks are all used te mark off differert
sections within @ sentence, it s sometimes difficult to decide which

to use. The decision Is sormekimes a matter of personal style, but the
geideines that folkoe will beldp in 3 large number of cases. The
separabe enties for the three punctuation marks contain additionad

intapmation,
8 When introducing & piece of direct speech 2 comma is wed misch
mare frequently than a colon. A colon can be-used Tor spedal effect
Intfigue is our mother's milk We =iy 'He & an excelent fello,
... '
A colon i also weed Do intraduce an extended guotation.

Comimon nawn F comparative
B Carmemas are rammally vied befween the kems in a |t unfiess sach
Aam s quite extensise, It S0, 3 semicolon i usad:
Weeddy may resch the lawn inwarious ways: as seeds Blown by the
wind: carried By birds; beought in an muoddy foobwess, machnesny,

ar teok: o concealed n umbenlized soil o Ericlhy rnadie (omrpost
uzed for bop-dressing.

A smacolon marks 2 much sEronger cishon within a sesbence tham a
comma, [t cem be used to separate two sections which might
cithsprving Form separabe sentences,

The emsertial oil found in jasmine fiowers & too delicate to be
producesd by Estillaton: the heat tencks to destray the odour.
I the senterce above, the semicolon could be replaced by a ful
itep, but this would separate two ideas that ase dosely related. s it
stands the seatence has a clear balnce. with separate but linked
Ickeas phwoting om the semicodon, It s wrang to use 3 comma o fink
sertions of asenbence in this way,

m if the first pait of & sentonce intradeces ar ided which appesrs in the
secand parl, then a colon is better than 2 semicolon;
Many corsumiens are against i ahout theea aut of ten &3y it's
rewe 3 qood thing, and most obhers see it as an occasional
niecessity rather than as hewing pesitive advantages.

COAmImoan roun
Neouns can D divided PED a0 groups: commaon nou and proper
nousns. Proper nouns ant those that refer o people, paces, amd
things that are unkjue, for samphe Moadhester and Willlam

Shawempsenre. &ll noaing that are not proper nouns are groupsed
tl:l'i]EthEr a5 COIHTHTHMY MHILNS.

comparative
The form of an adpective that i ussd when comparing things. Fer
examiphe;
He i= taller than me.
The comparatiee is formed In different ways acconding to the kength
ol phis buse adjective:

m if it has one syllabde, then the letters -ir ane added: grear — gredeer,




complament » complex sentence 3

0 IF the ward has thies syllablas or mare then the word more b5 added
before the adecthve: mone oftrociive.

in Wards of twi syltables vany: somse ackd -er and soeme wee move. S0
esmn oo bath, for edimple deer — CEeTeTimane D,
The use of imare and the adding of <ar showld nat he combined, 50 it
# wyong i say. Tor example, move better. X

complamant
A claniie companant that completas an parlor part. Clavses can

hawe 2 subject comiplement:

It B ashy forest amimal,
sublect verb  sublect complement
or &n shjsct complement:

It made  Him angry =nd irritable,

complex sentence
A eentence with o main clause and at least one subordinate clause
introduced by & subsordinating conpencrion. Emples of comples
sentences arm
She-todd him - that sl dlid ot play agan
T irwer 8wk,

main claure  subordineting  subordinate cuse
enajianction

[ ] It-raie eyerything in the shed
wil get wet

subcrdinating  main clamse  subordinete dlavse
coqljanction

2 compound sentence » compound word

Whan thechildren they  that s1il
came back . found ristiing

frami school s
changed,

subordinating subordinate maln  sibordinating sub-
confunction  classe elamie oonjunction  erdinate
dlase

compound sentence
A sendence with Fao ar more i dacsss jained by a snoafinating
confunction. Examples of com pound sentences ans

canjuniction

Either VOU FgFEE OF ot dan't
with # agnes with

conrdinating  main coordinating  malin clawuss

compaound word

& weird composed of two ather waords. Examgles inclide:

crimse repoctar Ao ndinig g S PR
A3 the examples show, the two wards that form the compound are
rometimas willten separatedy, sometimes Inked by a hyphen, and
sometimes [nned together. for many compounds thers i a
standeed way, but ather compoends can be wiltten inmere than
one 'way, For example:

pagper knife  paperknife  paperkrife




COMCESSION

concession
Ta concede something is to admit its truth, wsoally after youw hive
originally denled It or refused 1o admit that it mey be Dnoe, An
adhyerbilal ar adverbial clmise of cancetsion i one that sms In
effect. "V, pven thoogh A wes true. B happened.’

Adverbial clawses of concession
There are three main fypes:

H Beginning with the conjunction oitfoogh:

Mlthaugh she shways
wrted bo be & wiiler,

The weiter finds the infarmation cantaned inthe main daise (thas
she has wiorked a kot in the theatre) b surprising in the light of the
subordinate clause (that she wanted to be a wriber.

® In anokher typee of concesgion dame tho informaton contained in the
sehordinate clause may well be true, but it doesn't aflect the truth of
the infprmation in the main clause;

Ewven if she baok it into her:  she wilan's be hack il
head tocome badk early, . hal Four at the earfest
subardinate dause main clauss

® In a third type the main dause contaiss information tht & b,
dhaspite tha truth of the irdarmation in the subardinate clause

Torn s plerents thedr " ewan though he

pension by wirking part-tima, - neaely J00
main clauwse subsondingte claise

Thee maim conjunctions used to inkrodsce acheerbial dauses of
COIRCESSNT are:

although desplte  wven i eves though

erept that  notthat  though  wherea

while wiillsL

N e concord » condition

I i win posiible o have mran-finile clawses of concesslon. Foe
[

iy spite of belng o fadr, hisskin had taken on quite 2 deep tan in
thie Faswr eliys thiy bl bsen there,
There are also verbless clawes of concessio:

Akthougha compsetent fightes, Suelch was not considered ta be
one of the game's bigger punchers

Adverbilals of concession
Senbencey mey also contain phrases which espress similar ideas 1o
clauses of concession.
It had besn a happy mariage, in spite of the difference in thel
afpes,
This works sven with the quickest and most agile spiders.

concord

Anather word fir agresment,

concrete nown
Amonm winkh refars 1o samething that can be seen, touchad, haard,
tasted, andlor smelled. Concrete nours ae contrasted with
ahstract noums.

condition
Wluen wirilling or Speaking, we often wish to show that one seent
Sepends o aather in some way, This s frequently done using an
adwerbdal clawe of candition:
H the weather was fine, Maud liked 1o walk in Hyde Park.
Ume statement, Moud Wed to walk in Hyde Park, |5 conditional upon
the other the wentber was fne.

Comlitional Chauses ang wsually inLrodueed by either [for wefess, They
Can express & niaFbea ol difle et |r“.'|i|15|.

Comman events
They can stata general truths, such as:

If watér peniefrates window sills, doors, or thelr Frames, the
RSl i WeTL oL




condition

in senierces like this the verb & in the present tense. It is also
possitle to med tho past tense to describe general truths aboat the

jpast:
I thsie Bl i epaming Im, hiz chips had bo otay ted up.

Passible events
Conditional dauses can describe stuations wiick hade not et
happened, but are posaibie
I It commes B cowrt you ban can testify,
Here bioth verbs are in the present tense. Similar sentences can be
conatriscted using wless:
Policemen don't find bedies unless they are sent bo look fer

Hera uyshess has the meaning of i ... ool .., ;

Policernen don't find bodies IF they aren't sent to kook for
them ..,

Future svents
Wery often condtional dadicos sporulste aboit everts in the futere.
Such clauses can be open or cloted. In an open conditional the
spasher expresses no opinion gbout whether the futsne event &
likedy to happen or not, The werh in the iFclasse bs in the present
tense, and the werb in the main clhiuse usaslly Beging wilh a1
If they succead in that, Cemany's economy and ks workers wil
be better off.
[The wilter has no opinion of whether they will succeed or not.)
in a closed conditian the writer makes it dear that the future event
is more or lews undikely. In this case the wed in the if dlacie i in the
pask terse, and the verd in the main dause wsuaky begins with
AR,
B | haad e then | veoubd sayy yes, Bl a5 it 5, school work 15
[aking priodcy,

Past evenits
Conditional dauses can abso be used to speowlate about how things
might have turned out in the pask:

Sonjunct

IF thery heed Been ber own children, she waould have wied Bem
diferanity:
[But they wererm't her own children, 10 she Feated them as dhe
did.} The fandition carsol be Fulfilled becavse & ks Smpossibds.

Clauses that ame not introduced by & conjencilon
It 15 posside 1o Comsinat condmional clsuses that do not begin with
o or cinlem, Thee Coamamoneest wiay of dioieg this is to begin the clase
with one of these words

W thawki had

Fioi exarmgpie:
Were | to own a new BMW car, anolhar [en mEracamputers
would be at my command, s» thedr advert sements claim,
Shauld youl sicceed in becaming & planmer, vou would be
helaing to create these parameters,

Had | ignored my fitness, | could never have played inkemational
cricket for 20 years,

conjunct
A typae of adverbial wsed to show the connsction betaesn a
sentence and an earlier serbence, They ane used ina vanedy of weys,
Including:

Addding snd listing

In naratives, sxplanetions, and arquments we aften want to place

iterms i a pamiculs order. We indicate this fact and showy the ordier

h].' using wgrds like ll"q';.[l_'f;
Firstly. the leeling for the tradition 15 very strong 0 the willage;
secondly, Gawtlsape i3 dn ancient settlement—Its histary can be
traced back to a Wikieg chisl named Gorky and there & evideaos
that it existed in Raman times; thirdly, the original custarm was ta
brireg in & me=w Wliry tree each yea,

Sometmes the sequence Is less mportant. but we stillwish o make

i clear thet items are linked, by using wards such as furthermaone

In ackditéon to noimad problems, such as securily, Tood, and rest,
the battalion had to cortend wih the fact that we would lose
wehigles 1o mechenical Lailure, while onby having two designated




o

meoovery assets. Furthermore, ance evenything was off the boats
ancl vee Lrarmsloemed into our Lactical load plans, it became clear
thie hattalion wanted to mose a lot more aquipment than
angnally planned,

Sentence pdverbists used in this way gso inchide:

alses ars wond] at the same tima becldos
fraily fimt in additicon last
meanwhile  morsseer nexd Lra i)
then oo

Living examples
Sametimes we winh [0 inbisduce an example ar Lol material
which exemplifies part of the argument;
These birds ane not evenly dstributed along the coast. For
examgle, scoter are manly Confined 1o E:st Sussex and
miergansers b West Sussen ., .

Ciiher waards el In This weay ane:
namy a folloes

Saying things ancther way
Wi may alsa wich to restate soomething weing difisrent words:

6l also Becamie the rain source of Teads lar Feestmeni
industry, agriculture, hoadth and education, and tha nation™s
imirairocture. Of revenue enabled the state o bresk its imancial
dependence on its dtizers. In other words the stabe no hknger
nippdled s citizens to collec tames to fnance its activitles.

Cause and result

In Lesds Uhal contain an angument one sectence & aften the logcal

developrment of what has gone before
The nation’s filmmakers, like Its peoqle, can't express ormotion;
they leck drive and passion, Ehey're tame and repressed. As s
resull, the Beitiah can veite rsmveds and pliys, mven pooduce @
pcrasional werld-class pairter but, when it comes ta cinema, thay
miight as viell fonget

Sther senkerce adwerbials of Ehis Ty A

oL conjunction

arcordingly a5 B mesult  oonseguently  Bence
0 therefore  thus

Contrasts and altermatives
A uertence can be confrasted with what has goee bafane

The speed of sound i water i raughly four times a3 grest = it s
n air. Om the other hamd, wator Is mot maich diflerant fer Lasts
and amedl, and much worse far vision.

Cehier sontoncn adweriads of thie type are:

all the came  allematively ampway by condrast
conversely EVEN S0 Sovwever  instead
revertheless  on the other hand  rather wirt

Concesiion
Anather Type oF COMTREST s similar 1o Thad uded in adverbial clauses
of comcessdon; despite this St the lollowing s true. For example:

(2n each occasion, the TAYAD supporters, who had done nothing
else but peacefidly distribute legal leaflets, namowly esceped
being hyniched after police intervensd. Neverthaless., the police
detained the wictims for provoling the public.

Other sentence adverbials of this Bepe are:
R 5 Iwweig| e
Sep ako: paragraph.

| conjunction |
A& class of words Hhat ore used to join together woeds, pheases, or
clanies. They fall into v gredps.
# coondinating confunciions
These ik iterits that have equal status grammiticaly:
untamdartatds bat caf
ire eream or frozen yoghurt

Hesrina srrhvee] amd they called room serdce.




connective S . consonant b continlous aspect

The commorest coordnating confuinctions are and, or, bak, w4 mdverhisl {an adjunct or conjunct)

m subnrdinating conjunctions ® a conjunction {coordinating o subsedineting),
If EFve: T iterms being linded do not bave equal status, Lhea a ot
sbordinating conjunction Is used. Most commonky this happens .

in complis sentencey when o mais cliuse i joined 10 a Writing
sibordinate clacsce: There are 21 consanant letters:

Dr.‘diu.lliklrnnpqnt'l.'w:ulr:r
Businesses sl because they can’t pay their Speech

bills. :
In ypeech a conzonant |5 a sourd that b made by blocking the fow
aof air while speraking. For exsmple, the first sound in the word mank

Eerction b miade by closing the Bps briefly, whils the last ssund s made by
pressing the bade of the tongue up against the hard palate, There
Further Information e 3 consanants in spoken English. They are the first sounds in
The information ghen asbove is summed up In the dagram Bedos, each af the follcrad ng weonds:
which alio contains indviciad compunctions, Each of the words in hat  char o dip fat gut Bt

baold type Fies it own emtry, whene further information tan be jar  late  meet neat pat  rate  ship
found,’ sip that  thing tip wt  ap

— ang phus the sounds in the Il cvaineg wosrch imarked by letters in bold
Eype:
TRASUPE  HGg

T Oher sounds 4re semetres callsd consanants and saometimes
serniviresnis, Thisy ang Che Ferst souimds in these wonds:

w0
content word

Words can be divided Irito conkent wonds ke bree and sbnsiure
warnds wich &5 becguse, Content words ‘contain’ meaning, and if you
ok them i in 3 dictionary wou wil find & definition of that
rmeaning, The four classes of content wards, adjectives, adwerbs,
mouns, and verbs, are also refemed to as “open” casses, sinte new
woeds continue Do be added to them & the langusge develogs,

continuous aspect

They el aspct whilth DoeWmumicates the das that an action
tantinues aver a period of time, It can be:

connective
This i nod, stictly speaking, 8 grammatical bemn. 1L is uied wihen
describéng how a text is Inkad mgether and can refer o




conversion # coordinating conjunction

B present tende
Couples need to fed they are bullding something together that
Pt P aiineg.

W past tenss
semenne tried to set fire to the mansion they were bullding in
River Daks.

w futuire tense
‘When they run ourt of imasntory, they will be bullding 2t a much
borwer |yl

CONVETSion
Thee process by which awond fom ane word class i wed as il
kelonged to another class, Farexample, glie started life a5 2 nowm,
bkt is now freguenthy used 2 a verb. Many corverdons ane so
DT Thal wee no langes nodoe e, DUk comversion s dse a
feature of creatine uses ol Brguage;
‘I el have some severe doubiy reganding this partnership,’ sand
P, ugppdng and dvwaying,

It cam alsa, howvever, lesd o cliche and jaegan:
The current erradic supphy of diesel has impacted negatively an

the business cammunity ...

coordinating conjunction
A comjuncthon that joirs b items of the same grammatical status.
The commonest coordinating conjunctiors ane:

and but ar
Ty can be used to link:

n wonds
hisouits o chooniate

B phrases
sparts shops and large department stores

W claises
| am working past-time, but my matemity leave boging rest
LT Ly

& could » dare

could

A modal auxiliany werb, the past form of con, & can refer 10 ability in
sentencis that are about the past

She could ot micve
It cam alse madar to poasibility in the Future:

Wind you. | s'pase | could alavays rotism ad 2 newt .
Wit bavr Bt can refer Do possible past events;

She could not heve lsded to bear them,

countable and uncountable nouns
There are certain words which can anly be used with eaurtable
nefiin® 3 rrol with uncowntables. Cither words can only be used
with sncourtabiles and nab wibh oo vt bbes

WHRDS CCRINTABLE - USCOUNTABLE  EXAMILD

litele, less, least s s littl surcremance
[ — ’ x Fews chilldran
ruch . ¢ much foad
m.iﬁ'ifﬂ P I manTy surpes -

countable noun

A noun that has both a singular and a pluml farm, Most s are
cauntiable, becaise they refer to things that can be counted. & smali
number of rouis do ot regulaky bave a plural farm and ane calied
uncountable

dare

A werb thet can be wsed as a nomnal verls and o a5 a modal
suxiliary verb. For this reasen # |5 sometimes describad as a 'semi-
rmocla | werd,

A a normal verb It {5 folkowed by the infimitive form of the verh:
He: dared to criticize the leader cytright
A 3 modal audlizy verb it is folowed by the verb stemc




dash

But | dare say yvou Bke apples,
It cam adso stand slone in expressions such as:
Daon't you dane|

" dash

o St
& punctuation mark that hnh:lﬂ:emtﬂ'hﬂdtw, It coames
in tves sizes: ar e dash (— ) arvd an e dash -1

Em dash
An em dash b used to mark a break in senfences:

u | can be wsed in paies o show words in parenthesis:

In brote materl:l terms he was an accomplice—In fact, 2
candnirstor—to the muerdss of milions of children.

| |t can infroduce semething that develops, of is an example of,
what has gene before:

Yo it have seen it 1'mosae-—the Bae g with a white
square i the middie.
I e fnrmal writing & colon weold be wied indtesd of a dash,
it can introcuce an aslde by the writers
| pocupied Plers' ol studio and Toby the thiee guest raoms—
this purely for oempany.

m I direct speech it can show that someane breaks off in mid
seyitence, of 14 Infernupted

| smiied mnd she sad, "Yow mean pou want me —'
Traditionally there & ne space bedore or after an em dash, In
moden typagreplyy, the am dash is increasingly being replaced
by an en dash with 2 space b=fore and ater in

I brute matenal terns he was an accomplice = Infact, 2

conspirated - to the murder of miliors of chidren.

En dash
An en dash i used o show sequentes:

15949 2000
an fi-Z guide

:Iedaral:itfe 3 ,d“'??‘ﬁ'??ﬂ?f.?.'“‘“““

Wb It b5 wsed I s way there is 0o space Before or sler iz
When describing sequences, either e from 1999 e 2000 o
1955 2000; mising the two styles (e.q. from 7999-2000 X}
wee.

declarative
A form of clavse or sentence used o make sEtemsnts. In a
e larative the normal word order & for the subject to peecede the
werh;

SHBHELT WERE BEST OIF ENFCRCT

Happingis & s atrgpving matter.
Somenne  might heve wamed  the podr gid,

defining relative clause
Relative chuses add information o the noun ar promssan thesy
moeify. Semetirad (hal smfermation i= steptial; withawt It the
sanbenoe dogsn't make mach sense:

T RELATIVE CLAUSE WITHOWT RELATIVE CLALEE

& peson who B mentally & perion 4 st 2 mucha
handicapped is just a5 much member of sty

a member of scciely moanvane. ampone else,

else.

Remowing the relative davse wio b meaoly foncioopped maloss a
nonsense of the sentence, becaise we do ol knoe which peETIONn is
being described. Eszential relatiee clauses of this Iype are calked
dhefiming ralstive rlasm,

See abun; mon-defining relative clauses, relative clauses and
punctuation.

demaonstrative pronoun

The demponstrative pronoune aee:

this that these those




derivational morphology » determiner

They are prosouns wihen ey sgand akang, 'Woen thiy ane ued
laefpre a noun, they are referred to as demaonstrative determiners.

in the beginning, this was &l peerty imimidating. {pronon)

The waste steppes of scuthem Foland and Russia ane covernsd
with this plant, (deteminer)

When refering to penskcal tems, Bs and these can be wsed to
Indficate things that are nearer to the speaker by conbrast with thot
and those which indicate things that aee Further vy, Diten,
haoweer, dempnstrative promouns s used more metaphoncaly,
That or bhose is friequendly used to dstinguish the thing refermed
from sometfing that has gone before:

... im Fact, glass soft-drink botthes cast aboart 5,50, while those
made from plastlc am around Ralf & penmy more .

This and these on the ather hand e wed b tle 3 statement into
something that has gone befian:

oo there were sl six new diagroses of MRSA boodstream
infection over the last year in Harmogate. At least half of these
wiere rases inwhich patients browght MESA inta the hospital with
thern . ..

derivational morphology
Thie stscdy of how words are denved Irom ather waarcs, Far examale,
the word fortune can form the besis of a number of words derved
trom i misfortune, forfoumee, fotunstely, uxforunate, and 50 on. The
new wiords aie formed by adding a prefix or @ suffix, or both, wothe
criginal weard.

- determiner }
A class of wards that formn an impostant part of miany nous

phreses. The determiner comes before the noun and helps to
defing if, Comman detenmines ae:

a At Ehs :
this Ehiak these thase
SomeE any ma

dialect » digraph

her it their

WOur
litthe
fest

thres
thiid

T fediosing enisies stsi cordain information about determiners:
artiche; pach; fewer[less; possessive dotorminers and
proshoin.

dialect

A version of a language spoken in a partiodas geagraphical area
ar by a particular grovp of peaple. The English spaken fn
Mewiasile o different from that spoken by natives af north
Cormwall. Mot only dio speakers in these Two aneas have a
differznt accent, they also use a number of differenl wards.
Different dialects may also use sfighthy different grammar, Foe
exaimpde, in Dewon some peaple say “They do have ... in
prefesenge to “They hawe . .. " Such regiossd sapeessions are not
‘werang’, they simply differ from standard English, They are
somedimes desoibed & "non-Starsdand”,

digraph
Two letters writien topether to represent a single sound. For
emamiple, thess are consonant digraphs:

th ¢k gh ph s th
There are alsa mamy wowel Sgraphs in English. For esample;
& au = Bl [at] v au

For historicall reasans, the lettars ‘8" and "o are Tregueathy joimed in
the alder spelling of words sich as mediavnt

rmaeitizeeal
Thee: use of thiz digraph is, howeeer, dying out




diminutive » direct speech

diminutive

® A versian of 3 nown that refers to a small version of something. Such
diminuthes ane krmed by adding a prefia
rminibas
o & suffis
matehet kitchensite duckiing

® A verson ol o noun that indicates famiBasity o fondnecs, formed by
adding a wuff

Augsis  mwaotio fonter  champerms

B A hort lorm of & personsd name:
Timathy —Tim  Katberine — Kath{Eate/Katy

diphthong
A element of pronunclation. A diphthong & a vewel sourd that is
composed af a sequence af bwo vowels, The vowel in the woed 50,
for example. begins with the ‘o sound of hod and then gides Into
the "u' sound of put, Other diphthongs are the vowel sounds in the
folboweng wiouds:

high  Lte  tall

Dighthongs should not be confused with digraphs.

direct speech
In stores, reports, and certain other types of writing, the wands
spoken by people can be reported (in reported speech) or
quated dimcthy {direct speech), Dlrect speech uses a set of
puncheation conventiord to ssparabe the words actually spaken
from the rest of The tewt, S0 that the reader is mot confused. The
newd far theese “noles’ can be seen when we remave the punctuatian
from 2 pece of direct speech:
He's very chiver, you kndrey, Very said Mr Datcheny without
enithusiasm, | mean, he's got a ternific lot of degrees and he’s fved
Im all zorts of countries. So | guessed. There was a pauses then: but
i dlide't think he was glever, did poea?

Smck apench

It i very difficult to fallow what 5 gaing an, Hoere i the same text
with L= direct speech correctly pusctuatod

"Hi's wary closear, yois ki,
“Wery,' said Mr Datchery without enthusiasm,

‘I mean, he's got a temific lof of degrees and ha's bved in all sorts
o Couries,”

‘501 guessed.”
There wan a pause; then: ‘Bt you didn't think be was clever, did
yau#
Stamdard rules
W The words apoken are enclosed bebseeen Inverted commas:
He's wery cleswer, yaws k.’
or
“He's very chever, pou know,*
i you mormeally s gingle iveerted commat, then use double
ireerbed commas for "quotes within quotes’;
Theen shie sald, 1 did It because Henry said, *| don't care wehat you
do".'
arel vice wersa:
Then the said, = did it because Henny sald, 1 don't care what you
do'
® Every Urme e & a new speaber, wart a new parsgraphc
He's very dieswor, you knaow,'
Wy, s Mr Dratchiery witheut enthuesasm,
® Each mew plece of speech begins with a caperal letter, even il it i sak
at the beginning of the sentence
These was 2 paiss; then: "But wou didn® think b vl chasvar, dic
AT
® Cach piece of speech shoukd be preceded by @ commma or coloie
There was 4 patrse; then: "Bun oo didn’t think be was clever, did
paur




disjunct » ditransitive verb

m There should nornally be & comma, Full Stop, question mark, o
eaclamation mark at the end of a plecs of speech. This s placed
babane the chosing iveerted comms{s |

He's very clever, you know’
Weiy, ssid Wr Datcheny withoet enthusiasm.

B H the piece of speech is infermupted ar the speaker trails off. then it
can be ended with a dash or three dots:
‘T shall thank yow 18 there anything—"'
*Anything new? o, nothing.'

disjunct
A sentence adverblal that provides some comment by the speaker
ar watter an the content of the sertence i whikh it appears.
Disjuncls otlen comi al o nedr iha lasgitmirsg o thi sentdense, bn
the santances that follow, the disjuncts are printad in Bold:
Admnmittedly, Lhe eneny on thiz ocasicn was nolt Mepalecn,
Fortunately, thi year's monsoan vas shorl but dham, and
improved waoter managerment hay produced good Nledgds,
They have, wisely, ro Intention of getting marmied for years to
T,
Commion disjuncts mclude:;
actually admirtedly  basically
bty Cleaty framkchy
in gereral ot sly perhians
personally  possibly presumably
remarkably  meughly {umfortunately

ditransitive verb
A transitive warb is a verb that is fallowed by an object, for
example:

B destroged e Highleed way of Ble
verb arbject

i

Sarmee transitive verts can be followed by bien ohijects: a direct
ohiect and an indirect shject

Wa gave them

el Bioe this are descnbed as dtransithve. They include verbs that
nedel 1o Transterning something fmam ane agent toanother, such as:

gee hand  inform pass  tell

dio
A primary aaniary verb, Like be arad fove, do can be used both as
anausdiiary and as o madn verb. It 15 3 comman and useful main vert
im sEfileices iuch s
They are dioing a play.
e rpoats will do more than beep yau wism Lhis winber.
Arother assassin k& waiting to do him n

Ax an aupdbary verh it is noed

B o make hegathee stefemenis:

Wiaber iy do not g o weed i water 15 Ealing onio their Rawes

W o fonm gqueshons:
‘Do you wnderstand med he asked 3 second time
W b fiimn D e slioes:
Wl U B0E L matier about amyone elee, does It
They didn't act Ske police, did they!
& for erpphasis:
find b dioes Bke o trasl.
W o Feaid repetition:
| Wik you all know bim better than | da,
This is Instead of;
| third wow all knowy bim better than | know him.




dummy subject » each

dummy subject
in Mol semtences Lhe ssbject mdicabes what the sentence will be
2l LT
Many people In the industog see ilegal file sharing as thefr.
e sentences, howsever, begin with a subject that contains no
such information:

It was bright and sunny.
There is bslutely nothing these,

it and there are called dummy subjects: they do nat provide
indormation; they simply sesve to start the sentence off. [ To see how
useial theey @ne, try eapre ssing the sme information in & different
vy}

cach

Aoweond that can be used in b waysc

B promoun
There were eight courses and it seemed that each lasted an hawr,
o epch of the 46 member countries of the Cound| of Eumpe

B et
But primes are also given to nanners:up in each category.

Singular or plural?
hiest of the time. eoch b siegular and should be falloeed by a
vinguilir werb:
For althowugh thedr peruonal refatiorship cams to an emsd In the
1980, and each has since rermaried .

... each song is intricately lnked 1o the next ...

ILis e that, in theory, each of these @0ts 1s a o Ton which
thee podice coukl prosecute,

The exception Do this s wisen oo osmes immediately afoer a plarl
proncan o noun B0 which it relers, Then e st should be inothe
plural:

TﬂHI'II; TFEr Resy ppsains, 'I.TI'E'I' #ach gl kposkineg a1 hE T,

The gifls each prepare far the adwenture.

Wi cow s, b Al

gither ... or ...

A pair of eoardinating conjunctions that ane used to lnk ibems that
have the tame gramimatical statis:

vor the couple's three chidren either have degrees or are
winildnig on tham,

It iz eany o place one of the two in the wrong place. Far examiple:

... cither because a person ooked sEupid, or was made 1 dook
stupid by ancther peron ... ¥

Here the two deas being linked are:
1 person kooked Supid
1 person was mads to lock stupid
Sinoe & person appesrs i both, it is better to place either after it

- .- becauwe 3 poraon edther boked stupsd, or was made 1o loak
stuipid By avather person .. &

Lon alsn; neither ... nowr ..o o

eitherjor question
A cquestion in which the spogoer offers 3 choice of two possible
AT
b emall a letter or 8 conversation?

Hiese The possitde answers are “a leites” or ‘a convenation’, Hoeewver,
the respondent can abays dodge the (ssse with a reply such 2

I cloet knove; & bit of bath, realby.
Eitherlor questions, along with yesino questions, are sometimes
redermesd bir as ‘cloed’ questions, because they restrict the possible
answers that cam be gven. This & by contrast with wh- qeestions,
which alora @ wide range of answers, and are "open” guestions.

ellipsis
The pmisshon of ome armeane sords in oeder Ee sreeid repetition. B i
often dore by replacing 2 comiplete varh phasa by an aandian varh
Ortner clause camponents con alsa be omitied. Ellipsk & frequenthy used:

& with contrasting sebjects, abjects, or adherbials:




embedded clause

You've got mare use fof it than | hawve.
frntead of
Yo ve ot mone wse For it than | bave use for it

& with the verbs be and howe:
|'was sure it woskd be worth the effort of breaking them in—and &
WS,
e of

| wag susra bt wakd be worth Ehae sffort of breaking them in—and it
v warth the affort of breaking them in.

B with mincial auilbeny verbrs (ke shoufd o coulst
T of thesm disappearnd withoul race as fzt & they cowld.
Instead of
T of them disappeaned without trace as East as they could
disappear without: trace.

Elfipsis helps to gie @ text cohesdon, by indicating o the reader
o listener that semtences and pants of sestences ane linked.

smbedded dause

& clawse which formes part of amather dause, or of aphrase

Within a clause
& mown chause can foem the subject. obgct, or complement of o
complex sertecce. When thes happsns, It 15 embedded witkin the
clsuse structune of thal sentence. For example:

n_ﬂb:i: verb  cermplermant
T wihat they want to do.

Within a phrase
warmally grammar tolkows the patiem that veords Tam phrases,
which combine to form clecses. Cluses can then stand on their owe
a5 simiple sentences, or combine to farm compound and exmples
seftences, 5o the hlermrchy |5 word—phrase—clause—sentence.

The exception te this pattem & vihen & relatie dawse foms part ol
a noun phrase:

etymology > exclamation mark

A quirky stury sbout a gl whio defies o8 odds to lhve her dream
meoun phirase

etymology
The stuely al the hstory of words, or thé history of 2 particul arwoed.
Dictionaries often provide informatisn about the ebymology of
wenrds. For cxample, from the Cafiard Dichionory of Engish:
ramekin

= mocwn 3 small dish far baking znd serwing an indbddial partion of
Ll

origin misd 17th cent.: from Fresch mreequin, of Low Cerman or
Dritch origin: eoempare with chaclete Flemmh romeken “toasted
bread.

exclamation marl-:}

The main uss of the exdamation mark is 1o end wentences that
GEaT .
m an esnclarnation
“with a fixed bayonet A fixed bayonet® he repeated
I incredutoushy.
w direct specch spoken loudly or sherited
“The first one .. the firt? sverybody yellsd,
& something that the wter or speaker fnds amusing
Her won was the biggest pracher—hie was a dewll; he'd mb
i howede b the midife of the day nd fet you see kim!
it can afso be used bs brackets after a statement that the wrter
finds smuussing of inahie
I Ik maddy, uschy, well covered {1 and just, shall we say,
soid,




exclamative * finite verb
exclamative
An exclamation (s a remnark expressing sungise, chefight, pain, anger,
ar other strang emotion, often §polen with extra force or emphasis:

Howw wornideriull

I wiitin, exclamations are ofwen shosn by the use of an
exclamation mark.

Lapterces af this kind can have & spedal gramenatical constructsmn
the exclamatiee. This invokses changing the normal senbenos o
angl staning the sentence In ooe of tae ways
B the senbence beging with how + adjective
How strange It looked fram bedopwd
{instead of & booked sirange from below. |

B the sentence beging wilh whil + noun Hvase
What an incredible confidence Trick the shection palls have Tumag
ot o be
linstead of The ehection poik howe mamed oot o be on moredilde
confidence trick. ]
in speech particularty, escdlamatians frequantty cantain no verh:
Haw stupld of mel

fewer[less
in formal writing and speech, fewer should be used with countabde
nowrs ard (e with untountable moens. Eamples:
Fewer shades of green
Parfizment woulkl have lesg posser

it ls ot standard English to use fess with a plural or 8 raimder highey
than pne. as in the foficading e e

Liews peoplo w0t in Buro elections than vote in local slections, ¥

finite verb
A Farm of the verb that s complets in el and can be used slone as
the werb phrase in 2 sentence. In the sentences that fellow there is
one frite werb which i printed in beld type:

finite vark

Thien | examidned $he thiree maln rooms
Seiiod talle un about the structiral and relational propedies of
ahjerts
Thie firite farm of the verts shows bense (in the strict sense of
preent or past), pumber, and peresn.
The senternces that follew do not contain fnlte verbsg the werbs In
becild Bype are non-faite:
Habit of appearing to stand an 1ptee, stretching the neck,

3 kitsch, frozem in timss,
I the werks phrase in a sentence corgists of mone than one verb word,
then the Fist waris shousd be Amite. v the seqtences that Tollow, Ehe
verl phiase B printed in itadics and vee Tnite werb & i old;
Magarine editors in 1955 mene hif by the same problem.
The jazz scene must hove sounded to Padeer llke a musicad hell of
HifTor.

A convenlent way of checking whether a verb phrese s firite is w
use the folowing Now chart

r:rn- ]
thi virt phisaicd

Mars thia e

L L

Tias verbmiet be Thae Tt wah i Ei pli i

Fizkir rumt b Findie:

1 Shnawineg reree
[wak rjuned) T o s e

2 Showing rumbsr) have g Fag!

ey diy
wiluirm il b cheas!
[idpie L

gt

mni

caaghr g




first person » full stop
first person
The personal pronouns | and we ere elered to 35 first person
singular and first persce plaral respoctively. When o stary o iepart
Is written usig the proncun |t |5 said to be written in the e
person, of e be f fiest person narmative:
i thean weenE off For lumeh, which wate coup and craglish.

fouciis

Sama adverbials are used ta foos atention on ane part of
SErTbEnE

Pl regudarky runs out of the nirsery to play ball in a busy street;
har by also run bome by bimsalF and was searly hit by 3 lomy,

The sriter is dding to the dangersus. things that Paul has dane_ and
the advert atso helps focus our attentien, IF we emove the word,
the sentence is much weaker;

Paid megeiarly ruses ot of the osrsery o play ballin a busy sireet
e has rum home b himse® and was neary bt by a lomy,

Ceher examiples of sententes with leousiog adverbias anes
iUtah, In partieular, needs all the new srployers It can find

Onily the Mowers in the vase on the table in front of me snemed
real.

fraction

Lao numeral,

.{Tull itﬂpﬁ".
Full stops are used:
m i mark tha end of a semterice;
And then you piit & in the mial, and you repeat this process ad
ifinitum until the damin thing sells,
 to mark the end of a group afwonds that [s not a il seatence, b
which i complets in el
Caiter and over. Again and again, Retertieschy.

future continuous # future perfect

w after abbreviations that corsist of the firgd part of & waond;
Sept,  Thurs

m im ernail and welsite addresses:
WO DL '

futwre continuous
A vense fomned by wil be or shall be Falloveed by the present
participle:

| shall be warking.

Lises
m T describe a future action, but emphasizing that it will go onover &
pewiond of Cime

| shall be working quite ke Eomighs.

w To refer to planned of arranged events in the future;
Mr %ilkins will be working at the library during the next year.

m To mahke promises or threats:

I will be making an anrouncerment to the audience before the
urTain rises.

future perfect
& vened formed by will howe or shall hove followad by the past
participla:
She will have worked

Lises
E To preshict that & fubeee action will be finished by a particular time:

Wihar I petine [aber this year 2t 55 1 will have complated 1K ywears
with the company,

m T ke deductions:
JEnnifer will have had enough By now.

we're sure club members will have worked very bard o make
thils svent a great success.




future p!rfe_ct l:unt.lrn.m > ﬁlng ad]_e_l_:_gi_y-n n#

future perfect continuous
[hetense used to descrize s action that will have been completed
at a particular point i the future. It emphasizes that the action will
have beee going on over a perladaf time. 1 i fiarmiad by shall [l have
been Followed by the present participle:
Some readers will have bean ?’D"I'dﬂﬂ s for yEar.

future tense
Fhin |5 ol calbed Ehe simple futuretenss . |t fomed by using the
sreadal ausdllary verhs wll or shall fllowed by the verh stemc
wou will el
For enample;
You will tell me, eventually

Lises
m Peediction:

Yend vl arvive In yous fekort rrikd-iameng on 12 May

 indicating determination of commitment:
The Labour Gowernsment will immediately make svalabie E1bn
to inwest in the BHS.

w Ta shows abfiby fin gerseral ferms, net just in the futwe):
& pair of sitchen srales will da that ey,

B To describe habis;
Femintsts will keep an about langusge.

gerund

Sap verbal noun,

grading adjectives
Modiying an adjestive by placing ane ar mank adverist in front of
it. For example:
a beautils vieve
a rather beautitul tropical ganden

extramely beaatiful drawings

. ML

Cnly qualitative adjectives can be graded, Classifying adjectives
cannos rarmally be graded.

" grammar
-t
Grammar & 3 wond with a ariety of meanings, Inthk book iUe
used bo refar o the rules by whichwonds are changed and ordered
b sentences. The stady of hiw words change is caked
marphology; the description of how wisdh are agantzsd int
phise, clauses, snd sertences B called syntax.
Grarrumar can e descripive or presciplive; Desoripieg grammar
sasebes 1o dhiesiribie hove langusge is wsed in the neal workd, Inall it
variety, Prescrptive graimmarsets aud nibis which shouldbe follovwed
if youwish bo speak orweite ‘romect’ ar "gond” English. Sometimes
thess ‘rules e hased nn proper abssrvation of the way In which
aducated spediers actually use the language At other timesthey are
based on prejedics, of on what the speaker was taught af school,
nften mafty years ago.
Further Infarmatian
A selection of wards refating o the study of grammaris shown in
the diagram below, Each of the wards i Bold type has Its can
eniiry, where fursher infonmution can be found.
embsdded clause

synta% —— imaTsion




grapheme b he, she, or it7

grapheme
A e fram linguistics measing the smallest unit s wiiling That can
change maaning, This e a letter or group of lketters representing a
single phoneme, foe Bxarmpie:
O

head|headword
The hiead or headwoed of a phrase b5 the ward oo which the phrese
is it up

HEATIW DA
nﬂlphlﬂ verl
prepositional phrase  prepasition
adjective phrase  adjective
alvert phrae adverb

he, she, or &7
Iri English there o't & pronaun that can rafer to 3 person withoul
defining whather that person & male or fermale. This raises thee
profblem of ot awold choosing between he and she Insertenoes
like this:
i oiir empdoyes 5 oV pesTsion. agiE, — P — pEYS N EMpioeE's
Kl coniribations,
Thisre e 3 number of possible solubions
W Us= he thioughaut and apoinglze o the reader, esplaining that o
mean he o sie. Altemathely use sie troughoul aitha simdar gloss.
I yosr empleyes |5 over pension age, e pays no emplyee’s K
oentributions,
Il yoair employee &5 over perskan age, she pays fo erplopes’s NI
contributinm,
fany peaale lind this approach unacceptable,

® Lk e ar s (and him or her) throughout:

6* __homograph » homenym

it your employee is over pension age, he or she pays no
ampligee™s M contributions.
This Is generaly acceptable bug canbe rather langwinded and
clumisy, especially i wsed & ot
® Tum tha cantenos irts the pliral
I yowar employees sne over pension age. they pay no employee’s
NI enntsibugions,
This is both acceplable and nest but =ometmes i i3 not possible.
W Use the prorouns Hhey!them, oven though the noun they mfer to s
singular,
I your employes ks over pensian age, they pay no employee’s NI
eontribotians.

Thiz is Increasingly used, but traditionalists dsapprove because they
pansider it whgrammatical. For this masen il should be maided in
miie formal weiting

B Turn the sentence intn the passive:
M amiplopes™s NI contriliibions naod he paid by simployees ey
pensiom age.
This is often a neat selution, peovided that the sentence ' oo
lang and doesn’t hecome difficult to undertand.

hemograph

T weords which are written In the same way but which have
differert meanings and are proncunced differenthy e described 25
sarmigrajahd, An seample i s which can mesn o pat seeds in
tha ground, But wisn pronounced &fferently refors to 2 famalo pig

jee alzor homanym.

homonym
T (of mare) wands which look or spund the saime, bul hdwe
distinet and unrelated mearings. These (3l it theee groups:
® Weeds which are written and pronounced in the same way:

seal  bailm st mew




homophone » howeve 66

® Winrds which ane writben in the sime way bt pronoenced dfferentlys
SOV le#d
[hiese ane alus relerred (o as homographs

B Words which saund the same but ane written differentiy:
meek meat faght write rbe
Thiese ang alzn referred to o homophones,

homophone
S homomym,

o
A adverh with S mamn weees:
o nbnoduce g guestion
How ane you feebng?
8 Lo introduce 3 noun clause
Thiz iz how they &d it

m with an adjective or another adveit
Yiowa have nio idea how heoavy flowens can ba,
Hie had noticed belose how showly the Britsh matored.

# tointroduce in exclamative
How rermarkzbie|
in informal wsage it mnalso be nsed &5 8 nowm;
To thee buper, the how has become s imponant as the what-

however
an adkeerhs with hars rmdin uses

w tomodify an adjective or sother slverb,

We cannol afford to postpone necessany sCons. howewer
difficult, in the futuse,

& 35 3 wenbence adwerbial, 3 conjunct
Thers wai, however, o smpartent difference,

This is the tradtional way to uze the word, enclased beteeen
commas. & can ol be placed at Lhe beginréng of the sentence,
fallssnd by & commar

However, they may nol need a bus much langer,

" hyphen |

- el

A puinctustion mark with thiee nsex

Speelling
Lome compound werds zre lirked bya byphen. Themr kao
simple rule to bels know which compounds reed typhens and
wihich do nel. Hyphens s, however, being used less and dess,
especially in compaund nouns; People tend Lo verite websile rather
than web-site snd oir foid rather than ovr-noad,
Hypherrs ane still often used in the Sollowing 5muations;
o to farm & verb from & compound poun:
. bachy tap -- to beoby-trap
The area was beaily mised and booby-trapped.
w to form & nowr from a phrasal werb ora prepositionad verb:
to build up —-nl:ul:l-i.p
The bulld-up to a mgor event i reslly sxcting ...
u [zpmetimes) fn form 2 ward with a prefic:
co-apt  mwilti-shorey
w b farim gertain compound affecthes
pagpcare right-hinded

Senlenoe oonstraction (syntax)
Spmetimes it 5 Important to show that certain woids in 2
senterce ane meant to e read tegether, i 1l ephenis) wene not
wsed, thie meanirg might not be clear, Compare these teo
SenEerCes




if » Ijme

¢ scmder iF hes thought of o ready-to-wear collection.
el needy sophisticated ancd was ready b wiesr Black with
: . : :
Typesetting
Wlmﬁnuﬂhhﬂrﬂdlﬁﬂ M-!.[E'uﬂi‘dl-ﬂlhﬂ"l‘lﬁt
fit anite the dnd of & Bné. There are nules abaut bow wards should
b spd%, which can be found in somedictionaries. Masy computer

woirdproceising and desktop publishing programs cifer & choice
~ betwesen automatic asd manual lrppleneticn,

Asubordinating conjunction used to introduce conditional classes
{see condition))

can also be used;
@ with whot to o questions about things that might kappen is the
futwire ar might have happened i the past:
Whad i | find centasn fsues or situations diffault?
What if he had become much mone rathless in that tme?

W before an adjective cr adverls 1 fsernoa warbloas elaste
it vwas o delichous, IF small, compensation

Trade umigns began, iF showly and unadventurously, to asen
that they didn't give a hoot.

Ijme
I Is the subjective form and me is the objectve fom ol the first:
pErson pronon:

m Thia wibjactive form should be used for the subjact of 2 wertence:
My hushond an | aem dix dogs,

In farmal language it shauld abo be used for the swbject
complement:
It Is | whin am wiong, nok yod.

il i nperatiee

Increasinigly in less formal Beguage me s wsed In wich seaiences:
Coame on, this s me, remember?
m The ohjective form showld be used for the object of 2 sentence:

For all | know you e manipuiaied Both William Ash and me inbe
thi= whale situatkon!

| s absn used afoer a prepasition;
Wikich & how it weas with my hushand and me.

min some dialects me & used &5 the subject of the verb
'Cis e and hirm are good frienc, like.
This is not standard English and some speskers work 8o hard o
aveid it that they use | when they should use me. For sxample:

This is just ancther publishing trick o make you and 1 alk ab=sit
it—which we are 2

In this sertence the Prorsoum s thi ot of the verh make and so it
should be me

This is st it s publishineg Trick o make vou and me Lalk
about i1—which we ae, o

Thee commosest example of this mesuse of | o Et[ll:hﬂlh"u I.l:-ni'lg
between:
Thie most important mng [T o A 115 our mulod love, B
I ety X
A5 hetweeen IS 2 |'.‘II'E|:I:ILi[i{II'I. i shaoukd e

The most Important thing beteetn you and me B o misual
o, B i not? &

Imperative
The imperative maod i wsed to make commands:
"G awyl” cried Mary,
Thie vl form used i the st bmgerative clauses e a special

farm. They resemble a normal cause, bt there & no subjedt In
efect the subject s you, but i not staned:

You) go awey!" cied Mary,




indefinite pronoun » Indirect object

Indefinite pronoun
The Indefnit: proneumt sne;
R EOMeDre somebody  something
any aryane anytady aryiring
e fifl C8 nabacty nothing

everyone  ewerybody  eventhing al
either ittt Bath each

Ag the name ‘indefinite’ suggests, these allow the speaker fn be
rather vague aboul who or wihat B relemed o

| do beliove that somebody must ind a way To wiestle contml of
the IngerneL fromm the hamds of the US and the corporate vbeests
and give it beck 16 the peaple of the world,

Indirect object
Certan transitive verbs can have fwo objects:

u 2 dinect ohoect
® an imdirect object.
For examiale:
Wi gave  them ain edrly Christmas
prrsent.
Shae: tokl e the stary,

mibject  verb  indirect object  direct object

Ay Lhe sxsimales sha, thie twe bypes of cbject cormeey a different
mieareng. The indinect cbgect tells us aoul the person o Thing that
berefts oo the sction desoniimed by the verty ey received the
early Christmas present; [ Feard The story

werbes wehich commenly have an indirect abject a8 well & a direct
nee inciude:

bring  buy = prasmise
send  show  Leach el

ll
infinitive
& Forrm of the wark. in the varbs phimse the infinithe Ras Do e

m Che verd stem. This o of The infinithe @ used alter modal
auxiliary verks such e must and showld;

life et sy
modal suxiliary  infinitive

m b phus the et ey

I wankt fosave her.
verb  infenltive

infinitive clause
4 elawse in which the ver i< not Bnibe, bul an infaithoe. The
folicasing examples shoss the similarties and differences beteeen
the tweo types of claose:

CLALST TYFC FIMTL CoalGd TPl AT CLALIGT

FiaT I'weant what s best A Lreally wank s to

for mey little girl have a home of my
T

And that saz ancther  There was only one
thing that weas thiiag e da in theso
trowbskng her. clrcmetancis,
Physictherapy is Rkt made wire his
mpsartant so that iz was back far
hands, s, egs, erough, $o @ to
et are kept avold the swinging
mobile, chiain.

inflection

Meast nouns and verks, many adjectives, and some pronoauns
change thelr form accarding to hov they ame used In 2 sentence,
This process i callad inflection.




inflectional morphology ® intensifier

B hlaurs inflect to show the plural:
e Car — siveral cars
wre child — denveral children
# Yerhs infect to shiow Aumber and person in the present [enoe

| wiork — she works

They alsa inflect to shaw the dffersnce bebvessn past anxd present
Emiss:

l'work — | worked
write —= | wenta
There are also inflectiors Lo foern the present participle
Write — writihg
and the pasi participle:
write — written
® Soime alfactees infleet tio make the camparative and caperlathie
forms:
tall — taler — talle-

® Same prosouns inflect to form the objective case
ghe — her

and the posdessive Case
her — hers

inflectional morphology
Thix study of the way nwhich the form af words & changed
according to the way inwhich they are used n semtendes
See nflecthon.

intensifier
an adverh that & used to modify an adjective, intensifiers show
how much of a qualty something has. Far example:

a beanrtiful view
a rather beavtiful tropical garden
extremely beaitiful drawings

Interrogative = intonation

intensifiers can also modify other adverbs, For example:
easily
Falrly easdy
increditaly easily

interrogative
The tvpe of senience or clause used bo ask guestions. There ane
four main types of question

® citherjor questions

o Lag questions
uwih- guestions
| yesno questians,

interrogative pronoun
Tha Imtermgative pronauns @
wlsd wdiafm WL wihat wehich
Thay are used in the formation of puestions:
50 what do we, the taxpayers. gt for $880 milion?
‘50,' s |enco, ‘whose are they?

intonation
An element of prenunciation. intcration refers to the musical
Stune’ ol & wentance, it i posile (0 apaak the Inlewing words in
W Wy

S sk wert hame after thot

B as 1 staternent;
50 shie went heeme after that
I this case the voice fises slightly towasds the end of the sentence,
bt falls & the wery end.
B a5 3 questions
5o sy woenit horm after that?

Hete the voice fises st the erd of the sentence, making It cdear that
It 18 Cuiesriin 3l o a stalement




intransitive verb = inverted commas 4

Indnnation s wsed in maey different ways to put 2 “spin’ oo 8 spoken
sentence. For example, the following sentence can be spoken |n by
different wanws:

%o she went home aler thad, didn't shi?
m with thir waice faling at the end, This indcates that the speaker is
expecting listeners i agna.

m weith the voloe riskyg et the end, in this case the speakoer expraiies
uniertaindy aed i lookdng for either conlim atien or cormection:

A: o g went o &fter that, dicn’t shel

B: Mo, she stayed on for sncches couple of hours

intransitive verb
A werh that does nok have bo be lolloesed by an object. For exsmiphe;

groan: The Man on thie [errace was groaning,
laugh: 'We bath laighed.

Ve Ehat are followed by an object 2oe relemed to 25 transttive.
Some verhs can ke either ranstive OF intransitive, For exsmple,
e

Wh:,' hadn't Ken tald bim he @i wintings
She was veriting an essay,

inversion
Changimg the momal order of slements in a séntende. For example,
0T questions are farmed by reversing the sonmal erder of
suabifect before werk:
She is breathing. — I she breathing?
This reveral of subject snd verb is spmetimes uted in direct

speedh, TH0
't ks likoe yous sure gat & lot,' sald sha

f: inverted commas }

Punctuation marks used to sepanate a group of woeds from the
mst of the texl. They can be singla:

lnverted comimas

‘and'
o diowbile;
i
They are used a5 folloan:
Direct speech
'He"s vary clever, wou know
"“Wpry,' sald Mr Datchery without erthusiasm.
See aha: direct speech.
Tithes
in harcharitten docunents and in some printed texts. Enerted
comnas are psed Tor the titles of books. plcturnes, plays, flms, and
TV programimes;
"The= Tamiiwg of the Shrew’
'O e Waterfront”
in peint, tithes are more commenty dhov by the e of italic
Guirlalions
Wihena test indusdes o dinect quotation from another ook, or from
what someone has sald, quotaticn darks ane used ta mark B off
Alar Lairax calls the seork song a "spintual speed-up’.
But iF the pazsage bu be quated is fairly long it is often 5ot out
differsrdly an the page, wsually by ndenting:
The Alitcan musstalogist Hichsas Ballanta-Taylor desoribes i
Klusic in Afrca s not cultvated bor it own sike. IS
Aty wsed b0 COnnegmon with Cances ar m
atoompany waorkmens The rhythmic interest of the
sefgs impels therm b work and takes sway the
fewting of drudgery ...
Wher thil 14 done, iwetal coammas ane not MeCEsSay.
oot mmy idea’
A stmilar use = when veriters want B malke it cdear that an
exppreriainn i nod their cwn, of one that they would choose:

My karger bouses were being splk up iime so-called
‘Flaks”,




irregular verb

I this example the use of so-colled signali the writer's feeling, but
the Inverted camrhas will dea thi job on thel cens

Pary laser houses were being sphit v inbo Flats”,

Singe or double
Thaere 15 e fixed rule abaut whether bo use single o double
inverted commas. hut the following quicefines may help.

m Chosse pither sngle o double as pour defau style snd use them
congistently, Singhe imverted commas tend to be preferred in
Eritain and doubds 5 the U5

m ¥ yoni need 1o include & quastation within § quatatian, enclose itin
the type ol irverted comimas o have nat yet used: 5o if you
normally use single inwerted commas, put the enclesed quotaton
in doubile:
'He wondered § that was what was before thern, but did nog
~ sy anytiing. Best not 1o know. "The stery has 1o be finished,
mdlmhﬂuumm finish ™ The wards wore e stanes
" In his mouth,”

mdm'ma:

g weorcdkered 1 Ehat was what was Belore them, bt i ot sy
anvythiing, Best rot to lmow, ‘The stary has to be finshed, andi
miest bie Ehparse to fre (1. The widds wene |loe stones in ik -
maoufth.” 4

irregular verb
A verb that does not form i past terse and past participle ina
regular way. Regular vesbs work (ke this;

ATEM PAST TERSE  PRAT PARTICHRE
happened

tangoed
smlled

isfare

IFthe stemn endkin acorsonant or avowe| otherthane, then you add the
letters = i the stesmy ends & @ then the beter d is added.

vl werbes o vt Fiolion thiis pattern. Linguests divide them into
seven different groups withinwhich thees ame pattecns. For everpday
pumpases it i simpler to divide them ino three:

mverts in which the stem. the past tense, and the past parbciple gach
funee a diflerent harm

mwerhs In which the past tense and the past parbciple have the same
feem which is differant from the stem

mverbs whers all three sre Lhe same.

FIIM  FAST TEMSE  PRST RRRTICELL
1ake book: Laken
!\'_fi'-ﬂ T v
vaing  swung g
i baynd baund

] hit hit
Burst burst st

There are Tvsp werbs which ane even more Imegular be and go.

STEM  FRESENT TEWSE  PAST TENSE - PAST PARTROIALE
be  isjamiare waifwere  been
go. goigees  went gane

is|are
wart have dilferent $arme in the simpls presant [BRse dE:[H!ﬂdI'I'I;]

(1 s iy and person of the subject, For the verb o be these
ane

HHCLLAE FLUEAL

ot pescey Haim Wi are
Ind person you dre {thou al  you aee
¥rd person  helshefit i they e

It alsg has different forma in the simple past tense:




it + passive
SINOULAR PILIRAL
Ist parson Jwas e e
2ad peran - you wese {thou wert)  you were
Sed person hefshe it was -they werne

I i Iempostant b make sure thiat subjeet and verk sgree, and if the
siabfict 154 aingle noun or a short moun phrase there 't wsweely 5
prnblemi. in kenger semtences, espacialy where the subject is an
eiended noun phrase, difficulties can sometimes arive. For examphe:
Cina vary ey official hias told ths Pime Misicter that the
machinery, funding. and general ability to mobilize a stroag but
swilt campaign B in place, X
The subdect of the clause Is b mockimeny, funding. ond generol obslity
iy manbifize o strang but sadft compaign. This i lormed of theee noun
pheasies poined by ondt

the mackinery  Ffunding  amd - genenal absity to
makbilies 3 strong
bust saift campaign

%o it maist be plural sat singular and the werb should be ane.
In the sertence that Ballowes the ercor has a dillerent cause:
Isrzeds five howirs of tallks with Syrla which stated an Sunday
after much diplomatic wrangling, was described 2 frustrating. &
Here the writer hias made thevern agreewith the noun phrese that|s
nearest toit much diphomath weanghing. In fact the subject &:
tsraels five hours of Lalks with Syris, which stated on Sunday
atter much dipfomatic wangling . .,
Tar be sure af the comect Borm al the verb it is necessary to identify
the heasdword of the roun phrase—the word that bes at its heart.
What was the writer tatking ahout when he said that it was
‘trustrating? The answer has to be ‘frve hours'. And a5 howrs is
PRl chee werDs must fee piural oo,

it + passive
I sl veritireg B0 bs Qe Common o Begin g sembence with &
falorwed by the passhve form of the werb. For example:

L . itsfit’s » just

It i fult thata person propelling a motareyele with i legaaetride the
cyche and his feat on the ground by “paddiing it wauld be driving

Thi senterce bs taoen from a legal text, 5o i needs to be preciss. it
Is felt’ 5 Impreciss becacse it & unclear wha it refiers b, (and feft is
rather a vague term.) Better bo sy,

§ sormeane sits adtride a motoroycle and uses their feet o
‘paddie’ It slong the ground, thes, in law, they are driving,
Sep als0: patsive volop,

its|it's
This is an gecasion whene the use of the apostrophe can case
problems, The rubs & & fallows;
LY
Thizis the possessve form (sre case; possession):
Hiz face had host its hovish roundmess.
it's
This is the short farm of it ds ar I ko
It's & sign of growdng wo.

Just
This adwerh has twio mesmngs:
™ 3 =hort e aga:
Hie and bis wile have Just arived bere,
W oy
| just had time 10 see my ieather snd siter off,
Smmetimes it is ol clear which af the tan meanings & ntended;
Fue just bought ths Batle fask,

Do this mean that the speaker only bought the lask and nothing
#=el Orthat the speaker has haught it wery reoenthyd 1Fyou wish te
e absolutely preche you may have oo replace just, andor add
EFvir ey

I've omby bought this little fast—eothing else.

| oxighe Ches Beee Nask just now,




lexical morphology » like/as/as if

lexical morphology
The study of kow new words are fomed by adding prefioes o
suffines o exdating wonds, For exanple:
um 4 attractie 4 mess — Un@tiractveness

lexical pattern

Anothai banm Enrword Family.

lexical verb
Arother Terme Tor maln verb,

laxis
The words that are umed In 2 largquage, or & diabect of & ANJUAGE.
Mire spactfically, ‘lexs’ refirs to the wards which carmy meanmg. in
cointrask with those that are used to “glue” a sentence together, and
fomn part of gramemar, 5o, for ecample, people, parple, sed perpiex
are berical items; in, might, end someoee are grammatical ltems.
Although wocabulary” 15 a more commanly used noun with rraich
the same meaning, i doss nat have a melated adjective as lexks does:
fesicaf,

%o zkn: lexdcall morphology: lexical patters; leabcal verb.

like]as|as if
ik s used 35 2 prepositien o show dmilanity bebween things:
Was it that he looked sa much Tk bis father?
I infurmel speech and weiting 2 is alsa uied a5 2 conjunction &
servbesced slch ag:
He looks Hlve he's never seen an won,

Purists frown on this use of bk and comider 1 unechicated” even
thanugh this sage dates back a least as for & Shakespeare,
{Darven, for ﬂmlﬁp'lt, warate, ‘Urdortunately T hrve obissvid like
yert hervy donee. ') F yom wish 1o i this Kind of eriticism, in fommal
wiitting and speech, use a8 or os if;

e locks & if he's rever seen @n inan.

Unfarunetedy few hive absernved e you hvve done,

# linking verb » lists

linking verb
Main werbs can be divided inbo:
o trarsithoe
| Intransitive
m linking.

Lirddrag weeries are used to link the subject of 2 dause with B
complement. They an uved insentences B theses

Allthe mimaLrs were s,
By for the commaoness Hindking werbs ks e, Others ane:
RBOTI Spear P v sk

lists

It i guilhe corpuman Lo e 1o mclude lists of items in & plece of
conginuous prose. Punctuation has tveo punposes in presenting such
lts:
1. To introduce the st
I the list itsell is not partioularty long, there is no reed to wme any
psInCuatian o Ebcduce it
He hied came equipped with a bogthe of white wine, paté, French
bread, snd fnoet

Longer lists, especially in formal writing, can be introdisced by a
oolon:

Vieeds may reach the lavwn in varous ways: as seads blpwn by the
wind ...
This can afso be dore less farmally by 2 dashe

It contained guite 1 bit of information—the pasttion of the police

tolephones, the Infrmares, the hospitals, fiee bigade, fire boses,
and s an.

2. To separate the items in the Fst
This is rormally done by placing a comma after each ltem:




o

&1
He had come equipped with a battle of white wine, paté, French
hread, and bk,

if gach kesn in the lish s quite kg, semicolond are sometimes used
insbead of commas:
Weeds may reach 1ha [awm invarous ways: 38 speds blcan tl'g' the
wind: carriod by birds; brosght in oo musddy faotwear, machinery,
o tisals; o eoncealed in unsterilized soil or Backy rmade coMMposg
used for top-dressiog.

Camma before “and'T

The last e in a 115t {5 usualty preceded by ond. Same wari biers aned
publishers alveays place & camma befoen this cmd
i Fack, English criminal law hias a wide range of such afinces,
al whilch those Tmvolying frearms, piferishie weapans, ML
weliiches, arx other endangerroint will be outliresd hene
{her writers do not, This partly o question of individiual sl.!:ln. fuk
the comema belore and is semetimss Feceiin. Twves MEms plrll'.'l? b
orad can appear to belong together IF oo read the sentence Lt
fodlows without mudh care it may s rather strange:
Other sources of caltum, § milk does nol agmee with you, ae
yoghut, choess, shimps snd loe ceam.
“Shrirnps and ice cream? Acommi wourtd awoid any such
mamentary condusion
Oateer saurces of calourm, IF milk does not see wikh yo, are
yaghurt, thesse, thiimps, and e credm.

main clause
Every full sentence contalrs at legst one main clause. SomeLimes
i o more) main chauses are linked Dgether isimg coardinating
conjunctians ta form a compound senfence:

main clause

maln clauss coondinatieg)

conjunckion
Aja ks everyone in
Lo,
M man can face this
dtustion without
[ F ]

~_ main verb » manner

The twio clauses in the last example ran be joined in osher wans. by

making one of them dependent om the othes by tuming it into &
sbordinate clauss,

misin clawse subordinating
conjumnction
o man can face b ]

b situalion

withioart

subordinate

main vork

The werl phrase in 3 dause can contaln bwn types of verb: man
verbs and auxillary werbs. Main verbs cary a meaning thal <an be

looked up in a dictionary. {They 2re also refemed to as Tealcal
vart™, ) I the worb phrase only contains a single werb, then that must
be a main very, § it contains more than ane, then one will bz a main
werk and the ptkersh auxiBary, I the sarmples that folloss, te main
vty i i Bl type and the ausiliary werc} in talice

Strange men mosed about the streets in pairs

Evrything nomw was always reminding me of semething el

Ir the i 1oy legs seer fo faove ot better o thair own
manner

Adverbials and adverbial clauses can be used o provids
infoermation about how things ooour,

w Aifveniats

She drifLed sowdy ovir Lo e Defephone,
Thie trees mushed past at great speed




b might » modal auxiliary verb

¥ the grandmother hadn't spoiled the boy so baddy, fin might
wave huad a bettor futune, o

i would be wicnyg Bowrite:

Il the grandmether hadn't spailed the boy so badly, Jin may have
had a better e, ©

m Advertral Clauses
Ghie had arrneed garly, a5 she shaays doas.
Ted was & child of the sixties, but he sconded a5 1 he'd been
benem Im thee BETE
it 4 alsa possibie m have non-Nindte causes of maae:

i ko get ready to mIn a report, the event besng desiribad is compieted and the
III.iCk a5 HH’E-

possibifities redered to have also been dosed dawn, Here ondy maght
may tan be wmed;

A sndal ausdliary veeb with b types of meaning: He had no doutst that they were dealing with a sultide bomber
arud that he milght have to shoat him dead. #
The folking would be weong;
He had mo doubd that they were dealing with a suicde hamber
= possibiiity and that he may have to shoat him dead, ¥
They may come in handy, The use of may continues the possibifty inko the present, when itis
£ae:slsp: caniruay: may{right clesr that the situation |5 In fact over and dane with,

may[might i
These two modal awxiliary verbs can be wed 0 Talk about mig
possility in the present, future, or pasL,

[ e aialEH I
[ ek o, WAt Prena, yow may ledve s rie.

A modal suxilary vark wced toinedicats parssitaity.
See maymight
Present and fuiure

ight cam be wsed;
Eithver may or might ¢ modal auxiliary verb

They may come in handy. : An aumilisry verb that forms part of & verls phrase which refen to
Wi might want 1o add to 2 et of chairs that you dready possess. ouante that aee pobential ather than actual:

Past Admost all of them have achisved persons! bests. (actual)
ki gl £an b
There are three types of past situation in which may or mgf IF e hadd not played footbell, wha knows what hie might have

. achieved = a schniid. philcsopher, or paltclan? {patentral)
8 The speaker does not know whother someling happened o not and The miedal mudlary vebs are:
I juss speculiting ahout it Hers we can use may of might

shall will shiogild  wourdkd
Susplicians remaln that Mackensie was linked to crganized Time o o
in some way, bat officers beleve he may have maide 3 serkns may might
mmintake over a simgle loan arcund 1995, ik
Hie milghit have thoaght about bis wife, his daughter, or gwen eught (Lo}

about his mokher, Eech of these has a separate entry in this ook,

® The speaker knovs that an event did nint appon and 4 pecidating
abaist ow things might kewe turmed out F droamstances had been
differant, i this case, wou should only use mght:




modify/modifier

Dare snd need can al be used @ modal auxibaries;
The Cathedral authosities déd not dare <all the police again.
Kt that they nesd know that yet, of course.

Thase, oo, have separale entries,

Wodal susibaries can canvey 2 wide range of different rneaningi: see
madal meankngs far mare about this,

modal meanings
Modal auudllmny verks con e used o convey a wide range of

mianings. The table below Bustrates some of the commonet, bist
it Iz brg e mizans eahanstive.

maodify/modifier

In grammaar. t5 madfy & ta change ar sdd W the meaning of &

WEAKING WERRS U5ID RN, waid or phrase. & modifeer is 2 word or group of words that changes
bty can, could | e Ilﬂmhr or adds to the meaning of ancther word, For csample;
uge 4
Nr#: mm;.:ﬂ m Adjecthees modity nowns
Gujarat. m N Can also b modifed by oohel nouns and by prepasitianal
'lD otastial  can, could, might,  Asuitale saelile = gh s,
ﬂ.ﬂ'l‘ih..ﬂ'lﬂlﬁ- aibit showld do iE ricely. In the examples that fodkre, e modifiers e prinbsd in bodd,
wil, wenld Edgar Degas favoueed his studio To the open (adjective) ar,
Permission cam, couild, may, Candidates may entel f prefering Lo paint oL the racecourse sod in ballet [noun] studios.
mmighl buﬂ:?ﬂwm if Them was 3 smear of mud (prepositional phrase) an bis nose.
chirsiresdl,
Adwerhs rrodity adjecthees.
ol Wil you come with me? "
Requests and mi P h::.;hl i Ikabetla can wary (adeorh) aaclly tome acrnas as a prig
o Iﬂr!-haH. The Compamy will h,;ep 4 Windifiers thet come bifose the ward they modly are nfered 2o as
Ciffiess, e 'shl:'I:IH m_ni#_'ﬂm prosnadifiers:
egren air
; Thiose that foflow the woed ey maod ify are postrmodifiers:
Prediction  could, may, might.  Wcould be dangeeous for of musd
m-.ﬂ] M i smeaar
ey E'm'r-'-"l:l do dee also: adjective phrase; sdverb phu: oun pl'h'ﬂl!-
w FITUST. 0 -
¥ shoud at, loarst one shift on the

phoses sveny fortright.




mood » morphology o

{ moed |
Irs traditional grammmar; English werbs (and the ciauses they are
iri)- hawe three moocs: 2
| » indiicative
Inside she ghves herielf a sid aimest pityisg smile.
» imperative
Glue me 4 fow hours o 30,
| m subjunctive .
He demanded that she give him th money.

morpheme

The lwest unit of krguage that con cormey mianing. You
cannot break a marpheme down into arthing smaller
n thiat has & reandng. bMamy dSmphe wionds e morphemes,
For exarmgle:
child  shed  walk
S wards consst of Bwd br more mamhemes:

child +ren  child + ksh
walk -8 wadk L-img
| rem, i, 5 ing all comvey son maaning, sen though none of them
| & 3 word i s cwn ght, Fwe try to breat them down any further
wa junt end un with graphemes of phonemes:
F4@-4n i4gh

Home af these conveys meaning o IS awn.

morphology
The stiscly 0f how wiords are bt up and how they change according
b Blsir s B sentences, With syntax (b forms the grammas af the
language. This can be ghivan in the folowing sentence:

Bharat™s words gave him an idea,

o multiple sentence » need

Morphology tells s, foresample, that the pluralof the nounwond is
formed by acling the letter 5, and that the verb mw-sh‘quli-r and
L5 pask fedrse i qove, Symlax lells us that the senterce & simple and
i5 made up of 2 subject, verb, indirect object, and direct object.

multiple sentence

A sentence that contains more than one finite clause, (As appased
v a shmiple sentence that anly containg one finive Clause.| Multiphe
sentences are divided Inte compound sendences ind eamplex
sEntEnAces

must
A modal saxiiary verb ised to express a number of meanings,
including the following:
# [ikelhood|lagic
Yo masd b starving,

w compubionobligation
In such rases there must be a igat of appeal.

L NRTTE LY
However, we must not hats tham,

B determination
‘| must ga,” breathed Stefania, and was gone,

| oo
W really must get out of that bad hahit
wen ako! modal meanings,

need

A owerh that can be tsed &4 4 parmal main verb o 25 2 modal

awxiliary werb, For this reason © 5 sometimes desoribed as a “wemi-
midal’ verk,

B Az 3 maln werh, It 5 2 trancithee varh (oo that seguires an abjectl
Thiy needed cisthes that waould not get tom In a fight.

m

n




negative » neither _ B - "

B &5 3 mandlal ausiliary verh, #t i followed by to and the stem of & main
wer
They needed to nest, they said, but showed no signs of doing 50.
I qustions and regative statements the to i5 omitted:
Meed | say maned
Hi meed not have worned.

negative
Engitsh clauses can b prosite o reggalive. The commonist way of
making & negative clause s by adding rok

i have made my mind up. — 1 have net made my mind up.

1 e warh s In the simple present o the smple past then &=
maecmszary bo add the audan do:
| do mok blame her,
[he sttainment of independince for Indis did ot mark the end
of its siruggle.
Cither eribiies an negetives s neither; netther .. ner .. s nai&
are] nome i, nome[ne o6,

neither
fueitieer can be used in thres main ey

35 3 debermimer
it"s bafing that meither team has scored in this match yet
Useadd in this way. the noun phrase containing neitfrer (s follovwed by
a sngular werh.

WS 3 PO
While both mmen have a lang it of schievements b their credit,
meither | in e first Aush of yeuth
Baither al thase skills is necessary amy monz.
hearrmally aefther as 4 pranoun b5 iollowed by 3 singuilar wer, but
sametimas witers use 3 plural weeh after pethher of te aChievs an
emphatic effecr

31 igither ... nor... » nnn-deﬁn!ng rela'thre clause

Neldther of these candidates have accepted tainted money.
mwith nor see below,

neither ... nor...

Coordiaatimg conjunctions that can be used o link weards, phrases,
and, sometimes, clauses

Tha wictnr wat meithar Sppde nar 1B,
& number of paints shoudd be rememberad:
u Meitfreris normally ondy used with bao items, 800t & non-standard to
=T
Mesther waund, nor easth, nor sky could be seen here,
{Even after alkrwing for the fzct that sounds ceanct be 'seen’}
® The twn items to be joined must e gramsmatically equivalent, and it
Ie Impartart to et medher in the fght place, Hee b i mael
| meeltheer cored about the characters noc thelr predcaments. £
Thits should be:
I cared about neither the characters nor their predicaments.

nominal dause
anothe: pame for a noun chause.

nen-defining relative clause
Relative clauses add formation Lo e nown o proneun Liey

mnadify. Sometimes that infomnation & sl withowt it the
sentence doesn't make much sense. Other relsthe classes are ok

esgential o the santence as a whobs: they may add interesting
infoomatian, bt If they e remaved the sentence still stands

WITH BELATIVE CLALRE © WITHOU? RELATINE CLAUSE
The mirister, whe had red hair  The minister startad on
and firg bn his eye, starfed on upbeat note.

an ypbeat nete, 3




nane arefnone fs > nonefno one
The infarmaticn conitained in the ralatve caise win had red o
el firedn his ey B inbaresting, but even wihen i removed we sill
know ko whar the sentence refers. Clauses of this kind e calied
non-defming relathe clauses
Gu als: defining relative clause; relative dauses and
pumctuation.

0 non-finite clause » noun

non-finite clause

& clawse which is wed inthe same way 25 3 firite clause, but dioes
it have a fnite verb. instead 1 has an infnitive, 3 presant
participle, or a past participle. In the examples that lolow, the
nen-fnke chaase i in bald type and is folowed i brackats by a finke
verson of the seme stracture,

m infinitive
Is
nnnl-::::;::: say that yuu should always follow the pronoun Yer fust don't know wilven to stog, (.. when vau shoukd stop.p
ane with 4 sigqudar vesh. They argue that sone is defved from so mpresent particple

ane st it must ahways be dngular. This s ristsken Beth are
pecepiablo in sducated spench and wriling, In speech, and with
phirases containing mene of, @ phural verh (s more Fegquently used
than a tingukar one. Inwriting, the skuation is reversed, Where none B past participhe
i L cn s v, thin a singubar verb & move commanky wsed, The They are coaled by water taken from the River o
st advice i to follow nane with the form of the verb that makes that is taken from the River Yeritsey.| .y
bt sense in the comexk
DOF thee e bridges crossing the Tyne at Newcatle, none & mive
famous than the High Level Sddge,
Thiere do nol appear o have been amy childien (none an
meestioned i his will},
I thve first sentemce Ehe weiter implies that even IF you exsniing
the bridges ome by one, you will not fnd anc that is maore farmous.
b thie second sertence the writes i concemed with childeen and =0
it makes senge boouse the plural fomm of the werd, m

ol

Poures are woeds woed to reler bo peeple, plces, things, and ideas.

Ao grarnmatical clies, nouns satisFy mast or all of the following
taste-

Every person has a responsibiity for maintaining safety when
tranallimg. | . .. when they are travelling.)

non-restrictive relative dause
#ncther name For 2 mon-defining relative clause,

nor

A coordinating conjunction, it & often used as part of 8 pain
neither ... mor ...

none|no one
The prameun none can refer to one indnidual person or mare than
e {as explained in the previous entryl. In contemporany English na
oo Is e Brequently used il you wish torefier Lo & single person :
Foo mxarmgle; W number they have 3 singiilar and & pliral fam,

Linierity lecturers frequenthy compliain about the stendard of
Leavirg Cert students aeiving in coflege these days, but | bot
none dre & dum as the prafeser who sas conned ot of

&15 500 by an internet sCam

Meee musle is the hardest ko play becaise no one i really familiar
with # ..

ane car, two cas  one child, several children
lmﬂ_m_upﬁiﬂhmmﬁ{n‘@

achiid  anapple  the can 1 :
-wm:mbemhgmmwm

ayoungechild  arpesppie  the new cars




noun clause g

® phrases: they can form the headword of & noun phiase.
anlﬂqﬁmﬁ mmmmmmgn the furecourl
Further frformation
Hnuans fal Imio & numnber of broad grooes, Eﬂ"h"h'd‘ b 2
separste entry:

MArUnS

The foliowing ertries dlse contain information 3bous ROUTS,
abstract noun; collective noun; cancnete nowr; Tesefhes;
verbel moun,

noun clause
& elause in a comples sentence forming one of the fallowing

ghements
u subjedt
What they want to do nest 15 to use deubeium and trithemin
the rnachine,

u object
e dlon'l just let them do whad they want to do.

m subject complement
This is wihat they want to do.

u ohject complemant
He madi & what it & today
& moun clouse can aka be the object of a prepasition:
Women make their gwn minds up abost what they wank to do.

o noun phrase

A group il weorels built upana single mown which s called the
heeadwond of the plinese. The noun phrases that follow all have the
same hoadword, hoaks:

books

some books

smmi boaks atsat phatagaphy

some excellent books abaut pratography

soiree redlly escelbent books about photography
I PATASES Cam Coerlst oF e folkraing paems:

CUIIRMAERS  MAENMDOPTEES.  HEADWORD  POSTMODIFEES

wime © - realy ‘books  abowt
g T v t the Slema
Masitra

Wiy Moot e ol cappcing:
I chanises noun piwases can be:

m subject
Thie ey thing driving ressarch into GM Foods & greed!

& object
Harry lifted his bushy eyebrows. at Eizabeth.

m duhjert complemant
It warzs @ stirring tune.

mobject complement

But new the party faithful have appalmted him onsls manages
of & party still threatened by disintegration.

mpart of a larger phmse, for exsmple 2 preposithanal phrase:




[ number }

& party still threatened
h:,l disintegration

naaun phrase

prepositionsl phrase

mown phrase

-

Englith grammar has twa numbars, singuiar and plucal, They ae
markad in the foilowing wiys:

:mﬂl. ]

P05t pns have 8 singular and a plunal forrme
EINCULAE  BLURAL

house houses
foot fent

Pranauns
me.mmmu.mmw
LVINLLULAR FLUEAL "
| WP
heefsheit  they
thin thess

Yerss
fry he third person of the smple present tense verbs hive
dBferend foem for siegular snd pliral:
i Gl LR FLUREL

wheiz walks  Ehey walk
S alsor agresment,

H numeral » object
numeral

There are three kinds of numerat cardiral, ardinal. and fraction,
Numerids can be used as pronowns or detenminers.

Cardinal suwmerals
These provide informatins ahout quantitg: they anowar the
quetion, How mamy?
Their orbbwar B wore fedaral judges |

¥ou knaow we are gves only Frve days to train with the foreign-
Fawad ayers .

Ordinel numerals
Thase prondide mhormation 3naut ﬁl‘h"‘} position

It's on the fifth lEvel, room 5290
1'll b= the fifth,

Fractions
These provide infarmation about quantities kess than one wheobe.

ALcording Lo Dy PioL, tweo thirds of wouny women In sul-5aharan
Alrica will co net ke T HRY B bransmd§edl

lie b alsa entitled o 8 company tar and twa thirds salary az
perTsan

object
I a visternent [dedarative) dause the object narmally comes after
the werb and refers to 2 person, place. thing. or idea that s diffenent
fom the subject. It can be a nown, a promosn, 2 mown phrase, ore
moun cleuss;

nmq:m'l;ru'_-: TEFL
She losk noun

She jong : : PO,
Bt famides bos mrian Clanise

see alsce Indivect ohject




object complement » un‘l_s_s_lc_r!]_qsarlu

object complement
Part of a clause that completes the meaning of the objedt. in
ctataments it fallows the object and refers o the same perio,

place, ar thing

sublect  wvert object  object complemant
She appointed  him  dheputy paty chaleman.
The ohijsct complement can [

Enoun

| apposted him skippar.
m adfactive or adjective phrase

Caneron made hiim Aeasy.
mnoun phrase

Eoth the sscient unversities made Him an honorary doctor.

m neoien clagide
He made it what It ks today.

objective case

Ses case.

omission marks
A murribarof detd, isualy three, which are used to shav that

soenothivg has been mised out from a senkerce, They have Two
aFHNTE
w b redice the bength of 1 quetation, andler to cus Ib deawn to ifs
esaentials
Endeaing anecdotes shout the grest man follow, the soet that
‘cling ... to all really greak joumeits’,

i in direct spesch to sherw that the ipesker did not complete what ke
o She was saping:
| really hiave bo sit dossn”

st see it woir can go a litte "
fero callapsed.
Soime wiiters prefer o uss a dash for this purpese;
‘Treally hoe bo Sit down,
"hsst see iF your can go a littfe—'
Fera callspaed,

only
Aword that e be wied s a0 sdjective, sn adverb, o a
panjunction,

Adiertoen
As an adjective, anly s rormally preceded by the and feflowed by a

noun g the prenoun ane;
Thaat will be the anly way to keep the commernclal sector healthy,
Bll was rertainly not the oaly one nercous befoee the start of the
big race.

Adbeerh
As an adverl, opdy 15 used to Imit the meaning of the verb or
angther plement of the seatence, or the whale seriende. £ Dels
that its application is resticted (o thet one Eem or evend. The
phacing of oy varies according to b it i used,

m fipplying to 2 werb
it the werts consists of just one word {the man verk), & comes
immediately before it:
He oaly realized too labe after things turned sour for him.
I tha werh consists of moes tham ana verd: {audiary werbds)
foflresed by a main verhl only i placed after the first auilany
werts
The business couild only survier through Snding niches and
pesrfnrmimgg well.
i tha wverb & be, thon aniy fodlows it

‘War s onby & mears of impasing & countng®s will over another by
Rarge B a wibila.




or

m Appiying o annther sentence element
When only 2pphies o other sentence elements & rawrnally (omes
immedlatel hefoma theme
i's shipping in 4 weals, bt initially oeby theagh the ALE
wabibe.

In less h:-r-..d g lich, orly 5 used 28 3 conjunclion with 2 simiar
meaning b buf:
His features st had a handsome appearance, oy he wis now
bearded and b hai wag greyer

Patential probilems
Using anly in the ways duscribed abeve can sometimes beard o
PUHII.*E corfusian, a5 n the I'Elllrﬁ-'-lrrg Er LN i
He anly touched the wag with his fingers ..,
This could mean that he teched the wrap bot rot ihe comtenils,

or that s didn't tauch thie wrap with any other part af hix oy,
i situations like this, iFyouwish o ba absalutely chear youmay have
by v only g0 thak s closer o the wondis] you wink to emphasinzs

fe muched oy the wrap with his fngers
He tauched the weap only with his fmgers ...
Thesa yrrdans miy sound [ess natural, but My ae mone predse.

or
A coordinating conjanction used to link iterms of a similae
grammatical slatus:
m weorda
rain or sl\ne, wimer ar spring ...

n phrases
an coerating system o 3 suite of office programes
u clanises

Thiery maist utill be an the ket oF they went o the bar for 2
ik,

ordinal » peragraph

Further Information
%o alen; elther ... or ...

ordinal

See nurmaral,

ought
A modal awsiliary verb used te refer to possinle, rather than sctual,
s, It expreises @ view 300Ut how desirable an action might e
ad i normally fofkeesed by toand the stem of the main vk

¥ou ought b ge and see 3 doctor,
It can 2k stand alone:
Mo, | ought not

Mod used with "did’
Ought 15 Nt used with did' n standard English, So the folowing are
Bt noe-standad:

[hd she ought o be theteT A

Thi base didn't cught o be that chase 1o oo mommusities. X
Thsse shaisd be:

Dught she to be there? &

The haie aught not to be that chose 8o bocall commumtias,

pimgmph

-Tﬂ:a*uf et mmmw
Inkn mﬂﬁ marked 1 print and wiiting by
beginring a rew fine. There & inuialy also sther 3 small gag
mﬂumm&gd}mhﬂmm-*mmu
Indented dightly.

R ok -rﬂg..-..

wmiﬂlwﬂ MWW
Tivey e alsa uselul to the writes In helping ghving a bext shape.
Individial paragraphs ussally hine -wmﬂwm

hudtb#m;muim




| Exampie

EciLing kb looking at the report and thirking aboat hew
it can bo improved. Drafting, tea, ivobes reading what yau
huzue written and thinking aboat how it can be improved. 50
what's the dfference? Itis 3 question of foous. When you draft
you are thinking sbcut yausself as witer: abaul what pou want
to comeresicate b your audience. When wou edit, you think
bt youf reacers: you try to see things from their palnt of
VIV,

it i Impotant ta understand this distinction, because unless
you clo; you will find It hard o edit whet you haye wiitten. b
sy ways the person who weete & best is the worst peron to
e given tha job of editing 7. They hawn been warking at It for
Puirs, days—manths, even—and find (& dficedt to stand back
Froem & arel lok 3t & ahjectively and dspassionately, That i
exactly what an editor has to do, but it is sornething that the
sukhor finds very difcult to achieve. [That's wity, when | have
fintshed writing this Book, Fshall hand [T over=—with same
relief— 0y & pridessional editar, wh will ok at it with fresh

LS L

sEpucture
A typical paragraph has thres sections:
u Lead sentencs
(Sometimes caled the topk sentence This i nammally the frstor
wecoad santence In the pasagraph and tofls the feader what the
paragraph & about:
Editing Invobses Inoking at the repart and thinking Sbout how
it can ba impraved.
m Bady of the paragraph
There folow 3 number of senbénes, usually between two and
frve, that develop s sisbject matter, in this case there are four
which esarmine Hie skmilarties and diferences between editing

and draftiig,
W Conchuding sentende
This s two purposes! to-round aff andfor sum up what has gane

I th cane af the it parageagh in the sxample, the concluding
sendence roenids off the “sgument” that editing is different from
dralting:
Wheen o edit, vou think aboat yeur readers: por iry bo ses
things from thel paint of view,

Lircha
H 2 tet b B0 flow, the paragraphs need b be lnked together, Here
tha second paragraph begins with the wands:
It & gt b urdetand this detincton, bﬂcm&mhﬂ:ﬂm
e o will Fined it hasd to el what v have written,
T srrcks 4 dfrbineition refer back to the content of the proviaus
paragraph. The who'e septence explaing how this paragraph wil
develop the idess of the frevious ane.
See akio: ellipsk; reference; sentence adwerblal

e

hparenthesi!. } Y

RN
When samethéng b put = parenthisls' It 15 separated off from the
rratin part af the sentence, by 2 pak of brackets, commis, of
dushies. This is uually because it contains infarmation or deas
that ae mal essential te an understarding of the sertence. This

may be because the words contain additional bul nonr-gssential
imlormation:

Negabation over ssees deemed boo controwesial, such as the
stetus of [erusalem and the dght of Falestinlan refugees to
I'HLl.'ﬁhﬂ'l'lE-[frﬁ'l'l esale Iy l:hnmfncmr:plc{l.m
deferred o a fufure time,

o because they farm a comment by the author o the ress of the

betone, aned b provide a lead-in to bhe nist paragraph.

sentence:
This mowies [y which | mean Lord' af i Rings Intotal]} will stand
for generations @i exeinpla of fim excellence .
Brachets are the most formal {and most aiwious)way of
shoering parentheses




participle o

Braaqutiation ser iaies desmed oo tontraversial, n.li:hm;.'l]'-
- status of jesusalom and the mﬂnmm o

mmmmtﬁhiﬁmhmm},m
~deferred to & future tme. :
thmwmhnhnl’ul.

mewmmmmﬁmﬁ
statics of Jonssalem and the right of Fabestinian refugess to
retumn hame, from exile in Lebanen, hqarmh,mﬂ:
cheferred to 3 future fime.

tbul-un&:hnﬁn-rrul:

_Hmﬂﬂmmlmﬂ,ﬂnﬁﬂmmﬂﬁmﬁLlﬁlﬁh
status of jonisalem and the right of Palestinien refugees to
mnhamgr#mmaﬂ:hm example—wers.
gefemed to i Tutwe lfme,

e

participle
A form af the vedb that s wsed in forming werb phrases snd Foc
oitser purposes, There see bw participles:

B present participhs

u past participle.
The: Lable belowe shows esamples of these Inoregular and |Fregular
warbs,

SIEMS  PRCMNT PARTICESE  PFAET m'lwlu
talk u]hlng  talkad

A thir table showes, bn fegular verbs lie falk, the past pariciple s
Termied by adding =ed to the werk stem aimsd has the sarme form as the
past tense, In iegules werbs & & fomed in a varety of ways, and
rmay ke differert fram the pest tense (for example swimf svm|
SWunmp

part nfspaar:h > p:sshre wlu
Partidple prablams
A present participle can be wied to form 4 non-finite chagse. IF this
i placed at the beginning of the sentence it shoold abways efer to
the subject of that sentence:

Travelling throwugh time and space, the Dector and Boss come
lace tn face with & number of new and exciting monsters,

Here the present participle foweling s attached 1o the subject of the
sendence, i Doctor and Rose.

Sometinmas wiiters forget this and begin a sentence with 2 participhe
that is not attached to srything stated in the sertence. The
patioiphe i said 1o b “hanging’ o ‘dangling’. For examgle
Travelling to Finland, the weather got colder and coider, He
wiished he had brsught msee wanm clothes wiih hirm, &
Gramituatically this mesm that the weather was travelling fo
Finland, whereas whit the writer means [s:
s he was travelling to Finland, the weather ot codder and
ciobder ..
Crod writing practics means avoiding *hanging’ ar ‘dinglng’
paticiples by making sure that the participle & atached 1o the
sufpern of the sentence,

part of speech

Sev word class.

passive voice

Transitive werbs can be used in two diflerent ways, called voices
actiee and passive

Acttive: A warrlor in a long cloak sttacked them,
passve: They wore attacked by a warmion in a long cloak,

i ke passhve voice it & as if the object of the sentence fpets & woioe
of 5 oam and can descoribe &0 event from 52 ean point of wesw, ThHs
aopiies pwen i the ariging’ subfect is inanfmata:

active: A hig wave hit the side of the paddie wheal |,
passive: The side of the paddie whed was b by a hig wave .,
The: transiormation from active to passive warks like this:




aibject passive varb+ by

For exgmple:

A warrior In a long doak

T

They wiere attacked by awarrios in a long choak.

Al the terses that exist in the active voice can also ooiur in e
passive, although some are rarely used:

“smar CONTIRLIDE BERFECT PERTECT
COXNTIRLIDAE
axit lwanhit |wasbéinghit |hadbeen | had been
it betag ML
parsenr lamifilt  Fam being hit 1hne | v BN
teenhit  being hit

porukt Ishallbe 1shaflbe  1shall have @shall have
hie becéragy hit been hit  besn being.
i

Pagsive or sctive?
Lising the passie voke has & number of disadvantages:
1. It tends to sown rather formal e semote:
Walungeers wene sought toset up the tabiles,
7. & can b2ad to rather amplcated expressions:

157 passive voice

The apinicas of etaff and governors wera sought and althaugh
thene worn soame resendationm B was decided thet 3 guestion naine
should be distrbuted to parents.

Coanterce 1 venild be bettor ax:
They asked for yolurbeers fo sef up the talies.

Sentence I would e dmpler if it were reveritben in the active voices
We asked staff and gowemaon for thesr siews. Althowgh nat

ewenyonr agreed completely, we dedded to send a questionnaine
o0 parents.

[in the other hand. the passhe can make senbences shorer.

Far exampie, this:
Shie was run over by 3 car bravelling at excesshve speed and
merrtaking on the wrong side.

is better thai
& car traveling at excessive speed and avertaking on the wiong
sicle ran ser e,

The first sentence has a short subject She and is easy to Ballow. The
subject of the second sentence i boo long and we hoss the sense
betore we get to the vert.

It - passhve

Some wiiters ke Do bagin & sentence with &, followed by the
passive, For example, the following sentence concems the options
available to a woman who has been sttacked:

It i5 comsidered that im the kast resort it s to chvll remedies that she
shioadd have recourse,

This s Taweper talk’_ It is better o be direct and wse the active volce:
Wie baliewe that in the lask reasrt she will baves bo 0 har stackes
In s sibuatians, hovwaver, the construction can be useful:
IE ia believe] thal simiar reserags eaist dl.'ll'l'!] the Lol

The wrber may wall not have a dear ides of exacthy whose ooinion is
bedng quobsd, althowgh iUis eddent that the Deliel & widespread og
wel establshed.

e alsy acthed woloe; volon




——

past continuous » past perfect ...

past continuous
This tense is formed by wes or were followed by the present
participle of the maln werb:
he was writing
For exampde:
I was writing his speech al home.
Lses
® T show hew one event ocodned duing anather event;
While they wiere talking, they heard a tertfic raar

® Ta reler to o complebed event 1had vwent on oser & perod of tme;
| waes wenrking there in 1933,

past participle
Oine of the forms of tha verds:
sem sinde
infiritive to smile
present participle  smiling
pait tense miled

In regular varks & iy the same as the past tense fom and s made by
adding ot the verk skem jor just -0 W the wer ends with the ketter
e In bregular varbs it & formed i differsnt ways.

The past participle i used to form 2 number of tenses:

W présent perfect: | have smiled

m past perfect: | had smiled,

i Futurg perfed: | shall have smiled.
It & alsa wsed Eo form past tenses with medal auxilaries
(1 it hove smailed, [ showldd fove smiled, ate )

past perfect
Thits tense is formed by bod followed by the past panticiale:

e had written

s past perfect continuous » past tense |

® To refer Lo anaction in the past that eontinges i o, or refabes bo, 3
wifygle P.'.||I1|: in the past:

By 1428 they had established 3 city state. |
® T contrast twa events, ane af which Fappered bafoe the czher
I'went round after | had fniched, l

® To shove @ cousal link betwenn two svents in the past | |
thmﬂﬂhmsmmr!hﬂmarnﬂmlhrmrtnflu. Al

W In mamative to ghee background inferrmation: |
k had besn & had year fer CI#F

past perfect continuous
Thes tense is formed by had been foliowed by the presemt

She had been writing

Lises
® To refer bo an ection that cortinued e a pericd in the past:

He had been studying hard for some hewrs,
W In 2 report, ta refpr b 4 eantinuing actian in the past contrasted vith p
& single completed action n e pask:

in the twa weeks that | had been working at the Addisan Famiy
Restaurant, | had managed to spill tes bowds of stearming heg
seaIp, mine ice cold drinks, and one salad on the custorers. and
was warking up to the sewest waitress nightrrses award

past tense
Thit is ko Called the simple past tense. It is gsed to refer to actions

I Ehe past, in regular verbs it i formed by sdding -2 te the verb |
sEem jor just -d ¥ the verd stem ends in af;

yuus wealbed
In brregailar verbs there is a vartety of past tense fooms.
Lises [
B Toredor to 3 single action in the past:




perfect aspect » person e

On 15 May 1812, the Felling pit in Durkam exploded, killng 52
mer @ by,

& T refar to a regidar or repesbed action in the past
They met several times LSt week.
Thee mobsle shop called once 8 week

perfect aspect
The vorh aspect which communicates the idea that en action has
ey completid, but ks nelevant to anather poinit efther in e
present or the past. & can be:

B presenk
The tanget market for this well-knosn grocery stoee iS5 an
arganic food shopper. Howeer, nat every tbem in the stoe 5
organic. Nor is euery shepper seeking orgamic foodd, et they
fve budlt § countrwsice chain by tergeting 2 specilic market.,
The writes I concentrating on the present situatian, and although
thee building of the chain of stores ooeurned in the past, it is skl
e N,

| sl
i god i, and headed far the fireplace they had bullt lask might
There was still a spark of gobden fire ghowing in the wood ..
Thi fire was bulk the night beflone, but this & stil of inferast ko the
rarrator at the moemens sihe iy desoribing.

u future
| wisnder what Kind of [ves they will have built for themsehis
wien they tum 45 and can't really have ary connection wih
poople ..
The wilter is ooking irto the future of these peniple—wtien they
tupn 4%. By that tme the Tfe-buikding will e complete, but & wil
b wery neleyant bo themn, aged 45,

| Peranal pronouss can be first, secand, o« third persen, ard
| singular or paral:

personal pronoun » phoneme
SRGLLLY MLURAL
Ist parson | We
Ind person youw (thou)  you
3rd person she, el it they

The pericn e the subject affects the foem of the verl in the
presant tanse (and in the past tense of the varb fo bel:

HRCAILAK FLLIRAL
15t perscn lwerk W Ok
2nd person  you wiik [Thou workest) oUW
ard person she, he, I works ihey woork

This appliss even I the actusl perstril proncan s nob used, Far
erample:

BT and My Hughes live ..
Sew alsn: number; agreoment.

personal pronoun
& group of pronowuns that refer to people, things, or ideas. They
have three cases: subjective, objective, vl possessive:

S TIVE DREC TN BOARESSIVE
SMOOLAE  CPLORAL WNCULAR PIUEAL  AINGILAR FLURAL

1 We me i i oS

Id | pouithou) you . you ¥ouo FouTs yours
v [T (b}

Ied she, they  her, him, them hers, be,  theis
persan - he, it it fts

phonams
A distincthve speech sound, We pxpress aursehees using wosds. In
wriing each waord |5 made up of letters, and in speech & word B
made up of 3 series of phoremes. Thers ane 44 phonemes In




standard modern English, faldy evenly divided between
voreeels and consanands. The phomemes in a waord da not
corresponed to the ke with which we wrls £ o example,
the weed snging containg seven lethers: S-f-ging,

bt nnly e soumids: sing-i=ag.

phrasal verb
& var that consists of @ makn wert plus an adwerb, Phrasal verbs
ran be transitiee of intransitive. For example:

INTARSITIVE  THAMSTIVE
back away  CaETy ol
catch o g
herel o baavie bhuind
seitlo down  spellout

Transitive phrasal verhs
The sdverk can come before or after the pbject:

They've dig up a lot of human bones st my ld unde’s house.

They've dug a lot of huran bones ap 3t my old uncle’s bouse.
Buk IF toe obiect 15 2 personsl promoun the object nermally comes
hefare the adwerh:

Fhewind carvisd (b out meer Thie roef and oul To s2a, &

il
The wind carried out it over the reef ansd gut 1o sca. £
I the chject consists of a Eairty lang noun phrase, 1L usually rmore
comverient to place it after the adwprh—athensise the reader is feft
waiLing for the completion of the vesh, Compare thiese bwa virsons
of thie saime ke
s Lamont spelled out the factics bekind the battle for the
pound,
Kir Lamant spelied the factics behind the batthe for the pound
out. (7}
Lo alo: prepositional verb.

pluss & plecs

A group of words that Torms Mnhdmmpmupm of

: lmpluﬁphmhmwmamirﬂﬁhtﬂu
ﬁ“ﬂmmmﬂ mmmnw—mm
b : :

HESDWOIED :t;iﬂulh.l LIRES Il & CLaLsE
foLn alwge jug of  subect, abjed,
Waker complement,
ar a4 part of a
Larges padiimn
phiase
werh phrase  verl have been werth
sering
prepositional  preposition by the madside advestial, or s
phrase part of a mown
phrase
adjective adjectiee wery big indeed complernent.
phras= aF i part of a
non phoase
adverb phrase sdveil rather too adverbial
1|n|;n.r|'|.'

Hﬂﬂmmm

place
Adverblaly and sdverblal closses can provide Information shout
where something hagpened

Adverhials
fduerhiads of place can be individual word: [adwerbs) or
prepositional plases
‘W should not have mpected to wee them there.
A quarter of them live in Mew York City.




plors] » possmslve apostiophe

Adweridl (HUsS
Thaese are wsually introduced by the conjunctions:

where  wherpver  eveiypwhene

For example:
Place them where your customers can't avoid them,
iWherever he went things seemed different,

Fwarywhare one looked there wane unaccustomed trophies on
display

plural

SeE number,

{_ possassion |

A tierm Laied In gramimar to mpan that semething belongs
tn sameahe of something ebse. : _
Wiith mouns wo show postession by the: e of the p:rml-h't

apostrophe:

Su's bangalow

the Government's adirission :
Pronosins changa their foem and can be vsed an possessive
profmouis. 3nd passessive determiners:

WHICTIVE  ROSSESSAG  PONSISIVE
PACIMDUR BICMNUN LETEEWN RER
i mire my

e hers bt

yaul yours our

possessive apostrophe
The agastraph can be wed to show that comathing belangs Lo
semecdie, For ewamples

the girf"s handbag
the Browns® Slver Wiedding annheersary
Sew gpostroqhe for the rules goveming this,

115 possessive case + predlmte

possessive case
See case.

possessive determiners and pronouns
Peranal pronouns bave Lwd possessive Torms:

OF PEGROUN PRIHIH DETER WL
| e my

wer B abr

sha hars e

it 'r_{_: its

yau VOIS YOU
they thein their

W Prasassive PronGUnG ang wisad on DRl O in 3 senenca:
The manager s his pronlems but we have ours as well,
B Prageuive deterriners sheays come baloss g raur

Fossils proelde one of owr most direct Trés with the prehistoric
past.

postmodifier

A modifier that comes aFbe: the headwiard in & Aoain pfrass, B
adjectiue phrate of a0 adverl phracs:

PEERCOIFES  HEAIMAORD FOSTRCDEREL

peoperty  for salke in France
s ceptional . Tora Mineof i age
o seriously by Far

predicate

That part of a clawse which lollzas and completes the meaning of
tha subjact 8t always contalns the werh and may alzo contain other
elements (object, complement, aduerhlal).




SEECT R AT

gt

vamished.
She souenied mry hand.
The antique lamp above hattsed the oo in a dim gekd.

b

i

i

predicative use of adjectives
Adjectives can be used after & finding werh to foem the
complement of a claise

g

2
2
S

LIMEHE YTRD ADJECTIVE A5
it COMPEMTNT
sgoachanical sepairs - wen vital.

Conieats are hecoming  at-LOmORLLVvE.

This ie 15 called predicative

prefix
Part of & word that comes before the base Prefizes acd to or afer

n the meaning of the base word in some way, &5 Cin be s@en by e
folowing examples.

BASE WD FRORLICT

markat : superTTIakes
hypeririarket

Trterasted . |t
idntsrestd

Frefis neaanings

HEAHING

not, ot affected oy amoral
befare

againat ;
chiel archprisst

PREFIX-
ALt
b=
l:ll-g- :
o
L
coftra-
Coaantir
crypto-
e

demi-

g
dls-

‘ACh=

o
e
{iwe-
in=
Ingers
irmira-
mal-
mids
redi-
-
mee
-
PHe
nnn-
aut-
Ve
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A class af wornds ysed with nouns and other woeds to fanm
prepesitional pherses. Prepositions form 2 small geoep of,

PEg

g

after
alang arourid
&t bsehiinid
henzath herween
bt depile
eRcEp Frexs
insidie likir
of an
pant . since
theoughaurt o
under antil
LR wilhir

%Eifg

filEs
iy

Ei

There are stso twwd-, three-, and four-word prepositions;

alangwith  apart from aswedl as - away from
because ol chogito eacept o I frove of
instead of  Inthe face of  pest i o b

ontopaf  ouotol awingto.  upto
Prepositions come before:
® a roun: bekow ground
| W3 pronou: after me
| mawarhal noan: withoot leasing
p‘l'El'IllJ-dIﬂIr m-a raun phrase: dusing the lass month
A meodifier that comes before the headword in @ neun phase, an
adjective phrase, or an advert phrase: Further infarmatian
The following entries alio centain infoemation abaut preposdians:
: prepositional phasé: prepositional verb; preposition at the
g & = end of a sentence; prepailtion siranding,
e blgh-yleleing bybeid
slighaly meore

e

ﬁ
it

i
H
|

i




prl:pmiiii:rnal phrase

prepositional phrase
& phrase with a prepesition a5 its headword. The prepasition
comies at the beginning of the phrase and & followed m

preposition  poum
baiow v

B & proBoln

Propostionsd phrasec have hwn main uswes;

u o madify a noun

Wehen thesy fom part of anoun phiese, thesy normaly come after the
paui 5o they ane, tachaically, postmodifiens.) For example:

Court actions in Forelgn countries

maz i adverbial
When they e wed a5 adverblals, they ghe Information shout:
place

Hma
A APTIET

FEason
purpose

_prepasition at the :ﬂd l:lf a sentence
prepositional verb
& verb that i faliowed by a preposition. Csarples are:
‘We decided on the balet
Mioney woarkes. and overaork led o llness.

Prepositional verbe mey seem similar to phrasal verbes like dig up,
bt there i a difference in the way they are constocted end wsed:

FREROSITIDMAL VEREE  PSEASAL VINEY

verl + preposition  warb - advorb
transitive (must b2 transithve or intransitive
followed by an (doesn't hane to be
obfect) foliowead by an ohgect)
Semtence cannal be . Sentence can be
rearranged, We ran reamanged: We tan say;
anly say:.

e declded an the

bt

'mmﬂr

ﬁihﬂd&!hﬁi'!f Th-"l!i-!llh’ﬂf
e humen bones up ...

Lo gl phrasal verb.

preposition at the end of a sentence
Loam prople angue thal you should never place a propesition at the
erd of & senerce, They say that the word 'preposition” refers to
samething that Is placed befare [ane) sermething ese, so it s sbsurd
to place i |ast o the sentence whene T cannot come befare anything
erceat a full stop, Thisopenion is mgenious but complelely wrong,
Wiiters hiaee been placing presositions at the end of servesces far
centuries, for the very good reasan that this 15 aften the best place for
them! Bt s sormetimes pessible ta reword a sentence so that the
prepasiten doed nat fal at the end:

Thiese ane the shipping lisis you ssked for.

Thess ane the shipping lists for which you asked.

Hut this revised versian is mone feemsl 20, many sould think, a bit
pompaus. Often such revislons ane impossible. For emample, It s




122
imposshile to rearange the folkeeing so that the prepostion oes
mat Fall at the end of the serfences

Anciher defeat this weekend dossn't bear thinking about.

& thiz iz pie 'k’ that can safoly be ignoned.

preposition stranding
Sametimes 4 preposition is separated from the words that rixrmally
come after it iits complement). For example:
wiho did you study with?
in such cases the prepasdtion i described as ‘stramded”

| present continuous

A beiven that s made by using the present tensa of the verb fo be
with the pressnt participle of the main verb:

VIRE STEM ~ PRESENT COMTHRLOS TiNSE
wng I am dinging, she & s magng. o ane

singing, eac.
be | am beiryg, st Is being, etc,

Ligas
The commonest usis of this terse anes

B actians qoing on now
councillo: Lesa Robinsen said; '| am speaking & a parish
councilar ard a5 a resident of Craigmare Drive for 25 years.’

& actions. enntinging wwer 3 period including the presert

Pary wamen are staying single anad breaking away fram the
traditbonal rules that kept wiomen in a lower podticn,

 actice plammed for the future
After schoal tomorow wie are hesving Foyal Oak and clrrsing up
i pig

present participle
A form of the verl made by adding -ing £ the verds stem
[ a vl stem ends in ¢, that Jetter is rarnoyed. |

present parfect

113

VIENSTEN  PRESEMT FANTHIMLE
sing sging
varife

Lisses
B To form conlinuous tenses

present continuous  they e singing  they are writing
pasd continuous thay were siaging - they were

.ﬂmm i =
& in mon-finite ¢lauses

These are similar in structure #nd wsage 10 finite clauses but they
coritaln na frite auwdliary verb. Often, too, the subjed of the
clayse b missed out. For example:

waorking with him
nei-hnite clase

The words warking with him aee @ short forrm for who were weorking
with i

The mer then walieed cut

present perfect
A werb tense formed by combining the present tense
af the verb o hove with the past participle of the maim verb:

SUMECT  PRESCNT TERSE  FART RARTICIPLE

_OF “Hsdt" 04 FAAIH WERE
she has witked
They . hawe IatiLen

Lises
m To dascribe an incomplete action of seres of actiond cantinung inta
the present
Engel is German by birth but kas lived in Britain for the kst
baresily WRars, |




present perfect continuous » present tense

m o deccribe a past acion wills results conBinng ta the present:
Fire has damaged a diwised hatel at Ahingdaon.
m In an ackerbial dause of time referring Lo the futune:

Wacsive skars wil collapss in en thersehes when they have
puhausted thair nuchesr Foel,

present perfect continuous
& tense furmed By combining the present perfect of the verk fo be
with the presest participle of the maln ved:
suNEEr RN mm‘:r PIEENT PAATICRE

I o ' CIF WATK VERS

They  hawe been writing

Lises
& To refir to a repeated or continuouns action with effects in the

presemt
5he has been working out in Siera Leane for 2 number af years,

m To refer b & Fairy recani scthity that was repaated of CoNTinoes
and 5 redpuant nows

Prcently julia has been encountering difficulties.

w Ta cxplain scmething in e present bry referiing io a past ackion o
ST

Fim happy with my decision 1o rest him Decasse be has bz

competing Srce @rnuary.

present tense
This is alsn caled the sirmple present tenda, i regular werbs, (£ s
formid by using the verh stem, which is followed b 5 in the third
pErson singular:

TG
Tl parsan r-v;ﬂ:- AT
2nd person  vou walk (thou walkest)  you walk
Ard person  hefhe (s walks

L A _primary suxiflery verb

Lizes
m Present feefngs and [haughts:

| el rather sick,” she e,

m Actions or stakes that are brue now But have no particular reference
ko Kima:

Hee Bhees in Lomdon,
® Timaless truths and sciemific L

Fairly pure waber freezes ot about 0 degres: L.
B Hahitual scliors:

pasarly @ quarter of men clean oub their cars ance & Manth
m Open conditionals:

i | see anything weong, Pl ing you leter from my wrgery.
m Schedided future actions:

The fallowing day, we travel o Berin,

& Hewspaper headlines:
Mliniiters fheut s sles cods
m farrative (pocasionalkyy:
dnd he says to her, ‘What did you do before you foined the
police?
m Feteling a siarny in, for example, a review:
e the Hera, who then Bghts © aut vith the baddies,

® In commsentarias:
in It goes, but '3 to strong for Hasselbank

primary auxiliary verb
The primany ausiBary verbs am be. dn, and hove, Ausifary verbs ae
wsed with 2 maln werb o foem the werb phrase:

SUBECT  PRIMANY AUGRGARY vEEN[s) -l vERR

Wi were walking
b had wanted
you i ko




Fll"ﬂl'bﬁlll'l

Prirnary aundllaries sre dfferent fram other ausliary werbs because
they can atso be used & main verbs, For examph:

In Enagland our weather s atways abnarmal,
iz has & plan.
i ¢ @ lot of weork with Dusiness plarm.

ST
{ pronoun |

A tlass of words that “stand " for other words, wsually:
| EnounE
® fuirian phoeses
W T8 Promoums.
Promouns enable 115 weitar and seaker 10 avoid long-winded
rapetitians of things that have sready been epressed. {See
pronioun reference. |
Pronoams il it Sevan groups
® persanal
The prersonal pronouns ane;
ijrme, wefus, you (thou), hedam, shefher, It oee, theyfthem
Thiry aro used ko refir Irack to nouns which hawm alneacly been
vizied in the bef:
Wachiavoli set out an 17 December 1507. He travelled acrass
Lsmbarchy.
B pssaisive
The possexsive FOMOUNE are:
PN, 0U, yours, Mers, his, i, thers
They are eded I sentences wch as:
iy conking's pronably even worse than yours:
Michael |osegh says thare hat been no breach: The Sandsy

Times's prometion is thelrs, not owrs.”

127 DT

These are trse pronoens because they stand alone, without being
attached 1o a noun, by contrait with my, oo, sfc. which sy
come bafore & newn End are beiter relerred o &5 possessive
dleterindmers.
o refiexive
These are
e, ourselves, yoursell, yoursehes, himself, herself, el
onesell, thermaehs
They are used i sentences such as:
“Mke poursebves comfotable here” he snapped.
Ad v trid to calm ourselves with et coffes, 2 Swiss
travaller znpoared. L
u demanstrative
The dermonstrative pronouns are:
this, that, thesa, those
When these wordd stand slone; they sre pronouns; Sorexample in
sentenoes |ike This:
The strong—those in powerty| Unisis—gained st e eapense
of the wedk.
Thiry tan af=o be used before & noun, in which cise thay are not
pranouns but determiners:
This decizion will caise greater uncertainty.
m interrogative
These are!
wihn, wham, whiie whit, which
They ame wsed in thie formatian of questiors:
Wham did the King talk o7
m relative
The relative pronols ans
whi, wham, whise, that, which
They are wsed o ntreduce elative clavses

The artist who did my album cover dyed an aitsnish and |
gt b o di thiee guites for me,




Tﬂililhgtwﬂfmmm'nhhhniﬂl&upé&ﬂrﬂm
the others ivted above. They include

SO soemeone - somebody  something

Ay anyoise anybody  anything
none . DR nibody mathing
pyerynne  everybody  evendhing  all

elther reelther teath each

For cudniphs :

As | kpop saying, | don't need you or anybody ele to 12l me
what | £an of cannot da.

He could hear mothing.

Thwe fellowing entries asn cortain infrmation Jboat phonouns:
he, she, or K7; e

pronoun reference
in good writing pronouns a wsed acourately and cearky, n the
extract that foliows, the proncuns have been highighted and
e e

| (1) was met by @ minder from e Mews department, las
whitebead, whio (2] ook me (3) asde, as he (4] wEno Aokt
userd 10 doing with |oormalivts, and told me [5) 0 'go eaty on His
Lardship, whose {5 knowledge of Inde-China was limed witha
filrn camesa turning. | hegan by asking the minister whio (7]
puactly these seaspnable Khmer Rouge wene. Um ., he ()
replied, When 1 [9) ased for their names, Whitchead thew
himself {10} in front of the camera, veling, "Stop this (11) nowd
This (12] I5 reot the vy we (13) were led to befievr the ime of
questioning would gol' Ne “ine’ had been aqgreed. Nevertheless,
bva [ 14] redused to alow the inbenview tn procesd untl b {13] had

approved e guesthns.

" toat
1 F'I'Clﬂl.ll'll:lﬂtlﬂl'l —rn

12 pronunclation
WOIRD TYRE OF e E
MOMIUN
L5, personal the writs
21 wha 18l akie a miindier from the
s department,
lan Whitehead
3 me personal (objective]  the wiiter
4 be personal lan Whitehead
5 .ome persoral fpbjective) . the wiiter
6 whos  rRiatve His Lorgship
7w intemigative these resaonable
Khmwer ﬂ.lb:qt
2 the perions the Frdnictar
] persnna thae writir
i himsalf  refexiee Wihiteteead
i1 this demoisirative the joumaEst's
batvanimair
12 This damonstrathe the lire of
guestioning being
pursued
13 we pErsonE oificials at the
Forgign Offics
i he persongl Whitchoad
15 e personal Weitehaad

Ay the example shows, promours do not ahways refer to spexific
weards or phrases in the text. Sometimes they el to broader deas
contained in it. Far sxample, the writer guotes Whitehead ising
‘ehis” bwina bo refier b the way Inowhich the minister was being
oerstioned and “we' to refer to bam and hits [unssmed) colleaguss.

Thi general term 'promunciation’ covers all sspecis of the wiy s
which 2 speaker prodece the scunds thaet make up awond o
ohger witerance, Sporen standand Engltsh constst= of 44




phomemes. of speech wurds. How these are actually procuced
warie= Fram indivichual to incividual, groupto group, dnd meoin 1o
region, These varations are refermed b0 45 acoents.

indhvidual werdk consist of syllaties, and inaveny word of mone than
e syl thees [5 2 diferance of smphais in the wiys inwiich
sylables are sounded. This s ko as stress, There are sbress
patterms within whale sentences, too, The meaning of  sentence
can o be varked by changing its ‘tune’, or Istoaation.

proper noun
& group of words thit mefer o people, places, and things that &re
unkquse within the contert of the text. in written English they are
spelled with an inftial capital letter

Wandand Shakespaare
Propes mouns caf Me0 consist ol e Ehan one woed:

the Mew Cford Dictionary of English. the U5 Senate

{ punctuation ) g

Puinctiiation b5 part ol thie way i which e et ot written Lesl 0
theat it can be read quickly, easily, and accuratihy, When v riad,
our eyed 0 not move steadily dbong the line of best rrading every
Jetter and every weord, Instead, they ‘dart’ along, taldng in swall
chuitks of text 2= they ga, Good punctustion makes this proress
mvuch easher. IEiH & sot of convertices: we mpect & tobe ised in
certain wiys towhich we have become acoustomed, Hoawever,
shes cormuentions are not completely feed. Some aspects of
punctuation den't changs muche the use of full stops {perads) at
the end of sentences, for sxample, Others are mone open te
varetion and can vary from writer o weiter, and can dunge over
time. Comiiwas ane 3 Case n poinL.

Pumschiation n this guide
Thews ane coparate entries for each punctustion paink and
addtional erttries. deakng with particuler applcations of
PunCTustion:

purpese * gualitative adjective

spraanaphs
caphal lexters
b

eax lamation mark
iweried comiman

acreeyms
ke

dwect ieech
stz

purpose

Adverbials and adverbial clamses can be used 1o provide
irformstion sl why things sccur—ioe what purposs they are
el

Aduprbials

The cammanest type of adverblal used to show purpose is a
prepositional phrese beginndmg with for
I'veer abaeays Qo vegetahles for pleasure of necessity.

Advurbilal clawses

Abeerbial clivses of purpase often Begin with sa that:
| shenwed himn the car se that he knea | wasn®t lyfing to bhim.

Infimstive clauses are also frequesthy used For this punpose,
rtroduced by v order f, a0 oo Co, o jus Fo;

Somesns mey grab your collac with both hands in order bo
hreadbutt you in the fece.

qualitative adjective

Adjectives that dewcribo the qualitiez of 2 persan, Lhing arides, Far
amale:




question

a stupendous achievenest
an exciting propasal

They ane conrasted with classifying adjecthnés, which place e
into categuries (for example, annui, nudeo).

question
These @rw three main types of quastan in Eaglshe

= yes[no question
These expect the answer yes of no {of passibly | don'e know):
Are they good jobs?
mid he kraw just how deeply his father was oppased 1o things?

meitherfar guastion
A yagiant on the yesing question i one wiikh affers a chaice ol
rRSEInsE:
Do wol veant a strang cup oF 3 weak one?

Here the respondent can't answer yes of no; the enly possinie
FEAPONEES ATe O Sirong Cup, OF 0 wesk o (07 & mefusal to armwer),

mwh- question
These are sometimes described 35 “open’ question, bacause they
allivw thi respandent 3 freer chokoe of answer, They begin with ane af
theesie wineds:

whalrm)  which what when  where  why hiva
Fiol emamiphe;

Wity are you doing this?

Who has the paperss
Kot &l questions fall inko one of these three groups. Sometimes 3
guestinn & asied using 3 regular statemant patten:

You have the papen]
Wi Indicate toa reader that & ks a question by placing & question mark
a2t the =nd of the senterce. In speech the woice is rmised at the end of
sentence, rather than faling a5 & does 2t the end of a statemenL

5ee alw: interrogative; tag question.

23 ; quﬁﬂun mark * guotation lt'ﬂrh-

{ question marl:_‘j

This pimetuation mand is used to mark the end of 2 geestion,
What is your name?

t can dsa be Lutdtnhl:ﬂhuﬂlthﬂllrhhﬁﬂuti

Mhﬂ]ﬂhﬁu]nrquuﬂwu{hh

mmmmuumamh&ma serrs-!ufi.mm
pulied oot the phag,

Tois adverbhas a ramber of uses, and one of the commonest 15 as a
modifier before an adiectve or anather adverd. For example:

It & guite Empossible.
This could happen quite rapldhy.

As those bwo examples shaw, |:|-.|I'I!-r|"d-'!-1'-l'!l S rinct
e s

B completely’: quile impoesiie
m 'fairhy™ quite ropidly

I the folowing exengde, the woed fs used twice, llustrating both
A g
The defesdant stared at b and then quite deSberately drove
oveer her, quilts slowdy,
Bt I3 important to arald confusion beteeen the wo
et

Al sheteen Sorab was quite beautiful, but she didn't make the
mast of berseif,

Does the wriber mean that she was “very Beautiiul ar ‘tairty
beautsfid'? It bn't clear




reason .r- rﬂ':rrhg words

reasan
Adverbilals and adwerblal clauses can be used 1o anower the
qusestion Why? o provide information about the mason foe
sormething hapgsning
fudwerhiali
Thets are often introduced by espressions such as becouse of
[id the person keawe because of 3 management failure?
Adverbisl dauses
Thess e commony introdisced by the conjinctions becouse, snoe,
ared o
Hirsdiery and Cathenne wens aagry because they had mot
received any presents,
I e et difficult for Anne sines she had been encotraged by

her father to practise her chog dancing on the kitchen hearth.

Mor-finite dlauses are constructed wsing the present participle:
ke oot them hecatise of balng at art collage,

reference
we normally read texts in sequence from beginring to end. {Certain
teuts, like neveipapers and magazines, are more likely to be dipped
irrba and nct read in the erdir in which they are printed. But even
with these we usually read individual stories or sriickes from
bagirning to end.) Good wiiters make things egier for thelr readers
by referrivg back to things that have alresdy boen mestioned and
farware T thirgs that wil be mentioned later, This gives & text
cahashon,
There are thres min types of reference: elfipsis. referring words,
and sentence adwerbials

S aleae parsgraph; prosoun referencoe.

referring words
Woids lIke pronouns which help us to refer dearty and briefiy to
what has gone before, or what s coming after, withaut urmecessary
repetition. The maln types of relering word are

reflexive pronoun = regular verb
W PO

persanal (1, she. 8L

demonstrative (this, those, sc.)

relative (whoim], which, etc.)
u delermings

For example, of ifwee in the following text:

lremember asking Sir Alfred Beit to kend his famaous Vermeer and eo
gresf paintings by Metsu, He refused butwhale cur exhibltin was an

ot the Academy, all three pairtings swere sboden froem his home ..
m other words and phrases
Far example;
former |eter  abews below
top sk pronoun reference.

reflexive pronoun
The reflexhe pronouns are;

riysell, ourselves, yourell, voursehses, himsell, bersall, naed,
cneself, themsehaes

They are used in sentences such as:
“ake yoursehves comfortabde hene,’ he snapped,

&5 we ried 10 ol ourselves with vseet colfes, 2 Swiss traeller
appeared

regular verb
& vert that follows this pattesn:;

FPHIIERT TERSE PRS- TERESE
walk | walk | she yalis  yalied
stem - stem [+ =Sk stem e

for + o, #
sfam ends
with )

See absr irregular verbs,




rda'ﬂwadﬂrh b relative clause

relative adverb
ki adverb that |5 used b introduce 3 elative dlause. The relatre
achvarbs are;
when  whene wity
in the following examples the relatie adverb is in bold and the
relsthee clause in falics;
¥iouy wene six that wess winen Henry cied.
s heen very stramge filming in the place where | spert my
frinmatise e
There ane @l sarts of raaaons why peope hrven't contributed to o
PO SEReme.

relative dause
A dause that doss a similar job 1o an adjective:
It's & dlever croesd-pleaser. {adectie)
115 & Cmwiepleaser that knows how to press all the right
buttons. {relalive Classe)

Relstive chuses ame used as postrnodifiers i oun fhirses and are
irtroduced by one of the reative pronouns;

who  whom  whose  which  that
tometirmes the relative proncun is missed ot

Ciwple yous be the peron they'ne looking lor?
This rould also be vrltten:

Canild yous bo the person wikom they're looking for?

in thelr Tull form relatiee clavses are like minlsentences, Yol
can eemoue them fram Hee sentence they are in e with very
faw changes, tum them into sercences in thet own right:

BRMAL T SER TENCE VERSION

s & eranssd-pleasor that ks 2 crowd-pleaser, & knows
kncras howe by press all the horw to press all the right
right butfans. butions,

reported speech

Mon-Fnite relatiees claises ane also comman:

WLHE PEHM SAMPLE SENTEHIE RAIIVAL YT SRR
i FiRITE VERR
Ifiitive That'sthewayto  That's the way
3 say it thist o shold

. ; .

Presert participle  The wormnan talking  Thewoman who (s
has rakeda farge - talking has rased
famidy. alerge family,
That's a plcture That's & pactiire
taken from a Tt was faken
helcopter pran from a heliceprer
m of an acraplang.

relative clauses and punctuation
In written English the diflersnce Setasen defining and non-
defining relatie dauses (5 Fghighted by punctuation. Non
defiring relathe clauses ae enclnsed by commas:
The sinister, whi had red hair and fire in his @y, started on an
uphe3t nate,
Cefiming relathe clauses &e pat endosed by commas
A parsen who by mentally hardicapped is just a8 muoch a member
of sociely 2 anpane elie.

relative pronoun
Redathve pronauns are used to introduce relative dauses. The
relative profouns ans:
whi whom  whose  which  that

it ig alun pessible B irtrostuce certaly relative dauses withowt the
wme of a relative peandain=the zero relative.

reported speech
In repeorts and wbanes &k often necessary o bell the regder sl
somieane hizz sald IF the words are quoted ssactly as ipeeen, it s
direct speech. Inwiting this is shorm by the ise of punctuaton. In




eparted speech the actual wards e rot ouated, but are usaally
surmmaed up. Far exaimgple:
1. Bokh students and lectmrers said that they felt that lectures
gave an oppartunity for persanal contact,
1. PC Cliffard would have welinmed the tea, bul said that ke must
get back to the scene of the tragedy,
These bwo sxamples show two different fomms of reported speech.
Gomneralizing and surmmarizing
in (1) the writer he simmaned up what was sald, Presemabdy 3
number of different pecple sald different things, but & s all they
greed that lectunes gave an appostunity for personal contack.
Laometimes & wrilsf sammarizes even mare briefly,
He expressed Bis coneem for the wirklorce and thair Bamilles,

Reporting the words
in example {2} the writer is cleady much closer to the actual words
used. The police alficer probably said semaething lkoe, *| must get
back ta the scene of the ragedy’, alhough he may nod have used
thoce exact waords. The extenase quotatien ol actual wards is
companatively rare in reported speech; generaining and
summarnizing are mudh MarE Comiman.

Verb tonse
Stares and reparts ae nocmally sertben isng pest tenses, This
means that the words of reparted speech shonld also be put in the
past tense. IF somenne says, ‘| am going bo work', it is reparted as He
said bhat b wes going do wonk. 'What happens (s that each verb is
hiffted bk in Timse:

g becomes  went
B beoome was
will  hacomes - would

ane & an.
Simitarly, tme adverblals have to be changed:

now becomes  then
today become  that day
yestesday - becomes  thie day bafora

angd sman.

1 restrictive relative dause » root

Personal promouns, tao, have Lo skt from fist persan to third:

I i) e
s becomes  them
o Ehey

and 0 on.
S, bor emample:

“At the momers Tm staylng with a fisend in Peckberm,” he said,
‘Bt nest week | shall be mowing nba my own Ba”

beromes:

He said that at the bime he was staying with a fiend in Pedkdham,
bl thist b Fallowing wesk he would be moving into bis awn fag.

restrictive relative clause
Anpther name for o defining relative daoss.

regult

Bahvarhial chauses can be used to show the result of an action o

sifuation described in the main cliuss:
My father threatered to punich them, so theay were foreed Ba
accepl my company. |action)
The tiwe maetal coffes |Ugs weme an st that Cammack w
them with & yelp. [siteation)

Besudt clauses can be iitreelinad by
s and 1o 5o that
so,.. that  sachifa) ..o that  Inosuidh e waey that

root
What is leftwisén you remove all prefises and suffies from a wond:

Lyl e FRETINES AND SUFFIOER BT

misundersanding  mis-. under-, 4ng  stand
inspirational in-, -atioey, -al spir




second person » semicolon el

Sometimes fhe oot mizy be 3 woed 0 s own right like stasd, bat
piten. |ike spr, it is rat. (Bul the seot spky, which ls Letin i origin,
pocurs in osher words such as ospied, rmssaiabion, and expre.

second person
You (ard, in sorme digkects, thoufthee). it is a term used when talking
about the present tense of werbd and personal promaans.

{:semimlun

Bermiechons are Used to mars 3 break bebwesn b parts of a

sentente, Uiilly the ban parts that are sepersied in this way

pould srand a5 senbences in their o Aght. Youwsea semicalon

becauss youwant b shen that thene i 2 close link between theme
He lowed chasing women, bt did not Bke them; Rowas the
chase that exited bim, «

B youe write this 25 ten separate sentences, you thange the meaning

slightly by Increasing the separation hetwesn the teo ideas:
He lrveed chasing women, but did aok e them Ibwas the
chase that mxdted him &

Some writers iy {0 use & comma irstead of a sermacoion: far this

puipase, This 5 @ mistake, The-comma is weaker and when we are

reading It does not *seop’ the eyt in the same way o5 o ssmicolon:
He toved chasing women, but did not like them, it was the
Chase that excted him. £

The “coming splice”, as this i called, by best svoided,

Lists

If aist contains iterre Ehat are quita long, ssmicalons can be wed

irsbead of corwmas to separate them:
Weads may reach the ki it vamous ways: as seeds blown by
thin wind: carried by Birds: bmught in an rmicddy footwesar,
michinery, orfocts; of concesled in unsterilived sol o Sadly
made sompost used for top-dressiig.

See alya: commes, colans, and semicclon,

41 semivowel # sentence

semivowel

The speech sounds which begin the winds we and yoo are referned
b a5 semEe s

! i
i SENtence |

A unit of laguage consisting of ane o more fimite dauses Fa
ml:wﬁuflﬂtn: dharse,; I'I:I:.d-::uind'ni'ufﬁ-_l
The wmmmrrdﬁﬂmﬁmﬂm
Serroundid by high waves, n the midde of the North Sea, a
team of French enginesn s constructing the firt ofshes
i rig platfermi.
A the second of the examples shows, simple sentences are not
necessarily sithes dhart or simple in meaning,
A2 sentence containg mane than mne finite clauss & i doscribed 2
I'Ilhh.h the example that faliaws the claises hae hean
Hn:h-m_i'g.r:_hmnt nﬁa&u.'ﬁdlm‘k h.erng*hg
; Fas o be dune
fast,

Mitﬂpl;l.-m can b either compounsd o comphes.

Femence types
Sentesces oo follow ane of fodr patterms atcardiog 1o teir
communkatie purpese.

B Declarative -

Dieclarativg septemces afe used Do make Starements.
- Success at every level abways does wanders for everyene,
® Exclamative

Exrlarmative ssrtencas e osedd In e lammations.
What & difference o dig makesd
Ih"ﬂﬂ:‘l‘:

Iroerative seviences are wied 1o make comimais.




sentence adverblal
A adveerblad used in a piece of comtinusus writing bo show the links
batiwnen difersnt sections, or to provide s comment by the author:
= conjuancts make links
w disfuncis provide commefits,
Fach has it own entey swhere it & covered in more detall,
Lep abin: paragraph,

shall
i, modal saxillary vert used in the fomation of futire enwes:

una* (e

IL'"EE:

nuh-msnnﬂi.

As these pxamples demonstrate, sha¥ is noemaly vsed Tor the firsl
person ( and wel. But wil & frequentty used instesd of shall: see
il [uhalll,

should

A madal ausdlisry verb used o refer bo poisible events in the
Tiitisn;

| should be there before then,
s sl wmed hﬂprﬂ:'ﬂutm‘n::ﬂi?ghd:mhlc:
He szl thar they should see a speech theragist,

simple aspect
The vierh aspect which Costrasis wiih the comimugiis Sspect. It can
b

mpresent
Thiz Wiosks are the most agresable buildings that the Turks have:

they balld sceme an the s=ashone and by riversides, bt foremost
in the gandens near the Toanaing ...

For moce indormation on this, see present tense,
st
Few woukd clatm that US industrialisss were thinking in military

beerrie, wwhesn bhey bullt this countny™s raibweay system, but their
weark still affected the course of the Chll War,

For more Information an this, see past tense.
o futuire

Onice ddi of the money & im, o Swiss cosstrsctian fien wil build
lusciry Mpdiinmean-atyle hamed' on the sites.
For more information on this, see futore tense.




simple future tense
Lo fubure teme.

simple past tense

5o past tense.

simple present tense
Siw present tense,

simple sentence
S senbence.

since

Canjumction
A subordinating eomjunction ued bo ndroduce two types of

adverbial claose:

m Hime
simca we moved here the asibma has got wore,

B rEason

The Germans thought Dangly might be bambed but not Gdynia,

sl the latter &5 3 Pellsh ooty

Preposition

It is alse used a8 & propositon:
| haven't seen her shnce Monday,

singular
e number,

slang
& farm of the language that s not standard English. Different sacial
groups often we o spedal vocabulary. Sametimes this is fairy
widespread and well undersiood. In the sentences that fofiow, the
slarg espressians are in bold tvpée

= shash b spelling

Hut Daoreen was a dab hand at computers,
If Martin is prepared to take the rsk, e could be quids in.

| just waanted to be sum you wenen't trying to pull a fast one an
RE.

spme slang is confimed o small tighti-knit groups whe can use it b
exclude autsichers, Hang is by defnitian infornal and nor-standard,
It is also often sexusl or scataiogical

)

| A punctuation mark sith these uses:
| wto hdicste sitematives :
A trainee can amass 35 many. credits 2% hejshe likes.
o shers' 3 Fange
Accowits for the year 19952000
m i some abbreviatons
(¥ ]
w i fractions
34

(spelling

Ersglizh speling causes problers for tan main reasans:

m There are mare sounds In the language than letbers with which 1o
express therm, Althaugh thers sre only Fve volbal lithers (s, IF
a1 Includs ¥) thers are over twartty vowe| sounds. So each vawel
letber has to work overtime o sccemmodite this
varety, The letter g, for sxamiple, has to express the twp different
sonds in these wands;

bt
Puate




it wilintive.

m 5peliing s evalved at & different speed and in diffemmt ways
froen prond ieiation. This accoimts far he blzarme vanety of wings
in which the letbers "ousgh’ are ssed: cough, dough, Brough,
thorough, etc.

split infinitive
I he irfimitive i the form of the verk made by sdding o to ks stemo

o ge
Soene trsditionalists say that you showld never place anything
Eepsean the wond o and the stemi. They angue that since the
infative |5 a part of the verk it should never be splik, 5o it s wrong
o 3y o boldly go. You should instead say to goboldly or boldly fo go.
Thene isno grammatical petfication for this so-clled ‘rule’ and
pienple have been splitting infinities far conturies. Splilting an
infinithee wit h an adverh frequent by souncds mare natual than awalding

' dning so. Compare these pairs of split and unsplit infinitives:

{ It alsn gawe rme the chance to finally ghee Andy Serkls a decent
screen death.

1 also gave me the chanee finally to ghve Ancly Serkis 3 decent
soreen death.

Do e fesge winideer any pressuee B actoally move ta LA ful-time?
Do s fieel under any presswe sctually te move b LA ful-timse?
I den't think she did ik bo eonselausly make me a better sk racer,
| ot think she did it eorsclously to make me a better sk races.

i each cose the split version reads mam saslly than the unusSn
sometimes |t iy actualy impoessible o comvey your maaning uriless
you do split an infritive, This s pasticularly true of adverhs such as
maly. Far example:
Everyone ok thought they wore too young te reslly cope with
adult responsidaities.
H v rrenuee ool b anartfier position you charge the meaning and!
or emphasis of the sentence:

standard English » stress

Everyans ¢l thoaght they were too young really o tape with
addidt pespansibilities,

Everyone el thought thay veere tao young ta cope really with
adudt respansibilities. !

standard English
The fonm of English that ls myost édely emdersiood acoss the
country. In different regions snd socil classes dfforant dialects may
ke wseel. This means that it is sometimes difficult for 3 persan freem
ene region 1o understand what is being said by 2 peron from
anather; a Cornish person, o esample, may souggle o understand
what & said by 3 Claswegian or 3 Tymesider, This s nod just a matber
of accent; pach dialect has its pwn distinctive vocabulary and
variations of grammar. The prablens canbe ceenoome i both speakers
can glsouse stendand English, This i the version of English which s
sl il |3y grarnimian and athier books shout language (athough
wcamer also describie national or regional vanations). Expressions and
constructions that differ frorm it ane descibed as "non-standard’,

stem

The base form of the verk In regular verbs 3l the cther fomsof the
werb are construcied using the siem;

sherm walk
infimitive o walk
present tanse walkfaralics
present participle  walking
past Lense e ke
Pt particlpie walked

stress
An elernent af pronunciation. There are Dao types of stress;

w wand sirecs
B senlene siress

Word strews
This accurs in any word of more than ane syllable. In polvsylabic

wrds one syliable is spoken with more emphaess than the others. In
the following list the stressed sylabie is printed in bold type




happy  dinied  celery  soccessil
iiards with three ar mone sySables will often alse have a syllable
that carries secondany stress; it s also stressed, bult not as much
the main stressed syflabde, in the Fllowing wonds i printed in
inalic type:
ERTTnaTion represen st

Eomtence threid
There is also a pattern of primary 2nd secondory stress within
phrases, clamses, and sentences;

They wnted to sall us ther houiss
This fairy regular conversatioesl stress can be altersd to make a
particudar emplasis, For sxample:

They warted to sell us thair house,

structure word
The vocsbulary of Engish can be divided indo content wards and
struchure wonds, Structune words ane:

m ronjundctions
W prepoditions
. propons
| detenminers,
Wihereas content wonds genermlly have a meaning 1hat you can ook
P in a dickianary, Structurn words ane e ‘glue’ that hold content

words together ina sentence. i you book e wp in 2 dictionary
wiou will it be offered & mesning, but an explanation of kaw they
arg used.

subject
In a skatement clause, the subject

W oo & or near the heginning of the dawse

i conmes befane the verd

m agress with the verdb in numiber and persoa

mWooften alv gives & indication of what the cleuse is about.

a8 ... Subject complement

The subject can be
LR
Yisga is religious,
® 3 verbal noun
Damding is a wanderful way of keeping in tainng.
a1 infinithee
To @ ks haman,

W a pronciis
They argued ferociously about Ireland,

B a noun plrase

The core af the prablems is simale,
m o renun clause

Withet he sald was brue.

subject complement
Fart al 2 clause thet completes the subject. In a statement clause it
comes after the werb and refers to the same persan, thng, or idea
a5 the subiject. For example:

SUBECT L v 1'&9‘3%
Ao man il become  the new police
Giles Ssogden chiel for Winchester,

Thie verh in sentences lke this waorks in a sSmiles way bo an equal
=g

Pty s = wery uniasual,
A subject complement Can be;

W3 noun |
Camh it kimg.




=

sublactive cuse & subjunclive o

B i T
It 'wias youl

B a numersl
| wias third.

® a moun phrese
Akon man Ciles Stogden will becsms the new police chief for
Winchester,

m an adjective or adjective phrase
Ry il i ey umusial,

subjective case

Seo e,

subjunctive
The sublunctive i e of thies moods, the others being the
indicaties and the imperative. The subjenctive can be present or
past.

Present suljunctive
That & this same as the wverh stem. It = most commaonly used in
clawsas heginming with thl ta express wishes or commands;

iy esent b Pann sould prefer that 1l jury see the viden,

Past subjunciive
This Is limitted ta the werb were, ved in plate of wes. This is mast
emmpnly used in conditional clauses whers the condition i
wievwisd a5 unlikedy

it e were oty a Bitle nlces, then nofody would fear him,
ar impissibie:
11 wene you Fd hide al the sharp objects in your house.

e subordinate clause
subordinate clause
A elaise that grammatically forms gart of 2 maie deuse. Ina
complex sembence there i ong main dase and one (or mane)
clauses that depend on i, If yvou break the tenbence inbo s separate
elases you wsually find that the main dause will st siand up if pou
replace the other clause(s) with a single wird

: s cLausL BUBARIMATI CLAUSE
complex  The probilem is that grasses are
senbence ; difficilt bo cantabn,

simple  The problem is weeds,

Thee rain clawse cam fallow one of the seven standand pdliemrs.
Within the structure of the main davse, subordinate cliuses can act
ag!

maubject
‘What | want 1o do mow is tn book at bwo elements,
mabject
[esoribe how the acclident happened.
m pishject complemen
I problem i that despite olding all thase top jobs down
the years, Ceutto's media profile was virtually nos-existent.
® abject complement
They had made him what e was,
 adverhial
el talk abaiit it whem we misot this evening.

in each case the wbordinate clause can be replaced by o single ward
ar a shart phraee, without changing the grammar af the main
clause:

My adm it fo laok o bao slements,
Daescribe the sochdent.

The probdem B Choutbo’s fesbis madla profils.




subordinating conjunction * suffix

They had made bim a hera.
el talk about it later

subordinating conjunction
A conjunction ized to infroduce 3 subardinate clawse. Examples
e
e bt wihere iy
il akhough  wnless  sinee
becape  undil ] 5

suffix
Part of o woed that comes after the base, In the Fst of wands that
folkoves, the suffises are printed in halkd type:
chidish  kingdem  picturesque
Saiffies make a new word out of the base. They often also charge &
from one word class to anather. 5o, for example. the roun chid
becames the adective chilish

York wilflxoes
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superlative & syllable 1o
superiative
Sdamy adjscties can have thes forms;
AESHLTE [COMPARATIVE SUPEELATIVE
small  smaller smaliesl

sitractive  more atbractive  most aktractive

The comparative form 15 used when comparing two gemy; the
superlathes b used when twre ans mone than two:
Shie 15 smadler than her brother. [Dormgaratineg]
The smallest of the three speciast colleges, it las st over 150
full-time students, of whosm about Bl come fnom Wales,
isuperiagive}
The supedating & fomed in diferent ways according to the length
of the base adjective. F it hes one sllible. then the letters st are
added. IF the waord has three syllables or mane then the word most s
ackled before the adective:; most attroctier, 'Wards of bwo syllables
vary: some add -5t and some use mast. Some even do both, for
eaamphe v — ceeerest] ot clever,
Some adjectives ane used bo place rouns into groups or catsgoies,

for exzrnple, nucleer and annuo!. Thede clessiliing adpecthes do
nint hawe a comparathee or superative fom, For example, you

canmat talk abaut
the meast annual conderl X

syllable

English words conslst of one armare syllables. Esch syllable always
contais ome speech wowel. THS ey have ane o more spesch
consonants before and|or after it in the examples that foliow, the
warcls ane lbroken imo syllables

1 idlshle  yacht howse a

1 wllables  hap-py lang-uage  piac-lice
3 ayllebles  beoyle  sen-di-ble  accideent

- TR Sonyim ¥ tag question

synonym
A wurd that has the same or similar messing to sother. The
folloving pairs of words are synoryms:
5t matianlegs
Tune
hirth contral  contraceptian
sluggith lathariic
boud THHSY
syntax

Thiz: stuidy of how waeerds are solected and arrsnged to form
senderces. A major part ol grammar, the ather being marphelogy.

tag question
A question “tagged on' to the end of 2 statement, For examples
1, Thase daffeddils have gone pale, haven they?
&, She shoulddn't have leflt, shoould ste?
3, You thought it was still sbe, didm’t you?

When a spesker uses 8 g questson, be or she normally expects
agreement o0 confmation from the ishemer.

Structure

m H the statement contairs an auxilery verh the Leg guestion repeats
thi, as in the first teo eamples 2hove,

mil the statement veib is in the simple present or the simple
past then the tag question uses do or did, ad in the last example.

wif the speaker capects the answer “Yes', then the tag question & in
the negative (35 in the BrsC and ks examples).

mif the answer "M’ is sxpected, then the tag question & in the
parilthve, 35 In the second example.

Promuniciation
Taq questions cas be made confidently. Inthés case they are spoken
with falling Inbonation. ¥ the speakoer s more tentative then they are
spoken weth 2 rising bare.




in the terminplogy of madenn grammar, Englsh only hes g
tenses, past and present:
uiiEE FEFSERT TERRE PEST TR

walk  wialwelics walked
write  wriie/waites e

Many pecple ane sumnisad io be told that English has no future
terse—and For everyday purposes [0 isn' & pardoularly hel pul
way of descriving hiw Englsh verbs wark,

I many wins it s mione usefil o tak about the whoke verb phrase
anil 1o el 3t the weay i gives infommation sboul tine snd aspect.
H we do thils, ve can say that English has Uhe Bellawing tenses:

COMTIRUDUS FLArECT

LIVTLE PERFECT

LA TR0 s

st Iwalked |waswalking | had I hisdd Bessan
walked walking

rugsEdt | wialk l'am walking | have I have been

walked walking
rurore | shallfwall | shall'wil be | shialiwil 0 shalliwill
walk vEliling have have been
wealiced waelking

A chis table shows, the verb phrase in @ senbence provides ban
different types of information:

Time
It tells us whesher an event happened in the past of present,
or s yet to happen in the future,
Azpert
it alss provides infiemiatinn about how the speaker regards amy
acthon communicated by the werls Each of tha following werb
phrases refers to the present:

I 'walk (sbmple present)

| i walliing present continudus)
| have walked (prasent parfect)
1 have beon walking (present perfiect continuous)

Bt It nbndoars that they refer to the present in differant waps,

u The ﬂm{rmﬁh:awﬁmwﬁiﬂﬁml

Emiths: _
Falrky pure water freezes 2t about U degrees C.
and megular ar hakitual acticny;
Mearly o guerter of men clean oUf thEr cars onde & montk.

w The present conkingous, on the other hand, places more emghasis

% an acion that continues over 3 perod of Hme:
I am spealding from the home of W Broeming,” 1 5ald,

o |F we wse the present perfect, we place yet apather
emphash—en the fact that a complrted action still has somao
im@ortante to the: presert mament:

But the Gowvernment has sald publlc moesy will not be
avalable for at least 15 years.
The Gowdrnment said iin the past, bet this is stil important at the
time of speaking; in a sense the "wying' & 581 gaing on becase
the Cowernment has appasently nat changed its mind,

m Wa can even combing the pedect and continucus sspects:
Leboir's deputy leader has been saying Lo the councls, "You
mary not met as much as you wand, but vou will certainky get
mare.' ,

Hee has said this bo the oownils over 3 peniod of time; it wai in the
past bt s stll important at the Bme of speaking, .

This cornbiration of time and aspect makes & posshile to

- commuricabe a wide ringe of different meanings.

Further infarmadion
The infrmation ghven sbove bs summed up in the dagram below.
Each of the wirds In bl type has 8 awen sikry, waers further
Information can be found.




thatfwhichjwho(m) ... PPl
present
ki
i
tense past
ferture
. i imple
! aspact continsouns
| perfect
thatjwhichjwho{m)

These are the theee commaonest relative prosouns used to
imtmduce relative clauses. Wisoim| |5 wsed o refer to people. That
car be used to refer to peaple or things, while which i only wed 1o
refer [ things. The main dfterances between et and which can be
wk ot like Ehis;

1] THi W

To refer o quite toeTimon almast pever

penpie alangwithwhoim])

T Inlrodice & sy EORTRE lass commiom

relathe clause

To Imirodioce 3 almost never rizachy afvwiays {encept
efinin feri 'm |

relative dause whan whelm) b5 used

Formad writing ~ less comeman (PRI E COMIME

irformial weiting  more commaon less cormmen

15 . theirs » time

theirs
A poaseshve prodaun (e cate; potsexcion]. it k somatimeac
writhen with #n apostrophe (their'sl. This is nol stamdard English,

third person
iz, s, It and they, B i 2 berm wed when talking about the present
temge of verbs and personal pronodin.

time
There are tea maln ways of indscating time in English senleoe:
wirths benae, and the use of sdverbials ard adverslal clawses,
Werl tense
The foerm of the verb phrase gives information about when an sction
coouimed (time) amd Bow the speaker regards T {aspect), This &
covered in ditad in tee entry for teme.

Advarbiss
Adverbizls are & commos way of indicating when something
happened. They may be;
®m adverhs
‘Howy are you feelng i asked Michas| aftensards.
Common mes sdeerbs anec

alteraurds  already dally carkiar
R firsally firnt Frequently
hoarly mmediately st laber
manthly s ik T
aften presenthy seldom shairthy
sometimes  B0on il suddenby
then today tomoriosy  usualy
verekly yeary yesterday  yet
m adverh phrases
These are phrases bult up oa an adverb headword,
wich ax

shortly afterserds  almost daily much earlier




thne.

Far example;
Muich kafer | gked, T o siill miss Semaon 3 lnfe

o prepodtional phrases
[ Long will report back after the Tokyo mesting,
Prepositicns) phrases used &5 Kime sdversials often
begin with:

alter at before by during
far from  in on  since
throwghoet o wnitdl

Adverblal clavses
Achrerbial chasses of e e introduced by subordinating
conjumctians incuding:

after &= pefare dnce
untll  when whie
They can bi used te describe evenis that happes
i belore the event in the main dause:
When they heard the news, they Issued statements,

W at the same Bme 2 the event in the main clause
While this was being dene. Byme and Phillips went off on a
rescoe ciowars bo the road.

mafter the event in the main clause:
E It came ol af the Mue, before e knew he was famous,

- Tense and adverbisls working together
Wikile fepie pad adverbish can w0 thelr pan o indicate time,

more often they work togethen

Sometimes, Rowever, tenss and time adverblals can seem to wark
against each other, The present continuous tense can be tombined
with adverblals of time to refer to the future as well as the present:

The firm s working on that standard now,

Later an in the year she is travelling to South Afica Lo visit hes
daughier Michelle.

The simple present tense can be wed for &n even wider range of
tmes:
| place a teabag and some powdened milk into the enamel oup
and then powr on the water and stir with 2 tadg. |present)

Tamarow night we travel to Pelod. (lufure)
‘I want to falk to hém," he says 10 the guand at the door, (pest)
by mum and dad go thens every year, [past, present, and future)

transitive verb
& verb that takes an object:

-

They  HE thecroshar

Some verks are usualy ransithe. For sxample:

almire  avoid by omplelE  oover reane
cut camage demand destroy discover  enjoy
expect  fnd et give hit ]
fike love ks rean need A
prefer  produce  mise recelve remove sk
wery Eadoe a5 whant AT

Ortheer verbs can be tamitive but aso intransitive {Le. they do mat
take an object). An example is the verb s

He ram & successial wing busings in Marglebone, (transiive
I just bedu g car and ran (inlransithe)

Ditransitive veris
Saime rarsitive verbs have o obiscts, & direct object and an
indirect abject




uncountable noun * unique 182
e gave  them an early Chrfstmas
present.
She told e e sty

subfect  werb  indirect object  direct object

These verks am refermed b as “ditransiive” and Inchide:

being by give  promiss
serdd  show  teach el

uncountable noun

Courtable mowuns hase both a singuiar and a pleral form. AMost noans
are countable. becauve they reler bo things that can be counted.
By congrast, a small number of msains do ot requiary have a plosd
farm and are called uncountable. Exarmples inc hsde:

mud  snow butber
In addition, many abstract nouns are nommally uncountable, For
FEET TS

unhappiness  cread  daroness

see alsoc cowntable and uncountable nouns.

unigue

This wserd B 8 classifying adisetive. Clasdilying adjectives o
things inbo groups ar classes so they canmat normady be modified
by having adwerbs such as wery placed n fromt of them, Unigue
meares of which thers 8 anly ore’, 50l &, strictly speaking, wrong
to say, far examiple;

i was & very unique perion. X
A the following examiple 15 doubly abeurd;

Alrraast e mast unbgue residertial site along the Soath Cost X
{In the nther hand there are 3 small numBerof modifiers that can be
wsed with erique. The most obwicas (5 sfmosk

Aritzin b almost unbques in continaing o charge Amcst 2l
its dormestic customers oo an nmeasuned basls. [for water] #

] wverh

This can be justified becmise it means that Britain is not the ooy
couniry o da this; these are a few others

There is, hovwrver, & looser meaning freqeently ghven {espedialty in
inleernal speech and wiiting) to anigue: 'outstanding or remarkabie’,
When It 5 used in this sense it s often preceded by vene:

A very unlgue Town' howe situated a stone’s throse away from
the River Thernes and Onford City Ceritre.

This use b best avoided in formal speech or writing,

""

In pramimas tha word “werh? |0 s In han separats Bt linked
e
m fi refier fa 3 wond class
¥t describes a pﬂrﬂiﬂzmdch:ln'ﬁumuql as ‘i
“praposkioe’, and ‘adjectae’ da.
® 1o refer toa clawse slerment :
iﬂmﬁﬂlmﬁldmlnﬁmwmw.
“abfect”, and ‘complement” do. In this senss it is s%o sormetimes
cafled the vert: phrase.
Hhuluﬁrlﬂ-:ﬂpu
Thapre ge bwe fypes ol verks; mada and susxillany.
W ain verbs: meaning
Main verbs are used for these main purposes:
-bo mpress anacton I
She fled upstais to the bathroom.
« b0 BNpHIESS 3 Al
‘She slept noiselessly,
-mrtuunqmwummn
She mas shone.
m Atain verbs: grammar

In grarmmar veths sre grouped according toowhat comes after
therm:

——
=




verh PE4

- branaftive verbs

- ditramsitive varbs

- intransitive verbs.

- linking verbs.
® Auiliay verts

Theese e e with main vt Tnem & werbs phrade [see beliw].
They ae of bwa types! primany ard modal

The primary audllaries are he, have, and da.

The modal verhs mdede v, M.mmu}:mﬁ!.mﬂ-dmﬂd.

Werts as a word case forms
Werbs can be regaler or imeguolar and hase the following forms:
Stem walk iwim be
Infim i o wdlk b Swim o b= |
| present temse walkjwalcs swlmswims  amfisfan
| present participle  walking swaEmeing being
| st fEnie ke AT WAL e
past participle walked L been
: Werbs a1 a dlavse element

W1 & statement chauise, the verl nomally comes after the subject
arvl befoee the object or complement, The veib element in 2
clause can consist of one word or several. Either way It ks mane
enmectly redurred to as the verb phrase (or sometimies the verh

stringh ; R |
Tha varb In a clauss b Finite o non-finite. F fi whaiild ]
- R e e ¥ Tiie: fosfowir entries 4o coctaln inlormation abaut vertr: |
; e A i : irreguiar verb; pherasal vert: prepositional verb, regulas verb;
'l The verb phrase dan be i oae of Several tenses, which seprsis split nfinitive; werbal noun, ] :
| | bath Hene and aspect. I
Further siformation b f
Tht il ratfion ghves aksrve i3 simased up In the diagram below. ‘L'.I;:ﬂ i sk s T i sl 4
| Eehy o tha swords i Dol typs Hat Tbv-su néry. o ; -ing Errl:ln the verd used a5 anoun, Eisalso a ‘gernd’,
| infarmation can be faund. Foe example

Emoldng is nat permitted.
I don't e eating a loft late at night
Mot pne day went by without oor having to sop flmng,




Although the verhal noain Is used 2 3 noun, It abso behaves Bke a
ey, The second example can be anabmed e this

subject  werb phrase ohject

I don'tlike  eating alot  ldeat
nighe.

werlh  object  adverlslal

Because a verbal noan s pandy & nown and partly a verb., I can raise
questions when preceded by a noun or prangua. For example, which
af the Todewing sentences iy cormecd

1. Mot one day went by withous owr hasing to stop flming,

2. kot one day went by withoul us hewing to stogp filming.
Traditionalists say that (1] Is cormect and (3] [swnong. in fact 30 per
cent of the tirme peoals folew the pattem of |2) and the use of a

possesshie before a verbal noun asin (1) is laegely conflined to fiction
ans fomal weiting.

verbless clause
Adthaisgh it sounds unlikely, it i possible to hive a clause that
containg no verb. Clauses of this kind are usualy adverbial, @nd are
ke comprasasd veriang of coevemtional dawes with werba.
The “missing’ werh |5 usualhy be
rneuquﬂ:yuu hack home to YVirginia as spom as possible. (= ar
ST s It 15 possihle)
When In doubt, go with what yourbeart tells you (= When yow
are i chaihd)
I johinson, though sver aga, was allowed to enlst i the Corps.
[= Chowsgph B wars cver age)
| Thes blend for about 40 seconds oo undhl smeath, (= umtt it
n smicuth)
verb phrase
Sag warh,

verb string
Lop verb.

verbless clause b verb string 165

o . vocabulary » whojwhom

English verbs have two voices:
W st
1 shot the shariff.
W panshee
The shenft was shat by me.
Ser alur active wolce; passive volce.

wowel
A ward witth tvwe e aring s

In writing
The fe letters: 8 80U

In speech
Verwels are sounds made with the mouth open and the srsay
unabrstructed {by contrast with consonants where the flow of airis
briefly ohstructed in some way). The exact numbser ol vowels depands
o regional accent, but these ane mone than Dventy English wwids.

who|whom
Refative clauses £39 be indroduced by these relative poomons:
whoiwhomwhose  which  that
The choice betweenats and wihom can somelimes cause prodlems.
The traditianal rules are these:
B uge wha =% the subject of the verlr

Ary maembers wha find themaeebaes in the Adefaide area can be
assured of a warm welcoma there

B use wham as the cbiect of the ver
Kelith had, ance, been my friend whom | trusted with all | had ...




who'sfwhose » wh- question e

® use whom after prepasitions:
Tio whiom have you complained?
These rules shouid St be Talowed in Formal witing, increasingly,

haoverver, whi 15 replacing wehams in spestch and less formal wilting,
For axample:

| They busdl Lo say wha by supporbed,
Instead al
Thizty had to say vwhioam they suppored.
And

| Cusrently, most people won't goand see 2 band wha they
harwen't heard of,

instead of

Currently, most people won't goand see a band of wham they
haven't heand,

who's|whose
Theae two sre sometimes comfued.

H'Whao's is the contracted form of whao i or wio bas,
Doctors said last night Watsan, 27, wha's suffering head injuries,
vears progressing shoedy,

B Wione B the posisisies foem of who 2id meare *belanging to whom'.
Whiose houise was it, anyway’?

‘I A Tairly comeman soar s o o wbo's initesd of whaie

Outside the camip the Commander 2pproached the dark-dad
| figure who' cloak was bilowing in the wind, ¥

wh- question
& guastian imtreduced by a question wand:
| who  whom  whose which  what
when  where  why L
Far example:

Wity are you duing this?
Witho has the pagers?

A will » will/shall

This bype of question aliews a wide range of possible answers and by
aften nelemed bo as an ‘open’ question.

will
A modal auxiliary verk used;

w0 refer bo possibie ewents in the future:
A 59, he will be the aldest coach in the Arst Division.

wio ask someane 1o do something:
Wil youl take Donald for a little walk, Chestine” her mather
askd her vahen she came home From schood ane alterpean
i to show determimation:
“Hie will be disciplined,” he wid flaty.

wbo volurbesr of show wilingnese
Hee welll reot reseal thelr names withaol parmiccon,

Wi desoribe 3 persor's habets (usualy endesiratier
Your mather willl do that

willjshall
The traditional gramimar s anes

muse sholl with { and we,
m sk weill with @ other persans
m reverse ths Por emohasis:

Thie sea shall not have them.

Increasingdy, hirssver, Wil ks used acrnss the boerd. Shallis by Far the
fesst cormmion minidal ausilary verb; in conversation w15 wsed
foartean mes more frequently then sholl, despite the fFrequency
that | occurs in speech. The enly occasion when shail B comnly
used with ! and v ks in questions:

Lhall § come with you?




e of aix grammatical kevels, the others being text, seniemcs,
claise, phrasa, and morpheme, Waords are grouped Into word
clamsas acconding o their gramematical functian, Thers s four
apen tases wiich consist of;

w djectives

w athrarbs

W oL

m werbs,
These classes are known a5 "open’ because they are sl
being edded to as rev wards are colned, Thiey an asa efered to
aycontent waords, becouse they *contain' meanings which can be
el (4 in 8 dicEanary),
There are st four dossd dasees, to which no now woids are
il

W cenjunctite

m determidners

= preposition

N provicdmns,
These are sometimes refered bo a5 straciure wornds bepsrse

their function is to confribute: to the stmicune of pheases, clauses,
and suntences, mather than to sdd o thel meaning content,
Vol are frequenthy shifted from one class tooanother. For
example. the noun impact & sometimes used as a verd;
Thie Cirment ermatic mp-phﬂfmesd It Impacied ntgul.hrl:h'
‘on the business community -
This propess & hmnmm

Similaritbes and differences betwesn wards
For many open dass words it & peesible to find words of a simiar
Tstaneng [Symoryms] and wonds of oppodite mening

(antomyms|, Some wands alsi kave homoaphones Chat wouwd the
same but ane spolled differently and homographs that ane spelied
the same bot have different meanings. Hemegraphs and
homsnphanes are als relemad to m homamms.

kn e e u-------w-dﬁ5

Further information
The irdnrmation gives sbove is summied o inthe diagram befow.
Eachr of the words intold type hasits own entry, whene further
informatice can be Fourd,
sdpective

o <E

conjunstion

=

prepositian

Thee Falioreing entries alo comtain fmmation about wonds: lexls;
woord stracture,

word class
Waridls can ba grovped acconding bo the wagds) i shich they 2
wsed grammatically, The grougs into which they are placed are
refemed to s word clesses (o, in older gramsmatical terrinology,
parts of speach). The elght word classes ane

B adjertives

m achyerbs

W o juntions
u determiners
B nIns




word family » word structure i3

W prepositiong

S pronauns

m vorks

word family
O stem cpmbingd with & warety of prefices and suffixes
produces a group or “emily’ of words {more formally desoibed as a
1EH|I.1| pattern’l Thus the stem weight is the parent of this word

orTiE et ghisd e ———weigthuly

o v—
“‘Hmuﬂ.'.-uu

-:-u.emw —
'#hll'ﬂ-ll w1 s
w1y
M'“‘~~-.-.-|.-+:rr|1r-:| T gy
Mﬁ'-l‘ml-lm'
{wclrd itrul:tl.n'e}

Wiords cae consist of sne oF mone parts:

FRIFIE STEMJBASE  SAIFRE
weight
weight lews
couner  weight
CORINGET  WEight exd

The ways in which these parts ére combined to Form words
ciofritibute the sthacture of those wards. All the wards built up on
the stem walght constatute 2 werd famfly.
mdsunilmhhlmh'thnmﬂbhmmdmwng
woeds into a compound word:

begiseler  paperknite oe oream

See gl base; derivational morphology; dimimgtine; reot;
wyllalile,

RO PIMIIIPIN e s ol v o

wiodld

A moedal ausilisny verb used bo reler to 2 range of possibilities in
ithe futune. For examle;

| thirk she would leel lelt out.
if Catherine wanted something, | would giee (& to her.

The effect al using wouk iratedd of wif can be seen when we make
thie substination:

| think she will fesld left out.
If Catherine wanis somehing, |wil give it to her.

The versions usirg will are mome apen: the syenk maey ar oy med
happen. The sentences using would seem less open and less Mely,
although the event |5 still theoretically possible,

Other uses of woold are:

m hakstuad actions in the past
COften she would go to Naimobi or the comt fur o break,

m actions that are regarded as typicat
He wrould do that, wauldn't he?
Wowdd Is often follewed by howe, which turns it info 2 past bense:
| don't suppase they would have Tked it.
In spaech this i aften shortened to wanld™we, which s sormaetimes
corfused with weuld of;
Anyahieme elisr would of been fine, X
Thie skcnpd bet
Anypahere ebse would have been fine.

yes[no question
A guestion that b framed in such 3 way that the only possitde
anwwers are “yes”, 'no’, or " don't knaw”, In questions of this type
the foem . of the varb and the word order ane changed:

She W trsz prize,
sulbject vl object
1
Did win fraf peiza]

shiz
Buxiliary werb  sabject main verk  object




zero relative 174

zero relative
Ralative dlawes @re often trmduced By 2 relathe pronoum
Hie stopped in brant of Sid, whe was s138 lying dewn on the
groind
Ht mmusk have something o do with 3 book that | am reading.
| In sertences Bke the second example; we can miss oat the relative
pronoun;
It muist have sermsthing to do with a ook | am reading.
When this happers, it bs ssid thet the refathe cause is introduced by
i Bira relatiee.

In standard English the z=ro relative can only Fancilion as the object
of the melative clause. 5o in the example above you @an't remave
weh:

He stopped in fromt of Sir, was still king down on the ground. X
Thitt ners-slandard wse of a oo rebative o the subject of a relstiee
rlaazo b ranse

When you fee by yourselfin o hause you rorely lesve and b aven
e raraly vicitad, ' scsantla that you fan't lose track of the
time. X

Heve there ane twa relative dauses madifing hoise:
you ramely leawe
B ven meie rarely wisibed

Ornitting wivch or thot Irom the beginning of the setomd makes the
sentarce redd addly, It wadd ba Better recast:

‘then you Tve by yoursel in 4 bouse thet you rarely lesve and
[ that 5 ewiEn mone rarely sisited, &' esserdial thal yvois dan't bese
track of the time,
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